
Virginia Housing 
601 South Belvidere Street
Richmond, Virginia  23220­6500

2023 Federal Low Income Housing
Tax Credit Program

Application For Reservation

Deadline for Submission

9% Competitive Credits
Applications Must Be Received At VHDA No Later Than 12:00 PM

Richmond, VA Time On March 16, 2023

Tax Exempt Bonds
Applications should be received at VHDA at least one month before the 
bonds are priced (if bonds issued by VHDA), or 75 days before the bonds 

are issued (if bonds are not issued by VHDA)
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INSTRUCTIONS FOR THE
VIRGINIA 2023 LIHTC APPLICATION FOR RESERVATION

An electronic copy of your completed application is a mandatory submission item.

Applications For 9% Competitive Credits

Please Note:  
  Applicants should submit all application materials in electronic format only.
  There should be distinct files which should include the following:

   2.  A PDF file which includes the following: 
Signed version of hardcopy

        ­ All application attachments (i.e. tab documents, excluding market study and plans & specs)

   4.  Plans ­ PDF or other readable electronic format

   6.  Unit­By­Unit work write up (rehab only)  ­ PDF or other readable electronic format

IMPORTANT: 

Disclaimer:
Virginia Housing assumes no responsibility for any problems incurred in using this spreadsheet or for the accuracy of calculations.  Check
your application for correctness and completeness before submitting the application to Virginia Housing.

Entering Data:

Please Note: 

Assistance:

Virginia Housing LIHTC Allocation Staff Contact Information

Name Email Phone Number
JD Bondurant (804) 343­5725
Stephanie Flanders (804) 343­5939
Jonathan Kinsey (804) 584­4717
Phil Cunningham (804) 343­5514
Lauren Dillard (804) 584­4729
Pamela Freeth (804) 343­5563
Jaki Whitehead (804) 343­5861jaki.whitehead@virginiahousing.com

VERY IMPORTANT! :  Do not use the copy/cut/paste functions within this document. Pasting fields will corrupt the application and may result in 
penalties.  You may use links to other cells or other documents but do not paste data from one document or field to another.   

Virginia Housing only accepts files via our work center sites on Procorem. Contact TaxCreditApps@virginiahousing.com for access to Procorem or for the 
creation of a new deal workcenter.   Do not submit any application materials to any email address unless specifically requested by the Virginia Housing 
LIHTC Allocation Department staff.

   5.  Specifications ­ PDF or other readable electronic format (may be combined into the same file as the plans if necessary)

This application was prepared using Excel, Microsoft Office 2016.  Please note that using the active Excel workbook does not eliminate the need to submit 
the required PDF of the signed hardcopy of the application and related documentation.  A more detailed explanation of application submission 
requirements is provided below and in the Application Manual. 

Applicants should submit an electronic copy of the application package prior to the application deadline, which is 12:00 PM Richmond Virginia time on 
March 16, 2023. Failure to submit an electronic copy of the application by the deadline will cause the application to be disqualified. 

Enter numbers or text as appropriate in the blank spaces highlighted in yellow. Cells have been formatted as appropriate for the data expected.  All other 
cells are protected and will not allow changes. 

pamela.swartzenberg­freeth@virginiahousing.com

If you have any questions, please contact the Virginia Housing LIHTC Allocation Department.  Please note that we cannot release the copy protection 
password. 

  The spreadsheet contains multiple error checks to assist in identifying potential mistakes in the application. These may appear as data is entered but are 
dependent on values entered later in the application.  Do not be concerned with these messages until all data within the application has been entered.  

calculation are entered.

  Some fields provide a dropdown of options to select from, indicated by a down arrow that appears when the cell is selected. Click on the arrow to select 
a value within the dropdown for these fields.  

jd.bondurant@virginiahousing.com
stephanie.flanders@virginiahousing.com
jonathan.kinsey@virginiahousing.com
phillip.cunningham@virginiahousing.com
lauren.dillard@Virginiahousing.com
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2023 Low­Income Housing Tax Credit Application For Reservation

TABLE OF CONTENTS

Click on any tab label to be directed to location within the application.

TAB DESCRIPTION
1. Submission Checklist Mandatory Items, Tabs and Descriptions
2. Development Information Development Name and Locality Information
3. Request Info Credit Request Type
4. Owner Information Owner Information and Developer Experience 
5. Site and Seller Information Site Control, Identity of Interest and Seller info
6. Team Information Development Team Contact information
7. Rehabilitation Information Acquisition Credits and 10­Year Look Back Info
8. Non Profit Non Profit Involvement, Right of First Refusal
9. Structure Building Structure and Units Description

10. Utilities Utility Allowance

11. Enhancements
Building Amenities above Minimum Design 
Requirements

12. Special Housing Needs 504 Units, Sect. 8 Waiting List, Rental Subsidy
13. Unit Details Set Aside Selection and Breakdown
14. Budget Operating Expenses
15. Project Schedule Actual or Anticipated Development Schedule
16. Hard Costs Development Budget: Contractor Costs

17. Owner's Costs
Development Budget: Owner's Costs, Developer 
Fee, Cost Limits

18. Eligible Basis Eligible Basis Calculation

19. Sources of Funds
Construction, Permanent, Grants and Subsidized 
Funding Sources

20. Equity Equity and Syndication Information
Gap Calculation Credit Reservation Amount Needed

21. Cash Flow Cash Flow Calculation
22. BINs BIN by BIN Eligible Basis
24. Owner Statement Owner Certifications
25. Architect's Statement Architect's agreement with proposed deal
26. Scoresheet Self Scoresheet Calculation
27. Development Summary Summary of Key Application Points
28. Efficient Use of Resources (EUR) Calculates Points for Efficient use of Resources

29 Mixed Use ­ Cost Distribution

For Mixed Use Applications only ­ indicates have 
costs are distributed across the different 
construction activities
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2023 Low­Income Housing Tax Credit Application For Reservation

X   $1,000 Application Fee  (MANDATORY)
X   Electronic Copy of the Microsoft Excel Based Application (MANDATORY)
X   Electronic Copy of the Market Study (MANDATORY ­ Application will be disqualified if study is not submitted with application)
X   Electronic Copy of the Plans and Unit by Unit writeup (MANDATORY)
X   Electronic Copy of the Specifications (MANDATORY)

  Electronic Copy of the Existing Condition questionnaire (MANDATORY if Rehab)
  Electronic Copy of the Physical Needs Assessment (MANDATORY at reservation for a 4% rehab request)

X   Electronic Copy of Appraisal (MANDATORY if acquisition credits requested)
X   Electronic Copy of Environmental Site Assessment (Phase I) (MANDATORY if 4% credits requested)
X Tab A: Scanned Copy of the Signed Tax Credit Application with Attachments (excluding market study, 8609s and plans & specifications) (MANDATORY)
X Tab B: Virginia State Corporation Commission Certification (MANDATORY)
X Tab C: Principal's Previous Participation Certification (MANDATORY)
X Tab D: List of LIHTC Developments (Schedule A) (MANDATORY)
X Tab E: Site Control Documentation & Most Recent Real Estate Tax Assessment (MANDATORY)
X Tab F: RESNET Rater Certification (MANDATORY)
X Tab G: Zoning Certification Letter (MANDATORY)
X Tab H: Attorney's Opinion (MANDATORY)
X Tab I: Nonprofit Questionnaire (MANDATORY for points or pool)

The following documents need not be submitted unless requested by Virginia Housing:
  ­Nonprofit Articles of Incorporation             ­IRS Documentation of Nonprofit Status
  ­Joint Venture Agreement (if applicable)     ­For­profit Consulting Agreement (if applicable)

Tab J: Relocation Plan and Unit Delivery Schedule (MANDATORY)
Tab K: Documentation of Development Location:

X       K.1 Revitalization Area Certification
X       K.2 Location Map
X       K.3 Surveyor's Certification of Proximity To Public Transportation
X Tab L: PHA / Section 8 Notification Letter
X Tab M: Locality CEO Response Letter

Tab N: Homeownership Plan
Tab O: Plan of Development Certification Letter

X Tab P: Development Experience and Partnership or Operating Agreement, including chart of ownership structure with percentage
of interests and Developer Fee Agreement (MANDATORY)

X Tab Q: Documentation of Rental Assistance, Tax Abatement and/or existing RD or HUD Property
X Tab R: Documentation of Operating Budget and Utility Allowances
X Tab S: Supportive Housing Certification and/or Resident Well­being
X Tab T: Funding Documentation 
X Tab U: Acknowledgement by Tenant of the availability of Renter Education provided by Virginia Housing
X Tab V: Nonprofit or LHA Purchase Option or Right of First Refusal
X Tab W: Internet Safety Plan and Resident Information Form (if internet amenities selected)
X Tab X: Marketing Plan for units meeting accessibility requirements of HUD section 504

Tab Y: Inducement Resolution for Tax Exempt Bonds
X Tab Z: Documentation of team member's Diversity, Equity and Inclusion Designation

Tab AA: Priority Letter from Rural Development 
Tab AB: Social Disadvantage Certification

Please indicate if the following items are included with your application by putting an 'X' in the appropriate boxes.  Your assistance in organizing the submission in 
the following order, and actually using tabs to mark them as shown, will facilitate review of your application.  Please note that all mandatory items must be included 
for the application to be processed.  The inclusion of other items may increase the number of points for which you are eligible under Virginia Housing's point system 
of ranking applications, and may assist Virginia Housing in its determination of the appropriate amount of credits that may be reserved for the development.  
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2023 Low­Income Housing Tax Credit Application For Reservation v.2023.2

VHDA TRACKING NUMBER 2023­C­66
A. GENERAL INFORMATION ABOUT PROPOSED DEVELOPMENT Application Date:  3/16/2023

1. Development Name: 

2. Address (line 1):
Address (line 2):
City: State: VA Zip:

3. If complete address is not available, provide longitude and latitude coordinates (x,y) from a location on site that
your surveyor deems appropriate. Longitude: Latitude:

(Only necessary if street address or street intersections are not available.)

4. The Circuit Court Clerk's office in which the deed to the development is or will be recorded:
City/County of

5. FALSE
If true, what other City/County is the site located in besides response to #4?...................

6. Development is located in the census tract of: 

7. Development is located in a Qualified Census Tract FALSE

8. Development is located in a Difficult Development Area FALSE

9. Development is located in a Revitalization Area based on QCT  FALSE

10. Development is located in a Revitalization Area designated by resolution TRUE

11. Development is located in an Opportunity Zone FALSE

 (If 9, 10 or 11 are True, Action: Provide required form in TAB K1)

12. Development is located in a census tract with a poverty rate of............................... 3% 10% 12%
FALSE FALSE

Enter only Numeric Values below:
13. Congressional District: 11

Planning District: 8
State Senate District: 34
State House District: 37

14. ACTION:  Provide Location Map (TAB K2)

15. Development Description:  In the space provided below, give a brief description of the proposed development

3002.00

This new 54­unit apartment building will provide 100% Permanent Supportive Housing (PSH) units, with case management and other 
wraparound supportive services to people who are homeless or at­risk of becoming homeless. The 4­story wood­framed over one­
story concrete podium structure will include a parking garage and commercial space. The units will primarily house older adults 
and/or people with disabilities with very low incomes.

Wesley Lamb PSH

9640 Fairfax Boulevard

Fairfax

00.00000 00.00000

22031

Note regarding DDA and QCT 

Fairfax City

TRUE
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2023 Low­Income Housing Tax Credit Application For Reservation v.2023.2

VHDA TRACKING NUMBER 2023­C­66
A. GENERAL INFORMATION ABOUT PROPOSED DEVELOPMENT Application Date:  3/16/2023

16. Local Needs and Support

a. Provide the name and the address of the chief executive officer (City Manager, Town Manager, or County
Administrator of the political jurisdiction in which the development will be located: 

Chief Executive Officer's Name:  
Chief Executive Officer's Title: Phone:
Street Address:
City: State: VA Zip: 22030

Name and title of local official you have discussed this project with who could answer questions
for the local CEO:

b. If the development overlaps another jurisdiction, please fill in the following:
Chief Executive Officer's Name:  
Chief Executive Officer's Title: Phone:
Street Address:
City: State: Zip:

Name and title of local official you have discussed this project with who could answer questions 
for the local CEO:

ACTION:  Provide Locality Notification Letter at Tab M if applicable.

(703) 385­7850
Catherine Read
Mayor
10455 Armstrong Street, Suite 1
Fairfax

Catherine Read, Mayor
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2023 Low­Income Housing Tax Credit Application For Reservation v.2023.2

B. RESERVATION REQUEST INFORMATION

1. Requesting Credits From:

a. If requesting 9% Credits, select credit pool: 
or
b. If requesting Tax Exempt Bonds, select development type:

For Tax Exempt Bonds,  where are bonds being issued?
ACTION: Provide Inducement Resolution at TAB Y (if available)

2. Type(s) of Allocation/Allocation Year

Definitions of types: 
a.

b.

3. Select Building Allocation type: 

4. FALSE

5. Planned Combined 9% and 4% Developments
a. A site plan has been submitted with this application indicating two developments on the same or contiguous site.  One development relates

 to this 9% allocation request and the remaining development will be a 4% tax exempt bond application.   FALSE

If true,  provide name of companion development: 

a. Has the developer met with Virginia Housing regarding the 4% tax exempt bond deal? FALSE

b. List below the number of units planned for each allocation request.  This stated split of units cannot be changed or 9% Credits will be cancell
Total Units within 9% allocation request? 0
Total Units within 4% Tax Exempt allocation Request?  0

Total Units: 0

% of units in 4% Tax Exempt Allocation Request:  0.00%

6. Extended Use Restriction

Must Select One:  30

Definition of selection: 

7. Virginia Housing would like to encourage the efficiency of electronic payments.  Indicate if developer commits to submitting any payments
due the Authority, including reservation fees and monitoring fees, by electronic payment (ACH or Wire).  TRUE

Development will be subject to the standard extended use agreement of 15 extended use period 
(after the mandatory 15­year compliance period.)

Note:  Each recipient of an allocation of credits will be required to record an Extended Use Agreement as required by the IRC governing the 
use of the development for low­income housing for at least 30 years.  Applicant waives the right to pursue a Qualified Contract. 

In 2023,  Virginia Housing began using a new Rental Housing Invoicing Portal to allow easy payments via secure ACH transactions.
An invoice for your application fee along with access information was provided in your development's assigned Procorem work center. 

Carryforward Allocation means all of the buildings in the development are expected to be placed in service within two years after the 
end of this calendar year, 2023, but the owner will have more than 10% basis in development before the end of twelve months 
following allocation of credits.  For those buildings, the owner requests a carryforward allocation of 2023 credits pursuant to Section 
42(h)(1)(E).

Regular Allocation means all of the buildings in the development are expected to be placed in service this calendar year, 2023.

Note regarding Type = Acquisition and Rehabilitation: Even if you acquired a building this year and "placed it in service" for the purpose of 
the acquisition credit, you cannot receive its acquisition 8609 form until the rehab 8609 is issued for that building.

Accessible Supportive Housing Pool

Carryforward Allocation

New Construction
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2023 Low­Income Housing Tax Credit Application For Reservation v.2023.2

C.   OWNERSHIP INFORMATION

1. Owner Information: Must be an individual or legally formed entity.

Owner Name:

Developer Name:

Contact:  M/M Ms. First: MI: Last:

Address:

City: St. VA Zip:

Phone: Ext. 220 Fax:

Email address:

Federal I.D. No. (If not available, obtain prior to Carryover Allocation.)

Select type of entity:  Formation State:  VA

Additional Contact:  Please Provide Name, Email and Phone number.

ACTION: a. Provide Owner's organizational documents (e.g. Partnership agreements and Developer Fee 
agreement) (Mandatory TAB A)

b. Provide Certification from Virginia State Corporation Commission (Mandatory TAB B)

2. a. Principal(s) of the General Partner:   List names of individuals and ownership interest.
Names ** Phone Type Ownership % Ownership

Managing Member 100.000%
75% member of MM 0.000% needs
100% of WHDC MM 75.000%

0.000% needs
Chief Exec. Officer 0.000% needs
25% member of MM 0.000% needs

(703) 691­3178 100% of TLC MM 25.000%
(703) 691­3179 Executive Director  0.000% needs

0.000%
0.000%
0.000%
0.000%
0.000%

The above should include 100% of the GP or LLC member interest.

The Lamb Center
Tara Ruszkowski

(703) 642­3831
(703) 691­3178

Wesley Lamb LLC

(703) 642­3830

Judith Cabelli, jcabelli@whdc.org, 703­642­3830 x215

kmcafee@whdc.org

WL Managing Member LLC
WHDC Wesley Lamb Managing Member, LLC
Wesley Housing Development Corporation
                             of Northern Virginia 
Kamilah McAfee
TLC Wesley Lamb Managing Member, LLC

Wesley Housing Development Corporation of Northern Virginia 

(703) 642­3830

NOTE:  Virginia Housing may allocate credits only to the tax­paying entity which owns the development at the time of the allocation.  The 
term "Owner" herein refers to that entity.  Please fill in the legal name of the owner.  The ownership entity must be formed prior to 
submitting this application.  Any transfer, direct or indirect, of partnership interests (except those involving the admission of limited partners) 
prior to the placed­in­service date of the proposed development shall be prohibited, unless the transfer is consented to by Virginia Housing in 
its sole discretion.  IMPORTANT: The Owner name listed on this page must exactly match the owner name listed on the Virginia State 
Corporation Commission Certification.

McAfee

(703) 642­3830

Alexandria

(703) 941­1724

Limited Liability Company

Kamilah 

2311 Huntington Avenue

22303

(703) 642­3830

922599871
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2023 Low­Income Housing Tax Credit Application For Reservation v.2023.2

C.   OWNERSHIP INFORMATION
** These should be the names of individuals who make up the General Partnership, not simply the

names of entities which may comprise those components.

ACTION: a. Provide Principals' Previous Participation Certification (Mandatory TAB C)
b.

b. Indicate if at least one principal listed above with an ownership interest of at least 25% in the controlling
general partner or managing member is a socially disavantaged individual as defined in the manual.  FALSE

ACTION: If true, provide Socially Disadvantaged Certification (TAB AB)

3. Developer Experience:  

May select one or more of the following choices:   

TRUE a.  The development has an experienced sponsor (as defined in the manual) that has placed at
least one LIHTC development in service in Virginia within the past 5 years. 
Action:  Provide one 8609 from qualifying development.  (Tab P)

TRUE b.  The development has an experienced sponsor (as defined in the manual) that has placed at
least three (3) LIHTC developments in service in any state within the past 6 years (in addition
to any development provided to qualify for option d. above)
Action:  Provide one 8609 from each qualifying development.  (Tab P)

FALSE c.  Applicant is competing in the Local Housing Authority pool and partnering with an experienced
sponsor (as defined in the manual), other than a local housing authority. 
Action: Provide documentation as stated in the manual.  (Tab P)

Provide a chart of ownership structure (Org Chart) and a list of all LIHTC Developments within the last 
15 years. (Mandatory at TABS A/D)
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2023 Low­Income Housing Tax Credit Application For Reservation v.2023.2

D. SITE CONTROL

1. Type of Site Control by Owner:

Applicant controls site by (select one):

Select Type: 

Expiration Date: 

ACTION:  Provide documentation and most recent real estate tax assessment ­ Mandatory TAB E

FALSE There is more than one site for development and more than one form of site control. 

(If True, provide documentation for each site specifying number of existing buildings on the site (if any), 
type of control of each site, and applicable expiration date of stated site control.  A site control
document is required for each site (Tab E).)

2. Timing of Acquisition by Owner:
Only one of the following statement should be True. 

a. FALSE Owner already controls site by either deed or long­term lease.

b. TRUE Owner is to acquire property by deed (or lease for period no shorter than period property 
11/1/2024 .

c. FALSE There is more than one site for development and more than one expected date of acquisition by Owner.  

(If c is True, provide documentation for each site specifying number of existing buildings on the site, 
if any, and expected date of acquisition of each site by Owner (Tab E).) 

NOTE:  Site control by the Owner identified herein is a mandatory precondition of review of this application.  Documentary evidence in 
the form of either a deed, option, purchase contract or lease for a term longer than the period of time the property will be subject to 
occupancy restrictions must be included herewith. (For 9% Competitive Credits ­ An option or contract must extend beyond the 
application deadline by a minimum of four months.)

Warning:  Site control by an entity other than the Owner, even if it is a closely related party, is not sufficient.  Anticipated future transfers 
to the Owner are not sufficient. The Owner, as identified previously,  must have site control at the time this Application is submitted.

NOTE:  If the Owner receives a reservation of credits, the property must be titled in the name of or leased by (pursuant to a long­term 
lease) the Owner before the allocation of credits is made.

Contact Virginia Housing before submitting this application if there are any questions about this requirement.

In the Option or Purchase contract ­ Any contract for the acquisition of a site with an existing residential property may not require 
an empty building as a condition of such contract, unless relocation assistance is provided to displaced households, if any, at such 
level required by Virginia Housing.  See QAP for further details.

Option

11/1/2024
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2023 Low­Income Housing Tax Credit Application For Reservation v.2023.2

D. SITE CONTROL

3.   Seller Information:

Name:

Address:

City: St.: VA Zip: 22031

Contact Person: Phone:

TRUE

If above statement is TRUE, complete the following:

Principal(s) involved (e.g. general partners, controlling shareholders, etc.)
Names Phone Type Ownership % Ownership

Sole Member  100.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%

9640 Fairfax Boulevard, LLC

 3160 Campbell Drive

Fairfax

Tara Ruszkowski 703­691­3178 x265

703­691­3178The Lamb Center
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2023 Low­Income Housing Tax Credit Application For Reservation v.2023.2

E. DEVELOPMENT TEAM INFORMATION

Complete the following as applicable to your development team.  

Indicate Diversity, Equity and Inclusion (DEI) Designation if this team member is SWAM or Service Disabled 
Veteran as defined in manual.  

ACTION:  Provide copy of certification from Commonwealth of Virginia, if applicable ­ TAB Z

1. Tax Attorney: Erik Hoffman This is a Related Entity. FALSE
Firm Name: Klein Hornig LLP DEI Designation? FALSE
Address: 1325 G Street NW, Suite 770, Washington, DC 20005
Email:  EHoffman@kleinhornig.com Phone:

2. Tax Accountant: Peter Hodgson This is a Related Entity. FALSE
Firm Name: Cohn Reznick DEI Designation? FALSE
Address: 7501 Wisconsin Avenue, Suite 400, Bethesda, MD 20814
Email:  peter.hodgson@cohnreznick.com Phone:

3. Consultant: This is a Related Entity. FALSE
Firm Name: DEI Designation? FALSE
Address: Role:
Email:  Phone:

4. Management Entity: Frank Mooney This is a Related Entity. TRUE
Firm Name: Wesley Property Management Company DEI Designation? FALSE
Address: 2311 Huntington Avenue, Alexandria, VA 22303
Email:  fmooney@whdc.org Phone:

5.  Contractor: John Kim This is a Related Entity. FALSE
Firm Name: Harkins Builders, Inc. DEI Designation? FALSE
Address: 10490 Little Patuxent Parkway Suite 400, Columbia, Maryland 21044
Email:  JKim@HarkinsBuilders.com Phone:

6.  Architect: Marc Feinstein and Alan Miner This is a Related Entity. FALSE
Firm Name: Miner Feinstein Architects LLC DEI Designation? FALSE
Address: 241 East 4th Street, Suite 207, Frederick, MD 21701
Email:  marc@mfarchitects.net Phone:

7.  Real Estate Attorney: Erik Hoffman This is a Related Entity. FALSE
Firm Name: Klein Hornig LLP DEI Designation? FALSE
Address: 1325 G Street NW, Suite 770, Washington, DC 20005
Email:  ehoffman@kleinhornig.com Phone:

8. Mortgage Banker: This is a Related Entity. FALSE
Firm Name: DEI Designation? FALSE
Address:
Email:  Phone:

9. Other: Sustainability Consultant This is a Related Entity. FALSE
Firm Name: Pando Alliance DEI Designation? TRUE
Address: Role:
Email:  thiel@pandoalliance.com Phone: 703­517­4345

410­480­4208

(301) 760­7988

(202) 926­3400

(202) 926­3400

(301) 280­2998

703­642­3830

Sustainability Consultant
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2023 Low­Income Housing Tax Credit Application For Reservation v.2023.2

F. REHAB INFORMATION

1. Acquisition Credit Information
a. FALSE

Action:  If true, provide an electronic copy of the Existing Condition Questionnaire and Appraisal

b. FALSE
0

c. The development has been provided an acknowledgement letter from Rural Development
 regarding its preservation priority?............................................... FALSE

d. FALSE
Action: (If True, provide required form in TAB Q)

i. Applicant agrees to waive all rights to any developer's fee or
FALSE

ii. Applicant has obtained a waiver of this requirement from Virginia Housing
FALSE

2. Ten­Year Rule For Acquisition Credits

a. All buildings satisfy the 10­year look­back rule of IRC Section 42 (d)(2)(B), including the 10% basis/
FALSE

b. All buildings qualify for an exception to the 10­year rule under
FALSE

i FALSE

ii. FALSE

iii. FALSE

iv. FALSE

v. FALSE

c. The 10­year rule in IRC Section 42 (d)(2)(B) for all buildings does not apply pursuant 
FALSE

d. FALSE
Action: (If True, provide an explanation for each building in Tab K)

Note: If there is an identity of interest between the applicant and the seller in this proposal, and the 
applicant is seeking points in this category, then the applicant must either waive their rights to the 
developer's fee or other fees associated with acquisition, or obtain a waiver of this requirement from 
Virginia Housing prior to application submission to receive these points.
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2023 Low­Income Housing Tax Credit Application For Reservation v.2023.2

F. REHAB INFORMATION

3. Rehabilitation Credit Information

a. FALSE

b. Minimum Expenditure Requirements

i. All buildings in the development satisfy the rehab costs per unit requirement of IRS
FALSE

ii. All buildings in the development qualify for the IRC Section 42(e)(3)(B) exception to the 
FALSE

iii. All buildings in the development qualify for the IRC Section 42(f)(5)(B)(ii)(II) 
FALSE

iv. FALSE
Action: (If True, provide an explanation for each building in Tab K)
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2023 Low­Income Housing Tax Credit Application For Reservation v.2023.2

G. NONPROFIT INVOLVEMENT

1.

TRUE a. Be authorized to do business in Virginia.
TRUE b. Be substantially based or active in the community of the development.
TRUE c. Materially participate in the development and operation of the development throughout the

compliance period (i.e., regular, continuous and substantial involvement) in the operation of the 
development throughout the Compliance Period.

TRUE d. Own, either directly or through a partnership or limited liability company, 100% of the general
partnership or managing member interest.

TRUE e. Not be affiliated with or controlled by a for­profit organization.
TRUE f. Not have been formed for the principal purpose of competition in the Non Profit Pool.
TRUE g.

2. All Applicants:  To qualify for points under the ranking system, the nonprofit's involvement need not
necessarily satisfy all of the requirements for participation in the nonprofit tax credit pool.

A. Nonprofit Involvement (All Applicants)

TRUE (If false, skip to #3.)

Action: If there is nonprofit involvement, provide completed Non Profit Questionnaire (Mandatory TAB I).

B. Type of involvement: 
FALSE

or
TRUE

C. Identity of Nonprofit (All nonprofit applicants):
The nonprofit organization involved in this development is:

Name:

Contact Person:

Street Address: 

City: State: VA Zip: 22303

Phone:  Contact Email:

Not have any staff member, officer or member of the board of directors materially participate, 
directly or indirectly, in the proposed development as a for profit entity.

Applications for 9% Credits ­ Section must be completed in order to compete in the Non Profit tax credit pool.

All Applicants ­  Section must be completed to obtain points for nonprofit involvement.  

Tax Credit Nonprofit Pool Applicants: To qualify for the nonprofit pool, an organization (described in IRC Section 
501(c)(3) or 501(c)(4) and exempt from taxation under IRC Section 501(a)) should answer the following questions as 
TRUE:

Owner

Kamilah McAfee

Alexandria

(703) 642­3830

2311 Huntington Avenue

Wesley Housing Development Corporation

kmcafee@whdc.org
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2023 Low­Income Housing Tax Credit Application For Reservation v.2023.2

G. NONPROFIT INVOLVEMENT

D. Percentage of Nonprofit Ownership (All nonprofit applicants):
Specify the nonprofit entity's percentage ownership of the general partnership interest:  100.0%

3. Nonprofit/Local Housing Authority Purchase Option/Right of First Refusal

A. TRUE After the mandatory 15­year compliance period, a qualified nonprofit or local housing 
authority will have the option to purchase or the right of first refusal to acquire the 
development for a price not to exceed the outstanding debt and exit taxes.  Such debt
must be limited to the original mortgage(s) unless any refinancing is approved by the
nonprofit.  See manual for more specifics.

Action:  Provide Option or Right of First Refusal in Recordable Form meeting 
Virginia Housing's specifications. (TAB V)
Provide Nonprofit Questionnaire (if applicable) (TAB I)

Name of qualified nonprofit:

FALSE
Name of Local Housing Authority

B. FALSE A qualified nonprofit or local housing authority submits a homeownership plan committing
to sell the units in the development after the mandatory 15­year compliance period to
tenants whose incomes shall not exceed the applicable income limit at the time of 
their initial occupancy.

Action:    Provide Homeownership Plan (TAB N)

NOTE: Applicant is required to waive the right to pursue a Qualified Contract. 

The Lamb Center
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2023 Low­Income Housing Tax Credit Application For Reservation v.2023.2

H. STRUCTURE AND UNITS INFORMATION

1. General Information
a. Total number of all units in development 54 bedrooms 56

Total number of rental units in development 54 bedrooms 56
Number of low­income rental units 54 bedrooms 56
Percentage of rental units designated low­income 100.00%

b. 54 bedrooms 56
0 bedrooms 0
0 bedrooms 0

c. 0

d. 47,431.00 (Sq. ft.)

e. 8,930.00 (Sq. ft.)

f. Nonresidential Commercial Floor Area (Not eligible for funding) 1,118.00

g. 37,383.00 (Sq. ft.)

h. Percentage of Net Rentable Square Feet Deemed To Be New Rental Space 100.00%

i. 0.410

j. FALSE
If True, Provide required documentation (TAB O).

k. Requirement as of 2016:  Site must be properly zoned for proposed development.  
ACTION:  Provide required zoning documentation (MANDATORY TAB G)

l. FALSE
Definition:
The structure is historic, by virtue of being listed individually in the National Register of Historic Places, or due to its 
location in a registered historic district and certified by the Secretary of the Interior as being of historical significance 
to the district, and the rehabilitation will be completed in such a manner as to be eligible for historic rehabilitation tax 
credits. 
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2023 Low­Income Housing Tax Credit Application For Reservation v.2023.2

H. STRUCTURE AND UNITS INFORMATION

2. UNIT MIX
a. Specify the average size and number per unit type (as indicated in the Architect's Certification):

Supportive Housing 692.28 SF 54 54
1 Story Eff ­ Elderly 0.00 SF 0 0
1 Story 1BR ­ Elderly 0.00 SF 0 0
1 Story 2BR ­ Elderly 0.00 SF 0 0
Eff ­ Elderly 0.00 SF 0 0
1BR Elderly 0.00 SF 0 0
2BR Elderly 0.00 SF 0 0
Eff ­ Garden 0.00 SF 0 0
1BR Garden 0.00 SF 0 0
2BR Garden 0.00 SF 0 0
3BR Garden 0.00 SF 0 0
4BR Garden 0.00 SF 0 0
2+ Story 2BR Townhouse 0.00 SF 0 0
2+ Story 3BR Townhouse 0.00 SF 0 0
2+ Story 4BR Townhouse 0.00 SF 0 0

Note: Please be sure to enter the values in the  54 54
appropriate unit category.  If not, errors will occur
on the self scoresheet.

3. Structures
a. 1
b. 0 years
c. 5

d. The development is a scattered site FALSE

e. Commercial Area Intended Use:  Employment Center or other similar approved use

f. Development consists primarily of : (Only One Option Below Can Be True)

i.  Low Rise Building(s) ­ (1­5 stories with any TRUE
ii.  Mid Rise Building(s) ­ (5­7 stories with no FALSE
iii.  High Rise Building(s) ­ (8 or more stories with no FALSE

Note: Average sq 
foot should 
include the 
prorata of 

common space.  

Unit Type Average Sq Foot
# of LIHTC 
Units Total Rental Units
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2023 Low­Income Housing Tax Credit Application For Reservation v.2023.2

H. STRUCTURE AND UNITS INFORMATION

g. Indicate True for all development's structural features that apply: 

i. Row House/Townhouse FALSE v. Detached Single­family FALSE

ii. Garden Apartments FALSE vi. Detached Two­family FALSE

iii. Slab on Grade TRUE vii. Basement FALSE

iv. Crawl space FALSE

h. Development contains an elevator(s). TRUE
If true, # of Elevators.  1
Elevator Type (if known)

i. Roof Type Flat
j. Construction Type Combination
k. Primary Exterior Finish

4. Site Amenities (indicate all proposed)
a. FALSE f. FALSE
b. TRUE g. FALSE
c. FALSE h. FALSE
d. FALSE i. TRUE
e. TRUE j. Sports Activity Ct.. FALSE

k. Other: 

l. Describe Community Facilities: 

m. Number of Proposed Parking Spaces 18
Parking is shared with another entity FALSE

n. Development located within 1/2 mile of an existing commuter rail, light rail or subway station
or 1/4 mile from existing public bus stop.  TRUE

If True, Provide required documentation (TAB K3).

Community Room and Outdoor Terrace 

Masonite
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2023 Low­Income Housing Tax Credit Application For Reservation v.2023.2

H. STRUCTURE AND UNITS INFORMATION
5. Plans and Specifications

a. Minimum submission requirements for all properties (new construction, rehabilitation 
and adaptive reuse):

i. A location map with development clearly defined.
ii. Sketch plan of the site showing overall dimensions of all building(s), major site elements 

(e.g., parking lots and location of existing utilities, and water, sewer, electric,
gas in the streets adjacent to the site).  Contour lines and elevations are not required.

iii. Sketch plans of all building(s) reflecting overall dimensions of:
a.  Typical floor plan(s) showing apartment types and placement
b.  Ground floor plan(s) showing common areas
c.  Sketch floor plan(s) of typical dwelling unit(s)
d.  Typical wall section(s) showing footing, foundation, wall and floor structure
     Notes must indicate basic materials in structure, floor and exterior finish.

b. The following are due at reservation for Tax Exempt 4% Applications and at allocation for 9% Applications.
i. Phase I environmental assessment.
ii. Physical needs assessment for any rehab only development. 

6. Market Study Data: (MANDATORY)
Obtain the following information from the Market Study conducted in connection with this
tax credit application: 

Project Wide Capture Rate ­ LIHTC Units 2.90%
Project Wide Capture Rate ­ Market Units N/A
Project Wide Capture Rate ­ All Units 2.90%
Project Wide Absorption Period (Months) 2

NOTE: All developments must meet Virginia Housing's Minimum Design and Construction Requirements. By signing and submitting 
the Application for Reservation of LIHTC, the applicant certifies that the proposed project budget, plans & specifications and work 
write­ups incorporate all necessary elements to fulfill these requirements. 
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2023 Low­Income Housing Tax Credit Application For Reservation v.2023.2

J. ENHANCEMENTS

Each development must meet the following baseline energy performance standard applicable to the development's
construction category. 
a. New Construction: must meet all criteria for EPA EnergyStar certification. 
b. Rehabilitation:  renovation must result in at least a 30% performance increase or score an 80 or lower on the HERS Index.
c. Adaptive Reuse:  must score a 95 or lower on the HERS Index.

Certification and HERS Index score must be verified by a third­party, independent, non­affiliated, certified 
RESNET home energy rater. 

Indicate True for the following items that apply to the proposed development:
ACTION: Provide RESNET rater certification (TAB F)
ACTION: Provide Internet Safety Plan and Resident Information Form (Tab W) if corresponding options selected below.

REQUIRED:
1. For any development, upon completion of construction/rehabilitation:

TRUE a. A community/meeting room with a minimum of 749 square feet is provided.

50.00% b1. Percentage of brick covering the exterior walls.
50.00% b2. Percentage of Fiber Cement Board or other similar low­maintenance material approved by the Authority covering

exterior walls.  Community buildings are to be included in percentage calculations. 

FALSE c. Water expense is sub­metered (the tenant will pay monthly or bi­monthly bill).

FALSE d. All faucets, toilets and showerheads in each bathroom are WaterSense labeled products. 

FALSE e. Rehab Only: Each unit is provided with the necessary infrastructure for high­speed internet/broadband service. 

f. Not applicable for 2022 Cycles

FALSE g. Each unit is provided free individual high speed internet access.
or

TRUE h. Each unit is provided free individual WiFi access. 

TRUE i. Full bath fans are wired to primary light with delayed timer or has continuous exhaust by ERV/DOAS.
or

FALSE j. Full bath fans are equipped with a humidistat. 

FALSE k. Cooking surfaces are equipped with fire prevention features
or

TRUE l. Cooking surfaces are equipped with fire suppression features. 

FALSE m. Rehab only: Each unit has dedicated space, drain and electrical hook­ups to accept a permanently
installed dehumidification system.

or
TRUE n. All Construction types: each unit  is equipped with a permanent dehumidification system. 

TRUE o. All interior doors within units are solid core.

TRUE p. Every kitchen, living room and bedroom contains, at minimum, one USB charging port. 

TRUE q. All kitchen light fixtures are LED and meet MDCR lighting guidelines. 

0% r. Percentage of development's on­site electrical load that can be met by a renewable energy electric system
(for the benefit of the tenants)

FALSE s. New construction only: Each unit to have balcony or patio with a minimum depth of 5 feet clear
from face of building and a minimum size of 30 square feet.  
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J. ENHANCEMENTS

For all developments exclusively serving elderly tenants upon completion of construction/rehabilitation: 

FALSE a. All cooking ranges have front controls.

FALSE b. Bathrooms have an independent or supplemental heat source.

FALSE c. All entrance doors have two eye viewers, one at 42" inches and the other at standard height.

FALSE d. Each unit has a shelf or ledge outside the primary entry door located in an interior hallway. 

2. Green Certification

a. Applicant agrees to meet the base line energy performance standard applicable to the development's construction
category as listed above.  

The applicant will also obtain one of the following:

FALSE Earthcraft Gold or higher certification TRUE National Green Building Standard (NGBS) 
certification of Silver or higher. 

FALSE U.S. Green Building Council LEED FALSE
certification Certification 

Action: 

b. Applicant will pursue one of the following certifications to be awarded points on a future development application.
(Failure to reach this goal will not result in a penalty.)

TRUE Zero Energy Ready Home Requirements  FALSE Passive House Standards

3. Universal Design ­ Units Meeting Universal Design Standards (units must be shown on Plans)

TRUE a. Architect of record certifies that units will be constructed to meet Virginia Housing's Universal 
Design Standards. 

54 b. Number of Rental Units constructed to meet Virginia Housing's Universal Design standards:

of Total Rental Units

4. FALSE    Market­rate units' amenities are substantially equivalent to those of the low income units. 

If not, please explain:  No Market Rate Units

Architect of Record initial here that the above information is 
accurate per certification statement within this application. 

100%

If seeking any points associated Green certification, provide appropriate documentation at TAB F.

Enterprise Green Communities (EGC)
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I. UTILITIES

1. Utilities Types: 

a. Heating Type
b.  Cooking Type
c.  AC Type
d.   Hot Water Type

2. Indicate True if the following services will be included in Rent:
Water? Heat? TRUE
Hot Water? AC? TRUE
Lighting/ Electric?  Sewer? TRUE
Cooking? Trash Removal? TRUE

Utilities Enter Allowances by Bedroom Size
0­BR 1­BR 2­BR 3­BR 4­BR

Heating 0 0 0 0 0
Air Conditioning 0 0 0 0 0
Cooking 0 0 0 0 0
Lighting 0 0 0 0 0
Hot Water 0 0 0 0 0
Water 0 0 0 0 0
Sewer 0 0 0 0 0
Trash 0 0 0 0 0

$0 $0 $0 $0 $0

3. The following sources were used for Utility Allowance Calculation  (Provide documentation TAB R).

a. FALSE  HUD d. FALSE  Local PHA

b. FALSE  Utility Company (Estimate) e. TRUE  Other:  RESNET HERS Rater

c. FALSE  Utility Company (Actual Survey)

Warning: The Virginia Housing housing choice voucher program utility schedule shown on VirginiaHousing.com 
should not be used unless directed to do so by the local housing authority.

Total utility allowance for 
costs paid by tenant

Heat Pump
Electric
Central Air
Electric

TRUE
TRUE
TRUE
TRUE
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K. SPECIAL HOUSING NEEDS

NOTE: Any Applicant commits to providing first preference to members of targeted populations having
state rental assistance and will not impose any eligibility requirements or lease terms for such
individuals that are more restrictive than its standard requirements and terms, the terms of the MOU
establishing the target population,  or the eligibility requirements for the state rental assistance.

1. Accessibility: Indicate True for the following point categories, as appropriate.
Action:  Provide appropriate documentation (Tab X)

TRUE a.

Documentation from source of assistance must be provided with the application.   
Note:  Subsidies may apply to any units, not only those built to satisfy Section 504.

FALSE b.

Architect of Record initial here that the above information is 
accurate per certification statement within this application. 

2.   Special Housing Needs/Leasing Preference:
a. If not general population, select applicable special population:

FALSE Elderly (as defined by the United States Fair Housing Act.)
FALSE Persons with Disabilities (must meet the requirements of the Federal

Americans with Disabilities Act) ­  Accessible Supportive Housing Pool only
TRUE Supportive Housing (as described in the Tax Credit Manual)
Action:  Provide Permanent Supportive Housing Certification (Tab S)

For items a or b, all common space must also conform to HUD regulations interpreting the accessibility 
requirements of section 504 of the Rehabilitation Act. 

Any development in which (i) the greater of 5 units or 10% of units will be assisted by HUD project­
based vouchers (as evidenced by the submission of a letter satisfactory to the Authority from an 
authorized public housing authority (PHA) that the development meets all prerequisites for such 
assistance), or another form of documented and binding federal project­based rent subsidies in order 
to ensure occupancy by extremely low­income persons.  Locality project based rental subsidy meets the 
definition of state project based rental subsidy;

(ii) will conform to HUD regulations interpreting the accessibility requirements of section 504 of the 
Rehabilitation Act; and be actively marketed to persons with disabilities as defined in the Fair Housing 
Act in accordance with a plan submitted as part of the application for credits.
(iii)  above must include roll­in showers, roll under sinks and front control ranges, unless agreed to by 
the Authority prior to the applicant's submission of its application.  

Any development in which ten percent (10%) of the units (i) conform to HUD regulations interpreting 
the accessibility requirements of section 504 of the Rehabilitation Act and (ii) are actively marketed to 
persons with disabilities as defined in the Fair Housing Act in accordance with a plan submitted as part 
of the application for credits.
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K. SPECIAL HOUSING NEEDS

b. FALSE

Action: Provide Relocation Plan and Unit Delivery Schedule  (Mandatory if tenants are displaced ­ Tab J)

3. Leasing Preferences
a. Will leasing preference be given to applicants on a public housing waiting list and/or Section 8 

waiting list?              select:

Organization which holds waiting list:

Contact person: 

Title: 

Phone Number:

Action:  Provide required notification documentation (TAB L) 

b. FALSE
(Less than or equal to 20% of the units must have of 1 or less bedrooms).

c. Specify the number of low­income units that will serve individuals and families with children by
providing three or more bedrooms:   0
% of total Low Income Units 0%

NOTE: Development must utilize a Virginia Housing Certified Management Agent.  Proof of
management certification must be provided before 8609s are issued. 

Action: Provide documentation of tenant disclosure regarding Virginia Housing Rental Education
 (Mandatory ­ Tab U)

4. Target Population Leasing Preference

Primary Contact for Target Population leasing preference.  The agency will contact as needed. 
First Name:  
Last Name: 

Phone Number: Email: ldavis@whdc.org

Yes

Lisa

Unless prohibited by an applicable federal subsidy program, each applicant shall commit to provide a leasing 
preference to individuals (i) in a target population identified in a memorandum of understanding between the 
Authority and one or more participating agencies of the Commonwealth, (ii) having a voucher or other binding 
commitment for rental assistance from the Commonwealth, and (iii) referred to the development by a referring agent 
approved by the Authority.  The leasing preference shall not be applied to more than ten percent (10%) of the units in 
the development at any given time. The applicant may not impose tenant selection criteria or leasing terms with 

leasing terms applicable to prospective tenants in the development that do not receive this preference, the eligibility 
criteria for the rental assistance from the Commonwealth, or any eligibility criteria contained in a memorandum of 
understanding between the Authority and one or more participating agencies of the Commonwealth.

Davis

(703) 246­5134

Fairfax County DHCD

Amy Ginger

Deputy Director

(703) 642­3830

(If True, Virginia Housing policy requires that the impact of economic and/or physical 
displacement on those tenants be minimized, in which Owners agree to abide by the 
Authority's Relocation Guidelines for LIHTC properties.)

Wesley Lamb PSH - Reservation App.xlsx Sp. Hsg Needs, printed 25



2023 Low­Income Housing Tax Credit Application For Reservation v.2023.2

K. SPECIAL HOUSING NEEDS

5. Resident Well­Being Action:  Provide appropriate documentation for any selection below (Tab S)

TRUE a. Development has entered into a memorandum of understanding (approved by DBHDS) with a resident 
service provider for the provision of resident services (as defined in the manual).

FALSE b. Development will provide licensed childcare on­site with a preference and discount to residents
or an equivalent subsidy for tenants to utilize licensed childcare of tenant's choice. 

TRUE c. Development will provide tenants with free on­call, telephonic or virtual healthcare services with 
a licensed provider. 

6. Rental Assistance
a. TRUE

b. Indicate True if rental assistance will be available from the following

FALSE Rental Assistance Demonstration (RAD) or other PHA conversion to 
based rental assistance. 

FALSE Section 8 New Construction Substantial Rehabilitation

FALSE Section 8 Moderate Rehabilitation

FALSE Section 811 Certificates

FALSE Section 8 Project Based Assistance

FALSE RD 515 Rental Assistance

TRUE Section 8 Vouchers
*Administering Organization:

FALSE State Assistance
*Administering Organization:

FALSE Other:

c. The Project Based vouchers above are applicable to the 30% units seeking points. 
FALSE

i. If True above, how many of the 30% units will not have project based vouchers?  0

d. Number of units receiving assistance:  48
How many years in rental assistance contract? 15 Year Contract
Expiration date of contract: 10/28/2040

TRUE
Action:  Contract or other agreement provided (TAB Q).

e. How many of the units in this development are already considered Public Housing?  0

FCRHA
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L. UNIT DETAILS

1. Set­Aside Election: UNITS SELECTED IN INCOME AND RENT DETERMINE POINTS FOR THE BONUS POINT CATEGORY

a. Units Provided Per Household Type:
  Income Levels   Rent Levels
# of Units % of Units # of Units % of Units

0 0.00% 20% Area Median 0 0.00% 20% Area Median
6 11.11% 30% Area Median 6 11.11% 30% Area Median
3 5.56% 40% Area Median 3 5.56% 40% Area Median
27 50.00% 50% Area Median 27 50.00% 50% Area Median
18 33.33% 60% Area Median 18 33.33% 60% Area Median
0 0.00% 70% Area Median 0 0.00% 70% Area Median
0 0.00% 80% Area Median 0 0.00% 80% Area Median
0 0.00% Market Units 0 0.00% Market Units
54 100.00% Total 54 100.00% Total

b. FALSE
If true, should the points based on the units assigned to the levels above be waived and therefore not required for compliance?

FALSE 50% levels FALSE

2. Unit Detail  FOR YOUR CONVENIENCE, COPY AND PASTE IS ALLOWED WITHIN UNIT MIX GRID

Architect of Record initial here that the information below is 
accurate per certification statement within this application. 

Unit Type   
(Select One)

Rent Target      
(Select One)

Number 
of Units

# of Units 
504 

compliant

Net 
Rentable 

Square Feet
Monthly Rent 

Per Unit Total Monthly Rent
Mix 1 Efficiency 30% AMI 1 0 335.00 $747.00 $747
Mix 2 Efficiency 30% AMI 1 0 357.00 $747.00 $747
Mix 3 Efficiency 30% AMI 1 1 332.00 $747.00 $747
Mix 4 Efficiency 40% AMI 1 1 332.00 $1,693.00 $1,693
Mix 5 Efficiency 40% AMI 1 0 346.00 $1,693.00 $1,693
Mix 6 Efficiency 50% AMI 1 0 347.00 $1,693.00 $1,693
Mix 7 Efficiency 50% AMI 1 0 356.00 $1,693.00 $1,693
Mix 8 Efficiency 50% AMI 1 0 334.00 $1,693.00 $1,693
Mix 9 Efficiency 50% AMI 1 0 332.00 $1,693.00 $1,693

Mix 10 Efficiency 50% AMI 1 1 332.00 $1,693.00 $1,693
Mix 11 Efficiency 50% AMI 1 1 328.00 $1,693.00 $1,693
Mix 12 Efficiency 50% AMI 1 0 328.00 $1,693.00 $1,693

FALSE 40% Levels20­30% Levels

Note:  In order to qualify for any tax credits, a development must meet one of three minimum threshold occupancy tests.  Either (i) at 
least 20% of the units must be rent­restricted and occupied by persons whose incomes are 50% or less of the area median income 
adjusted for family size (this is called the 20/50 test), (ii) at least 40% of the units must be rent­restricted and occupied by persons 
whose incomes are  60% or less of the area median income adjusted for family size (this is called the 40/60 test), or (iii) 40% or more of 
the units are both rent­restricted and occupied by persons whose income does not exceed the imputed income limitation designated in 
10% increments between 20% to 80% of the AMI, and the average of the imputed income limitations collectively does not exceed 60% 
of the AMI (this is called the Average Income Test (AIT)). All occupancy tests are described in Section 42 of the IRC.  Rent­and income­
restricted units are known as low­income units.  If you have more low­income units than required, you qualify for more credits.  If you 
serve lower incomes than required, you receive more points under the ranking system.

In the following grid, add a row for each unique unit type planned within the development. Enter the appropriate data for 
both tax credit and market rate units.
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Mix 13 Efficiency 50% AMI 1 0 344.00 $1,693.00 $1,693
Mix 14 Efficiency 50% AMI 1 0 346.00 $1,693.00 $1,693
Mix 15 Efficiency 50% AMI 1 0 421.00 $1,693.00 $1,693
Mix 16 Efficiency 50% AMI 1 0 365.00 $1,693.00 $1,693
Mix 17 Efficiency 50% AMI 1 0 380.00 $1,693.00 $1,693
Mix 18 Efficiency 50% AMI 1 0 391.00 $1,693.00 $1,693
Mix 19 Efficiency 50% AMI 1 0 348.00 $1,693.00 $1,693
Mix 20 Efficiency 50% AMI 1 0 379.00 $1,693.00 $1,693
Mix 21 Efficiency 50% AMI 1 0 360.00 $1,693.00 $1,693
Mix 22 Efficiency 50% AMI 1 0 361.00 $1,693.00 $1,693
Mix 23 Efficiency 50% AMI 1 0 357.00 $1,693.00 $1,693
Mix 24 Efficiency 50% AMI 1 0 380.00 $1,693.00 $1,693
Mix 25 Efficiency 50% AMI 1 0 346.00 $1,693.00 $1,693
Mix 26 Efficiency 50% AMI 1 0 339.00 $1,693.00 $1,693
Mix 27 Efficiency 50% AMI 1 0 332.00 $1,693.00 $1,693
Mix 28 Efficiency 60% AMI 1 1 353.00 $1,693.00 $1,693
Mix 29 Efficiency 60% AMI 1 0 338.00 $1,693.00 $1,693

Mix 30 Efficiency 60% AMI 1 0 374.00 $1,693.00 $1,693
Mix 31 Efficiency 60% AMI 1 0 346.00 $1,693.00 $1,693
Mix 32 Efficiency 60% AMI 1 0 332.00 $1,693.00 $1,693
Mix 33 Efficiency 60% AMI 1 0 350.00 $1,693.00 $1,693
Mix 34 Efficiency 60% AMI 1 0 345.00 $1,693.00 $1,693
Mix 35 Efficiency 60% AMI 1 0 396.00 $1,693.00 $1,693
Mix 36 Efficiency 60% AMI 1 0 409.00 $1,693.00 $1,693
Mix 37 Efficiency 60% AMI 1 0 408.00 $1,693.00 $1,693
Mix 38 Efficiency 60% AMI 1 0 457.00 $1,693.00 $1,693
Mix 39 Efficiency 60% AMI 1 0 332.00 $1,693.00 $1,693

Mix 40 Efficiency 60% AMI 1 0 332.00 $1,693.00 $1,693
Mix 41 Efficiency 60% AMI 1 0 342.00 $1,693.00 $1,693
Mix 42 Efficiency 60% AMI 1 0 342.00 $1,693.00 $1,693
Mix 43 1 BR ­ 1 Bath 50% AMI 1 1 514.00 $1,693.00 $1,693
Mix 44 1 BR ­ 1 Bath 30% AMI 1 1 512.00 $801.00 $801
Mix 45 1 BR ­ 1 Bath 50% AMI 1 0 583.00 $1,724.00 $1,724
Mix 46 1 BR ­ 1 Bath 50% AMI 1 0 502.00 $1,724.00 $1,724
Mix 47 1 BR ­ 1 Bath 50% AMI 1 0 545.00 $1,724.00 $1,724
Mix 48 1 BR ­ 1 Bath 60% AMI 1 0 544.00 $1,724.00 $1,724
Mix 49 1 BR ­ 1 Bath 60% AMI 1 0 612.00 $1,724.00 $1,724
Mix 50 1 BR ­ 1 Bath 60% AMI 1 0 537.00 $1,724.00 $1,724
Mix 51 1 BR ­ 1 Bath 40% AMI 1 0 581.00 $1,724.00 $1,724
Mix 52 1 BR ­ 1 Bath 30% AMI 1 0 569.00 $801.00 $801
Mix 53 2 BR ­ 1.5 Bath 30% AMI 1 1 871.00 $960.00 $960
Mix 54 2 BR ­ 2 Bath 50% AMI 1 1 754.00 $1,964.00 $1,964
Mix 55 $0
Mix 56 $0
Mix 57 $0
Mix 58 $0
Mix 59 $0
Mix 60 $0
Mix 61 $0
Mix 62 $0
Mix 63 $0
Mix 64 $0
Mix 65 $0
Mix 66 $0
Mix 67 $0
Mix 68 $0
Mix 69 $0
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Mix 70 $0
Mix 71 $0
Mix 72 $0
Mix 73 $0
Mix 74 $0
Mix 75 $0
Mix 76 $0
Mix 77 $0
Mix 78 $0
Mix 79 $0
Mix 80 $0
Mix 81 $0
Mix 82 $0
Mix 83 $0
Mix 84 $0
Mix 85 $0
Mix 86 $0
Mix 87 $0
Mix 88 $0
Mix 89 $0
Mix 90 $0
Mix 91 $0
Mix 92 $0
Mix 93 $0
Mix 94 $0
Mix 95 $0
Mix 96 $0
Mix 97 $0
Mix 98 $0
Mix 99 $0

Mix 100 $0
TOTALS 54 9 $86,555

Total  54 Net Rentable SF: TC Units
Units MKT Units

Total NR SF:

Floor Space Fraction (to 7 decimals)

22,088.00
0.00

22,088.00

100.00000%
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M. OPERATING EXPENSES

Administrative: Use Whole Numbers Only!
1. Advertising/Marketing $0
2. Office Salaries $37,500
3. Office Supplies $1,410
4. Office/Model Apartment  (type ) $0
5. Management Fee $48,437

5.00% of EGI $896.98 Per Unit
6. Manager Salaries $45,000
7. Staff Unit (s) (type ) $0
8. Legal $450
9. Auditing $0

10. Bookkeeping/Accounting Fees $9,000
11. Telephone & Answering Service $15,000
12. Tax Credit Monitoring Fee $1,960
13. Miscellaneous Administrative $1,950

Total Administrative $160,707
Utilities
14. Fuel Oil $0
15. Electricity $55,866
16. Water $30,762
17. Gas $1,500
18. Sewer $15,000

Total Utility $103,128
Operating:
19. Janitor/Cleaning Payroll $0
20. Janitor/Cleaning Supplies $3,000
21. Janitor/Cleaning Contract $2,000
22. Exterminating $3,000
23. Trash Removal $16,500
24. Security Payroll/Contract $23,000
25. Grounds Payroll $5,000
26. Grounds Supplies $100
27. Grounds Contract $0
28. Maintenance/Repairs Payroll $90,000
29. Repairs/Material $2,150
30. Repairs Contract $15,750
31. Elevator Maintenance/Contract $0
32. Heating/Cooling Repairs & Maintenance $740
33. Pool Maintenance/Contract/Staff $0
34. Snow Removal $2,000
35. Decorating/Payroll/Contract $0
36. Decorating Supplies $1,200
37. Miscellaneous  $550

Totals Operating & Maintenance $164,990
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Taxes & Insurance
38. Real Estate Taxes $97,507
39. Payroll Taxes $0
40. Miscellaneous Taxes/Licenses/Permits $1,800
41. Property & Liability Insurance $21,000
42. Fidelity Bond $2,000
43. Workman's Compensation $0
44. Health Insurance & Employee Benefits $0
45. Other Insurance $0

Total Taxes & Insurance $122,307
6544

Total Operating Expense $551,132

$10,206 C. 56.91%

Replacement Reserves (Total # Units X $300 or $250 New Const. Elderly Minimum) $16,200

Total Expenses $567,332

ACTION:  Provide Documentation of Operating Budget at Tab R if applicable.

Total Operating 
Expenses Per Unit

Total Operating 
Expenses as % of EGI



2023 Low­Income Housing Tax Credit Application For Reservation v.2023.2

N.  PROJECT SCHEDULE

ACTIVITY
DATE

1. SITE
a. Option/Contract 3/14/2022 Judith Cabelli
b. Site Acquisition 6/11/2024 Judith Cabelli
c. Zoning Approval 12/13/2022 Tara Ruszkowski
d. Site Plan Approval 8/1/2023 Judith Cabelli

2. Financing
a. Construction Loan

i. Loan Application 6/30/2023 Judith Cabelli
ii. Conditional Commitment 8/11/2023 Judith Cabelli
iii. Firm Commitment 10/1/2023 Judith Cabelli

b. Permanent Loan ­ First Lien
i. Loan Application  6/30/2023 Judith Cabelli
ii. Conditional Commitment  8/11/2023 Judith Cabelli
iii. Firm Commitment 10/1/2023 Judith Cabelli

c. Permanent Loan­Second Lien
i. Loan Application
ii. Conditional Commitment
iii. Firm Commitment

d.  Other Loans & Grants
i. Type & Source, List Loan, FCRHA Subordinate Loan Judith Cabelli
ii. Application 9/30/2022 Judith Cabelli
iii. Award/Commitment 2/23/2023 Judith Cabelli

2. Formation of Owner 1/25/2023 Erik Hoffman

3. IRS Approval of Nonprofit Status 9/12/1975 Judith Cabelli

4. Closing and Transfer of Property to Owner 6/11/2024 Judith Cabelli

5. Plans and Specifications, Working Drawings  12/28/2023 Judith Cabelli

6. Building Permit Issued by Local Government 3/21/2024 Judith Cabelli

7. Start Construction  6/26/2024 Judith Cabelli

8. Begin Lease­up 4/20/2025 Lisa Davis

9. Complete Construction 7/19/2025 Judith Cabelli

10. Complete Lease­Up  9/16/2025 Lisa Davis

11. Credit Placed in Service Date 10/28/2025 Judith Cabelli

ACTUAL OR ANTICIPATED NAME OF RESPONSIBLE 
PERSON
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O.   PROJECT BUDGET ­ HARD COSTS

Cost/Basis/Maximum Allowable Credit

Complete cost column and basis column(s) as appropriate

Amount of Cost up to 100% Includable in
Eligible Basis­­Use Applicable Column(s):

"30% Present Value Credit" (D)
Item (A) Cost (B) Acquisition (C) Rehab/ "70 % Present

New Construction Value Credit"
1. Contractor Cost

a. Unit Structures (New) 12,099,528 0 0 12,099,528
b. Unit Structures (Rehab) 0 0 0 0
c. Non Residential Structures 0 0 0 0
d. Commercial Space Costs 125,250 0 0 0
e. Structured Parking Garage 1,100,000 0 0 977,778

Total Structure 13,324,778 0 0 13,077,306
f. Earthwork 367,599 0 0 356,500
g. Site Utilities 287,650 0 0 139,500
h. Renewable Energy 0 0 0
i. Roads & Walks 163,353 0 0 158,400
j. Site Improvements 104,015 0 0 50,400
k. Lawns & Planting 69,700 0 0 67,600
l. Engineering 0 0 0 0
m. Off­Site Improvements 0 0 0 0
n. Site Environmental Mitigation 0 0 0 0
o. Demolition 359,381 0 0 0
p. Site Work 0 0 0 0
q. Other Site work 0 0 0 0

Total Land Improvements 1,351,698 0 0 772,400
Total Structure and Land 14,676,476 0 0 13,849,706

r. General Requirements 906,068 0 0 878,800
s. Builder's Overhead 321,250 0 0 311,600

( 2.2% Contract)
t. Builder's Profit 803,125 0 0 779,000

( 5.5% Contract)
u. Bonds 118,670 0 0 115,100
v. Building Permits 0 0 0 0
w. Special Construction 0 0 0 0
x. Special Equipment 0 0 0 0
y. Other 1:  Builders Risk 234,848 0 0 227,800
z. Other 2:  General Liability 120,400 0 0 58,300
aa. Other 3:  Local Fees 32,680 0 0 31,700

Contractor Costs $17,213,517 $0 $0 $16,252,006

Note:  Attorney must opine, among other things, as to correctness of the inclusion of each cost item in eligible basis, type of 
credit and numerical calculations included in Project Budget.

Must Use Whole Numbers Only!

To select exclusion of allowable line items from 
Total Development Costs used in Cost limit 
calculations, select X in yellow box to the left.  
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O.   PROJECT BUDGET ­ OWNER COSTS

Amount of Cost up to 100% Includable in
Eligible Basis­­Use Applicable Column(s):

"30% Present Value Credit" (D)
Item (A) Cost (B) Acquisition (C) Rehab/ "70 % Present

New Construction Value Credit"

2. Owner Costs

a. Building Permit 160,000 0 0 100,000
b. Architecture/Engineering Design Fee 1,015,691 0 0 985,200

/Unit)
c. Architecture Supervision Fee 0 0 0 0

/Unit)
d. Tap Fees 1,263,013 0 0 1,225,000
e. Environmental 12,800 0 0 12,400
f. Soil Borings 4,500 0 0 4,300
g. Green Building (Earthcraft, LEED, etc.) 58,000 0 0 56,200
h. Appraisal 25,000 0 0 20,000
i. Market Study 12,500 0 0 12,000
j. Site Engineering / Survey 15,000 0 0 14,500
k. Construction/Development Mgt 185,729 0 0 180,100
l. Structural/Mechanical Study 0 0 0 0
m. Construction Loan 267,832 0 0 267,832

Origination Fee
n. Construction Interest 1,097,060 0 0 819,300

( 6.5%  for 18 months)
o. Taxes During Construction 43,477 0 0 42,170
p. Insurance During Construction 161,068 0 0 156,200
q. Permanent Loan Fee 124,500 0 0 0

( 3.0% )
r. Other Permanent Loan Fees 194,898 0 0 0
s. Letter of Credit 0 0 0 0
t. Cost Certification Fee 45,000 0 0 0
u. Accounting 10,000 0 0 9,000
v. Title and Recording 23,772 0 0 0
w. Legal Fees for Closing 418,486 0 0 200,000
x. Mortgage Banker  0 0 0 0
y. Tax Credit Fee 89,200
z. Tenant Relocation 0 0 0 0
aa. Fixtures, Furnitures and Equipment 372,800 0 0 300,000
ab. Organization Costs 20,000 0 0 0
ac. Operating Reserve 418,337 0 0 0
ad. Contingency 1,317,488 0 0 1,150,000
ae. Security 0 0 0 0
af. Utilities 40,000 0 0 38,800

To select exclusion of allowable line items from Total Development 
Costs used in Cost limit calculations, select X in yellow box to the 
left.  

MUST USE WHOLE NUMBERS ONLY!

$18,809

$0
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O.   PROJECT BUDGET ­ OWNER COSTS

X ag. Servicing Reserve 58,100
(1) Other* specify: 80,000 0 0 0
(2) Other* specify: 150,000 0 0 0
(3) Other* specify: 30,000 0 0 0
(4) Other* specify: 255,684 0 0 0
(5) Other *  specify: 71,546 0 0 69,300
(6) Other* specify: 60,000 0 0 58,200
(7) Other* specify: 80,000 0 0 77,600
(8) Other* specify: 25,000 0 0 20,000
(9) Other* specify: 0 0 0 0

Owner Costs Subtotal (Sum 2A..2(10)) $8,206,481 $0 $0 $5,818,102

Subtotal 1 + 2 $25,419,998 $0 $0 $22,070,108
(Owner + Contractor Costs)

3. Developer's Fees 2,500,000 0 0 2,500,000
Action:  Provide Developer Fee Agreement (Tab A)

4. Owner's Acquisition Costs
Land 2,250,000
Existing Improvements 0 0
Subtotal 4: $2,250,000 $0

5. Total Development Costs
Subtotal 1+2+3+4: $30,169,998 $0 $0 $24,570,108

If this application seeks rehab credits only, in which there is no acquisition and no change in ownership, 
enter the greater of appraised value or tax assessment value here:

$0 Land
(Provide documentation at Tab E) $0 Building

Maximum Developer Fee:

Proposed Development's Cost per Sq Foot $587 Proposed Cost by Sq Ft exceeds limit
Applicable Cost Limit by Square Foot:

Proposed Development's Cost per Unit $515,961 Meets Limits
Applicable Cost Limit per Unit:

$2,643,600

$497

$533,792

Marketing
Mural
Acquisition Loan Fees
Acquisition Loan Interest
Pre­Development Loan Inte
Permit Expediter
3rd Party Inspections 
Performance Bond
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P. ELIGIBLE BASIS CALCULATION

Amount of Cost up to 100% Includable in
Eligible Basis­­Use Applicable Column(s):

"30 % Present Value Credit"
(C) Rehab/ (D)

New "70 % Present
Item (A) Cost (B) Acquisition Construction Value Credit"

1. Total Development Costs 30,169,998 0 0 24,570,108

2. Reductions in Eligible Basis

a. Amount of federal grant(s) used to finance       0 0 0
qualifying development costs

b. Amount of nonqualified, nonrecourse financing         0 0 0

c. Costs of nonqualifying units of higher quality      0 0 0
  (or excess portion thereof)

d. Historic Tax Credit (residential portion) 0 0 0

3. Total Eligible Basis (1 ­ 2 above) 0 0 24,570,108

4. Adjustment(s) to Eligible Basis (For non­acquisition costs in eligible basis)

a. For QCT or DDA (Eligible Basis x 30%) 0 0
State Designated Basis Boosts:
b. For Revitalization or Supportive Housing (Eligible Basis x 30%) 0 7,371,032
c. For Green Certification (Eligible Basis x 10%) 0

Total Adjusted Eligible basis    0 31,941,140

5. Applicable Fraction                      100.00000% 100.00000% 100.00000%

6. Total Qualified Basis               0 0 31,941,140
(Eligible Basis x Applicable Fraction)

7. Applicable Percentage                   9.00% 9.00% 9.00%

8. Maximum Allowable Credit  under IRC §42 $0 $0 $2,874,703
(Qualified Basis x Applicable Percentage)
(Must be same as BIN total and equal to or less $2,874,703
than credit amount allowed) Combined 30% & 70% P. V. Credit

(Beginning in 2021,  All Tax Exempt requests should use the standard 
4% rate and all 9% requests should use the standard 9% rate.)
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Q. SOURCES OF FUNDS

Action:  Provide Documentation for all Funding Sources at Tab T

1. Construction Financing:   List individually the sources of construction financing, including any such
loans financed through grant sources:

Date of Date of Amount of
Source of Funds Application Commitment Funds Name of Contact Person

1. Construction Loan 06/20/23 10/01/23 $18,753,162 TBD
2. FCRHA Subordinate Loan 09/30/22 02/23/23 $2,800,000 Debashish Chakravarty
3.

Total Construction Funding:  $21,553,162

2. Permanent Financing:   List individually the sources of all permanent financing in order of lien position:

(Whole Numbers only) Interest Amortization
Date of Date of Amount of Annual Debt Rate of Period

Source of Funds Application Commitment Funds Service Cost Loan IN YEARS
1. First Mortgage 6/30/2023 10/1/2023 $4,150,000 $285,543 5.59% 30 30
2. FCRHA Subordinate Loan 9/30/2022 2/23/2023 $5,600,000 $0 2.00% 30 30
3. VA DHCD ASNH ­ Virginia H 10/31/2022 3/10/2023 $900,000 $4,500 0.50% 30 30
4. VA DHCD ASNH ­ HIEE 10/31/2022 3/10/2023 $2,000,000 $0 0.00% 30 30
5. VA DHCD ASNH 4/4/2023 7/1/2023 $1,400,000 $7,000 0.50% 30 30
6.
7.
8.
9.
10.

Total Permanent Funding: $14,050,000 $297,043

3. Grants:   List all grants provided for the development:

Date of Date of Amount of
Source of Funds Application Commitment Funds Name of Contact Person

1. CSH NOVA SHI Grant  2/17/2023 3/10/2023 $300,000 Liam Hudson 
2. Fairfax City Grant 1/30/2023 2/14/2023 $700,000 Brooke Hardin
3. FY 2023 Omnibus Appropriations Bill 12/22/2022 $1,900,000 Mayor Catherine Read
4.
5.
6.

Total Permanent Grants: $2,900,000

Term of 
Loan 
(years)
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Q. SOURCES OF FUNDS

4. Subsidized Funding
Date of Amount of

Source of Funds Commitment Funds
1. FCRHA Subordinate Loan 2/23/2023 $5,600,000
2. VA DHCD ASNH 3/10/2023 $2,900,000
3.
4.
5.

Total Subsidized Funding $8,500,000

5. Recap of Federal, State, and Local Funds
Portions of the sources of funds described above for the development are financed directly or indirectly 

TRUE

If above is True, then list the amount of money involved by all appropriate types.  

Below­Market Loans Market­Rate Loans

a. Tax Exempt Bonds $0 a. Taxable Bonds $0
b. RD 515 $0 b. Section 220 $0
c. Section 221(d)(3) $0 c. Section 221(d)(3) $0
d. Section 312            $0 d. Section 221(d)(4) $0
e. Section 236            $0 e. Section 236 $0
f. Virginia Housing REACH Funds $0 f. Section 223(f) $0
g. HOME Funds $0 g. Other: $0
h. Choice Neighborhood  $0
i National Housing Trust Fund $0
j Virginia Housing Trust Fund $900,000
k Other: $5,600,000

l Other: $3,400,000

Grants* Grants

a. CDBG $0 c. State
b. UDAG $0 d. Local $700,000

e. Other: CSH/Omnibus $2,200,000

*This means grants to the partnership.  If you received a loan financed by a locality which received one of the
listed grants, please list it in the appropriate loan column as "other" and describe the applicable grant program
which funded it.

FCRHA Subordinate Loan

VA DHCD ASNH
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Q. SOURCES OF FUNDS

6. For Transactions Using Tax­Exempt Bonds Seeking 4% Credits:
For purposes of the 50% Test, and based only on the data entered to this
application, the portion of the aggregate basis of buildings and land financed with
tax­exempt funds is: N/A

7. FALSE
If True, list which financing and describe the credit enhancement:  

8. Other Subsidies Action: Provide documentation (Tab Q)
a. FALSE Real Estate Tax Abatement on the increase in the value of the development.

b. FALSE New project based subsidy from HUD or Rural Development for the greater of 5
or 10% of the units in the development.

c. TRUE Other 

9. FALSE

Federal project­based vouchers
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R. EQUITY

1. Equity 
a. Portion of Syndication Proceeds Attributable to Historic Tax Credit

Amount of Federal historic credits  $0 x Equity $ $0.000 = $0
Amount of Virginia historic credits  $0 x Equity $ $0.000 = $0

b. Equity that Sponsor will Fund:
i. Cash Investment $0
ii. Contributed Land/Building $0
iii. Deferred Developer Fee $1,250,000   (Note: Deferred Developer Fee cannot be negative.) 
iv. Other: $0

ACTION:  If Deferred Developer Fee is greater than 50% of overall Developer Fee,  provide a cash flow
statement showing payoff within 15 years  at TAB A.

Equity Total $1,250,000

2. Equity Gap Calculation
a. Total Development Cost $30,169,998

b. Total of Permanent Funding, Grants and Equity ­ $18,200,000

c. Equity Gap $11,969,998

d. Developer Equity ­ $1,195

e. Equity gap to be funded with low­income tax credit proceeds $11,968,803

3. Syndication Information (If Applicable)
a. Actual or Anticipated Name of Syndicator:

Contact Person: Phone: 
Street Address:
City: State: Zip: 

b. Syndication Equity
i. Anticipated Annual Credits  $1,260,000.00
ii. Equity Dollars Per Credit (e.g., $0.85 per dollar of credit) $0.950
iii. Percent of ownership entity (e.g., 99% or 99.9%) 99.99000%
iv. Syndication costs not included in Total Development Costs (e.g., advisory fees) $0
v. Net credit amount anticipated by user of credits $1,259,874
vi. Total to be paid by anticipated users of credit (e.g., limited partners) $11,968,803

c. Syndication: Private
d. Investors: Corporate

4. Net Syndication Amount $11,968,803
Which will be used to pay for Total Development Costs

5. Net Equity Factor 95.0000000000%
Must be equal to or greater than 85%
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S. DETERMINATION OF RESERVATION AMOUNT NEEDED

1. Total Development Costs $30,169,998

2. Less Total of Permanent Funding, Grants and Equity ­ $18,200,000

3. Equals Equity Gap $11,969,998

4. Divided by Net Equity Factor 95.0000000000%
(Percent of 10­year credit expected to be raised as equity investment)

5. Equals Ten­Year Credit Amount Needed to Fund Gap $12,599,998

Divided by ten years 10

6. Equals Annual Tax Credit Required to Fund the Equity Gap $1,260,000

7. Maximum Allowable Credit Amount $2,874,703
(from Eligible Basis Calculation)

8. Requested Credit Amount For 30% PV Credit: $0
For 70% PV Credit: $1,260,000

Credit per LI Units $23,333.3333
Credit per LI Bedroom $22,500.0000

$1,260,000

The following calculation of the amount of credits needed is substantially the same as the calculation which will be made by 
Virginia Housing to determine, as required by the IRC, the amount of credits which may be allocated for the development.  
However, Virginia Housing at all times retains the right to substitute such information and assumptions as are determined by 
Virginia Housing to be reasonable for the information and assumptions provided herein as to costs (including development fees, 
profits, etc.), sources  for funding, expected equity, etc.  Accordingly, if the development is selected by Virginia Housing for a 
reservation of credits, the amount of such reservation may differ significantly from the amount you compute below.

Combined 30% & 70% 
PV Credit Requested

9. Action:    (Mandatory Tab H)
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T. CASH FLOW

1. Revenue
Indicate the estimated monthly income for the Low­Income Units (based on Unit Details tab):

Total Monthly Rental Income for LIHTC Units $86,555
Plus Other Income Source (list): Laundry $225
Equals Total Monthly Income: $86,780
Twelve Months x12
Equals Annual Gross Potential Income $1,041,360
Less Vacancy Allowance  $72,895
Equals Annual Effective Gross Income (EGI) ­ Low Income Units $968,465

2. Indicate the estimated monthly income for the Market Rate Units (based on Unit Details tab):

Total Monthly Income for Market Rate Units: $0
Plus Other Income Source (list): $0
Equals Total Monthly Income: $0
Twelve Months x12
Equals Annual Gross Potential Income $0
Less Vacancy Allowance  $0
Equals Annual Effective Gross Income (EGI) ­ Market Rate Units $0

Action:      Provide documentation in support of Operating Budget (TAB R)

3. Cash Flow (First Year)
a. Annual EGI Low­Income Units $968,465
b. Annual EGI Market Units $0
c. Total Effective Gross Income $968,465
d. Total Expenses $567,332
e. Net Operating Income $401,133
f. Total Annual Debt Service $297,043
g. Cash Flow Available for Distribution $104,090

7.0%

7.0%
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T. CASH FLOW

4.  Projections for Financial Feasibility ­ 15 Year Projections of Cash Flow

Stabilized
Year 1 Year 2 Year 3 Year 4 Year 5

Eff. Gross Income 968,465 987,834 1,007,591 1,027,743 1,048,297
Less Oper. Expenses 567,332 584,352 601,883 619,939 638,537
Net Income 401,133 403,482 405,708 407,804 409,760
Less Debt Service 297,043 297,043 297,043 297,043 297,043
Cash Flow 104,090 106,439 108,665 110,761 112,717
Debt Coverage Ratio 1.35 1.36 1.37 1.37 1.38

Year 6 Year 7 Year 8 Year 9 Year 10
Eff. Gross Income 1,069,263 1,090,649 1,112,462 1,134,711 1,157,405
Less Oper. Expenses 657,693 677,424 697,747 718,679 740,240
Net Income 411,570 413,225 414,715 416,032 417,166
Less Debt Service 297,043 297,043 297,043 297,043 297,043
Cash Flow 114,527 116,182 117,672 118,989 120,123
Debt Coverage Ratio 1.39 1.39 1.40 1.40 1.40

Year 11 Year 12 Year 13 Year 14 Year 15
Eff. Gross Income 1,180,553 1,204,164 1,228,248 1,252,812 1,277,869
Less Oper. Expenses 762,447 785,320 808,880 833,146 858,141
Net Income 418,106 418,844 419,368 419,666 419,728
Less Debt Service 297,043 297,043 297,043 297,043 297,043
Cash Flow 121,063 121,801 122,325 122,623 122,685
Debt Coverage Ratio 1.41 1.41 1.41 1.41 1.41

Estimated Annual Percentage Increase in Revenue 2.00% (Must be  <  2%)
Estimated Annual Percentage Increase in Expenses 3.00% (Must be  >  3%)
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V. STATEMENT OF OWNER

The undersigned hereby acknowledges the following:

1. that, to the best of its knowledge and  belief, all factual information provided herein or in connection 
herewith is true and correct, and all estimates are reasonable.

2. that it will at all times indemnify and hold harmless Virginia Housing and its assigns against all losses, costs,
damages, Virginia Housing's expenses, and liabilities of any nature directly or indirectly resulting from, arising out
of, or relating to Virginia Housing's acceptance, consideration, approval, or disapproval of this reservation request
and the issuance or nonissuance of an allocation of credits, grants and/or loan funds in connection herewith.

3. that points will be assigned only for representations made herein for which satisfactory documentation is 
submitted herewith and that no revised representations may be made in connection with this application 
once the deadline for applications has passed.

4. that this application form, provided by Virginia Housing to applicants for tax credits, including all sections herein 
relative to basis, credit calculations, and determination of the amount of the credit necessary to make the 
development financially feasible, is provided only for the convenience of Virginia Housing in reviewing reservation
requests; that completion hereof in no way guarantees eligibility for the credits or ensures that the amount
of credits applied for has been computed in accordance with IRC requirements; and that any notations
herein describing IRC requirements are offered only as general guides and not as legal authority.

5. that the undersigned is responsible for ensuring that the proposed development will be comprised of  
qualified low­income buildings and that it will in all respects satisfy all applicable requirements of federal tax
law and any other requirements imposed upon it by Virginia Housing prior to allocation, should one be issued.

6. that the undersigned commits to providing first preference to members of targeted populations having
state rental assistance and will not impose any eligibility requirements or lease terms terms for such
individuals that are more restrictive than its standard requirements and terms, the terms of the MOU
establishing the target population,  or the eligibility requirements for the state rental assistance.

7. that, for the purposes of reviewing this application, Virginia Housing is entitled to rely upon representations of
the undersigned as to the inclusion of costs in eligible basis and as to all of the figures and calculations relative
to the determination of qualified basis for the development as a whole and/or each building therein 
individually as well as the amounts and types of credit applicable thereof, but that the issuance of a 
reservation based on such representation in no way warrants their correctness or compliance with IRC
requirements.

8. that Virginia Housing may request or require changes in the information submitted herewith, may substitute
its own figures which it deems reasonable for any or all figures provided herein by the undersigned and
may reserve credits, if any, in an amount significantly different from the amount requested.

9. that reservations of credits are not transferable without prior written approval by Virginia Housing at its sole 
discretion.
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V. STATEMENT OF ARCHITECT

The architect signing this document is certifying that the development plans and specifications incorporate  
all Virginia Housing Minimum Design and Construction Requirements (MDCR), selected LIHTC enhancements
and amenities, applicable building codes and accessibility requirements. 

In Witness Whereof, the undersigned, being authorized, has caused this document to be executed in its
name on the date of this application set forth in DEV Info tab hereof. 

Legal Name of Architect:
Virginia License#:

Architecture Firm or Company:

By: 

Its:
(Title)

Initials by Architect are also required on the following Tabs: Enhancement,  Special Housing Needs and Unit Details.
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W.

This Self Scoring Process is intended to provide you with an estimate of your application's score based on the information included within the 
reservation application.  Other items, denoted below in the yellow shaded cells, are typically evaluated by Virginia Housin's staff during the
application review and feasibility process.  For purposes of self scoring, we have made certain assumptions about your application.  Edit the
appropriate responses (Y or N) in the yellow shaded cells, if applicable.  Items 5f and 5g require a numeric value to be entered.  

Please remember that this score is only an estimate.  Virginia Housing reserves the right to change application data and/or score sheet responses
where appropriate, which may change the final score.  

MANDATORY ITEMS: Included Score
a. Signed, completed application with attached tabs in PDF format Y Y or N 0
b. Active Excel copy of application Y Y or N 0
c. Partnership agreement Y Y or N 0
d. SCC Certification Y Y or N 0
e. Previous participation form Y Y or N 0
f. Site control document Y Y or N 0
g. RESNET Certification Y Y or N 0
h. Attorney's opinion Y Y or N 0
i. Nonprofit questionnaire (if applicable) Y Y, N, N/A 0
j. Appraisal  Y Y or N 0
k. Zoning document Y Y or N 0
l. Universal Design Plans Y Y or N 0

m. List of LIHTC Developments (Schedule A) Y Y or N 0
Total: 0.00

1. READINESS:
a. Virginia Housing notification letter to CEO (via Locality Notification Information App) Y 0 or ­50 0.00
b. Local CEO Opposition Letter N 0 or ­25 0.00
c. Plan of development  N 0 to 10 0.00
d. Location in a revitalization area based on Qualified Census Tract N 0 or 10 0.00
e. Location in a revitalization area with resolution Y 0 or 15 15.00
f. Location in a Opportunity Zone N 0 or 15 0.00

Total: 15.00

2. HOUSING NEEDS CHARACTERISTICS:
a. Sec 8 or PHA waiting list preference Y 0 or up to 5 5.00
b. Existing RD, HUD Section 8 or 236 program N 0 or 20 0.00
c. Subsidized funding commitments 28.17% Up to 40 40.00
d. Tax abatement on increase of property's value N 0 or 5 0.00
e. New project based rental subsidy (HUD or RD) N 0 or 10 0.00
f. Census tract with <12% poverty rate 10% 0, 20, 25 or30 25.00
g. Development provided priority letter from Rural Development N 0 or 15 0.00
h. Dev. located in area with increasing rent burdened population Y Up to 20 20.00

Total: 90.00

LIHTC SELF SCORE SHEET
Self Scoring Process
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3. DEVELOPMENT CHARACTERISTICS:
a. Enhancements (See calculations below) 73.00
b. Project subsidies/HUD 504 accessibility for 5 or 10% of units Y 0 or 50 50.00

or c. HUD 504 accessibility for 10% of units N 0 or 20 0.00
d. Provides approved resident services or eligible childcare services Y 0 or 15 15.00
e. Provides telephonic or virtual health services Y 0 or 15 15.00
f. Proximity to public transportation (within Northern VA or Tidewater) Y10 0, 10 or 20 10.00
g. Development will be Green Certified Y 0 or 10 10.00
h. Units constructed to meet Virginia Housing's Universal Design standards 100% Up to 15 15.00
i. Developments with less than 100 low income units Y up to 20 18.40
j. Historic Structure eligible for Historic Rehab Credits N 0 or 5 0.00

Total: 206.40

4. TENANT POPULATION CHARACTERISTICS: Locality AMI State AMI
$142,300 $71,300

a. Less than or equal to 20% of units having 1 or less bedrooms N 0 or 15 0.00
b. <plus> Percent of Low Income units with 3 or more bedrooms 0.00% Up to 15 0.00
c. 11.11% Up to 10  10.00
d. Units with rents at or below 40% of AMI (up to 10% of LI units) 16.67% Up to 10  10.00
e. Units with rent and income at or below 50% of AMI 66.67% Up to 50  50.00
f. Units with rents at or below 50% rented to tenants at or below 60% of AMI 66.67% Up to 25 0.00

or g. Units in LI Jurisdictions with rents <= 50% rented to tenants with <= 60% of AMI 66.67% Up to 50  0.00
Total: 70.00

5. SPONSOR CHARACTERISTICS:

a. Experienced Sponsor ­ 1 development in Virginia Y 0 or 5  5.00
b. Experienced Sponsor ­ 3 developments in any state Y 0 or 15 15.00
c. Developer experience ­ life threatening hazard N 0 or ­50 0.00
d. Developer experience ­ noncompliance N 0 or ­15 0.00
e. Developer experience ­ did not build as represented (per occurrence) 0 0 or ­2x 0.00
f. Developer experience ­ failure to provide minimum building requirements (per occurence) 0 0 or ­50 per item 0.00
g. Developer experience ­ termination of credits by Virginia Housing N 0 or ­10 0.00
h. Developer experience ­ exceeds cost limits at certification N 0 or ­50 0.00
i. Socially Disadvantaged Principal owner 25% or greater  N 0 or 5  0.00
j. Management company rated unsatisfactory N 0 or ­25 0.00
k. Experienced Sponsor partnering with Local Housing Authority pool applicant N 0 or 5  0.00

Total: 20.00

6. EFFICIENT USE OF RESOURCES:
a. Credit per unit Up to 200 187.23
b. Cost per unit Up to 100 6.28

Total: 193.51

7. BONUS POINTS:
a. Extended compliance 0 Years 40 or 50 0.00

or b. Nonprofit or LHA purchase option Y 0 or 60 60.00
or c. Nonprofit or LHA Home Ownership option N 0 or 5 0.00
d. Combined 9% and 4% Tax Exempt Bond Site Plan N Up to 30 0.00
e. RAD or PHA Conversion participation and competing in Local Housing Authority pool N 0  or 10  0.00
f. Team member with Diversity, Equity and Inclusion Designation Y 0 or 5 5.00
g. Commitment to electronic payment of fees Y 0 or 5 5.00

Total: 70.00

400 Point Threshold ­ all 9% Tax Credits TOTAL SCORE: 664.91

Units with rent and income at or below 30% of AMI and are not subsidized (up to 10% of LI units)
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300 Point Threshold ­ Tax Exempt Bonds
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Enhancements: 
All units have: Max Pts Score
a.  Community Room 5 5.00
b.  Exterior walls constructed with brick and other low maintenance materials 40 40.00
c.  Sub metered water expense 5 0.00
d.  Watersense labeled faucets, toilets and showerheads 3 0.00
e.  Rehab only: Infrastructure for high speed internet/broadband 1 0.00
f.  N/A for 2022 0 0.00
g. Each unit provided free individual high speed internet access 10 0.00
h. Each unit provided free individual WiFi 12 12.00
i. Bath Fan ­ Delayed timer or continuous exhaust 3 3.00
j. Baths equipped with humidistat 3 0.00
k. Cooking Surfaces equipped with fire prevention features 4 0.00
l. Cooking surfaces equipped with fire suppression features 2 2.00
m. Rehab only: dedicated space to accept permanent dehumidification system 2 0.00
n. Provides Permanently installed dehumidification system 5 5.00
o. All interior doors within units are solid core 3 3.00
p. USB in kitchen, living room and all bedrooms 1 1.00
q. LED Kitchen Light Fixtures 2 2.00
r. % of renewable energy electric systems 10 0.00
s. New Construction: Balcony or patio 4 0.00

73.00
All elderly units have:
t.  Front­control ranges 1 0.00
u.  Independent/suppl. heat source 1 0.00
v.  Two eye viewers 1 0.00
w. Shelf or Ledge at entrance within interior hallway 2 0.00

0.00

Total amenities: 73.00
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Deal Name:  Wesley Lamb PSH

Cycle Type: 9% Tax Credits Requested Credit Amount: 
Allocation Type:  New Construction Jurisdiction:  Fairfax City
Total Units 54 Population Target:  General Total Score
Total LI Units 54 664.91
Project Gross Sq Ft: Owner Contact: Kamilah  McAfee
Green Certified? TRUE

Source of Funds Amount Per Unit Per Sq Ft
Permanent Financing $14,050,000 $260,185 $296
Grants $2,900,000 $53,704
Subsidized Funding $8,500,000 $157,407

Type of Uses Amount Per Unit Sq Ft % of TDC
Improvements $14,676,476 $271,787 $309 48.65% Total Improvements $25,419,998
General Req/Overhead/Profit $2,030,443 $37,601 $43 6.73% Land Acquisition $2,250,000
Other Contract Costs $506,598 $9,381 $11 1.68% Developer Fee $2,500,000
Owner Costs $8,206,481 $151,972 $173 27.20% Total Development Costs $30,169,998
Acquisition $2,250,000 $41,667 $47 7.46%
Developer Fee $2,500,000 $46,296 $53 8.29%
Total Uses $30,169,998 $558,704 Proposed Cost Limit/Sq Ft: $587

Applicable Cost Limit/Sq Ft: $497
Proposed Cost Limit/Unit: $515,961

Gross Potential Income ­ LI Units $1,041,360 Applicable Cost Limit/Unit: $533,792
Gross Potential Income ­ Mkt Units $0

Subtotal $1,041,360
Less Vacancy % 7.00% $72,895 Supp Hsg 54

Effective Gross Income $968,465 # of Eff 0
# of 1BR 0

Rental Assistance? TRUE # of 2BR 0
# of 3BR 0
# of 4+ BR 0

Category Total Per Unit Total Units 54
Administrative $160,707 $2,976
Utilities $103,128 $1,910
Operating & Maintenance $164,990 $3,055
Taxes & Insurance $122,307 $2,265 # of Units # of Units

<=30% AMI 6 6
Total Operating Expenses $551,132 $10,206 40% AMI 3 3

50% AMI 27 27
Replacement Reserves $16,200 $300 60% AMI 18 18

>60% AMI 0 0
Total Expenses $567,332 $10,506 Market 0 0

Cash Flow Income Averaging?  FALSE
EGI $968,465
Total Expenses $567,332
Net Income $401,133 Extended Use Restriction?  30
Debt Service $297,043

Debt Coverage Ratio (YR1): 1.35

Development Summary

Annual Debt Service
$297,043

Expenses

Income Levels Rent Levels

47,431.00

Uses of Funds ­ Actual Costs Total Development Costs

Income

Unit Breakdown

$1,260,000
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Y. Efficient Use of Resources

Credit Points for 9% Credits: 

Combined Max $2,874,703

Credit Requested $1,260,000

% of Savings 56.17%

Sliding Scale Points 187.23

Cost Points: 

Total Costs Less Acquisition $27,919,998

Total Square Feet 47,431.00

Proposed Cost per SqFt $588.64

Applicable Cost Limit per Sq Ft $497.00

% of Savings ­18.44%

Total Units 54

Proposed Cost per Unit $517,037

Applicable Cost Limit per Unit $533,792

% of Savings 3.14%

Max % of Savings 3.14% Sliding Scale Points 6.28

If the Combined Max Allowable Credits is $500,000 and the annual credit requested is $200,000, you are providing a 60% savings for 
the program.  This deal would receive all 200 credit points.  

For another example, the annual credit requested is $300,000 or a 40% savings for the program.  Using a sliding scale, the credit 
points would be calculated by the difference between your savings and the desired 60% savings. Your savings divided by the goal of 
60% times the max points of 200.   In this example, (40%/60%) x 200 or 133.33 points.  

Tax Exempt Deals are granted a starting point value greater than zero to allow for the nature of these deals.  

applicable cost.  This deal would receive all 100 cost points. 

sliding scale, your points would be calculated by the difference between your savings and the desired 50% savings.   Your savings 
divided by the goal of 50% times the max points 100.   In this example, (35.7%/50%) x 100 or 71.40 points.  





Amended and Restated Memorandum of Understanding (MOU) between
Wesley Housing Development Corporation (Wesley) and 

The Lamb Center (TLC) 

WHEREAS, The Lamb Center (“TLC”) and Wesley Housing Development Corporation 
of Northern Virginia (“Wesley” and, collectively with TLC, the “Parties”) entered into a 
Memorandum of Understanding dated as of April 14, 2022 (the “Prior MOU”) with regard to their 
work to carry out the redevelopment of property located at 9640 Fairfax Boulevard, Fairfax, VA, 
with a City of Fairfax Parcel Identification Number of 48-3-09-020 (the “Property”); and

WHEREAS, TLC formed 9640 Fairfax Boulevard, LLC, a Virginia limited liability 
company, (“9640 Fairfax”) as an affiliate of TLC for the purpose of acquiring the Property and 
participating in the Project (as defined below); and

WHEREAS, by Deed dated January 17, 2023 and recorded in Fairfax County in BK 27833 
page 1545, 9640 Fairfax acquired title to the Property; and  

WHEREAS, TLC desires to work exclusively with Wesley to provide for the 
redevelopment of the Property to include an affordable multifamily rental building of 54 units 
housing individuals vulnerable to homelessness and providing ongoing supportive services to such 
individuals (collectively, the “Project”); and 

WHEREAS, both Wesley and TLC desire to enter into this Amended and Restated 
Memorandum of Understanding (“MOU”) to amend and restate the Prior MOU in order to set 
forth the revised general terms by which they intend to continue to work together to carry out this 
objective. 

NOW THEREFORE, the Parties agree as follows: 

1. General.  The Parties will form a joint venture to develop the Project using sources 
including, but not limited to, mortgage loans and the proceeds of the syndication of Low 
Income Housing Tax Credits (“LIHTC”). The parties will work together cooperatively and 
consult with one another in good faith to advance the activities contemplated by this MOU. 

2. Project Responsibilities. Wesley will be the lead developer and will be responsible for 
securing the financing and overseeing the design and construction of the Project. TLC will 
be responsible for managing local political and community relations including being the 
lead in securing the entitlements for the Project. Wesley and TLC will each take all 
reasonable actions which are within their authority and necessary to carry out their 
respective responsibilities, subject to Major Decisions which require mutual consent as 
described below in Section 3 and Exhibit A attached hereto and made a part hereof. 

3. Ownership Entity.  Wesley will form the single purpose ownership entity (the “Ownership 
Entity”) necessary to acquire and operate the Project. In addition, Wesley will form an 
entity that will serve as the General Partner or Managing Member of the Ownership Entity 
(hereinafter, the “General Partner”). The interests in the General Partner will be owned 



Seventy-five percent (75%) by Wesley, either directly or through an affiliate and Twenty-
five percent (25%) by TLC, either directly or through an affiliate. Wesley shall be the 
Managing Member or Managing Partner of the General Partner. Except for any agreed-
upon responsibilities of TLC under this MOU or under the operating agreement of the 
General Partner (“Operating Agreement”), Wesley will carry out the day-to-day business 
of the Ownership Entity.  All Major Decisions, which are described on Exhibit A, will be 
made jointly, and require the consent via email by both parties.   

4. Ground Lease.  Prior to the submission of any application for financing, 9640 Fairfax and 
the Ownership Entity shall enter into an option to ground lease the Property for an initial 
99-year period for the redevelopment of the Property. The Parties agree that, at the initial 
financial closing/construction closing for the redevelopment of the Property, the 
Ownership Entity will pay to 9640 Fairfax in cash the full purchase price of $2,250,000 as 
well as the costs expended by TLC and/or 9640 Fairfax in connection with the acquisition 
and holding of the Property, which acquisition costs are all shown on (1) the settlement 
statement for said acquisition attached hereto as Exhibit C and (2) the two invoices attached 
hereto as Exhibit D.  The Parties agree that the Ground Lease reflecting said upfront 
payment will be entered into at the time of the initial financial closing/construction closing
subject to the conditions set forth in this MOU.   

5. Development Fee.  The Parties will earn a Development Fee for their efforts regarding the 
Project, which fee will be calculated according to the criteria allowed by Virginia Housing.  
A portion of the Development Fee is expected to be paid during the development period
from construction closing through stabilization in accordance with the developer fee pay-
in schedule negotiated with the LIHTC equity investor (the “Cash Developer Fee”).  
Another portion of the Development Fee may be paid from operating cash flow after the 
Project reaches stabilized operations (the “Deferred Developer Fee”).  Each installment 
payment of the Development Fee will be split 80% to Wesley and 20% to TLC for the first 
$1,250,000 and then 50%/50% beyond that.  

6. Other Fees.  Wesley shall receive an annual Asset Management Fee of $5,000 (or another 
amount agreed to with the LIHTC investor and TLC) escalating at the Consumer Price 
Index. Wesley will also have the right to provide affiliated Construction Management 
services and to charge a reasonable fee not to exceed 1.5% of the final construction budget 
to be included in the Project budget.  

7. Property Manager.  Subject to VHDA and LIHTC Investor approval, the property 
management agent for the Project shall be Wesley Property Management Company
(“WPMC”), which shall be employed under industry-standard terms including reasonable 
management fees based on a percentage of gross collections. TLC shall have the authority 
to recommend removal of WPMC for cause, subject to reasonable notice and cure 
provisions to be addressed in the Operating Agreement and Property Management 
Agreement. However, any replacement management agent shall be approved by Wesley, 
which approval shall not be unreasonably withheld. 



8. Resident Services.  

(a) Case Management Services. The Parties have entered into a separate Supportive 
Services Memorandum of Understanding dated as of ______________, 2023. The Parties 
agree that, until such time as TLC obtains the CORES certification, Wesley will be 
designated as the lead supportive services provider and TLC will become the lead 
supportive services provider as soon as it obtains said CORES certification. The Parties 
agree that, even while Wesley is designated as lead supportive services provider, for the 
duration of the LIHTC compliance period, TLC staff will provide the following on-site 
case management supportive services during standard business hours (9AM to 5PM 
Monday through Friday): 

Healthcare (including dental and vision) system navigation 
Mental health care services and/or system navigation 
Substance use disorder (SUD) recovery and support services and/or system 
navigation 
Independent living skills 
Budgeting and financial management support 
Access to Workforce Development Program
Community building activities

TLC agrees to absorb the costs of providing the above-listed services for as long as TLC 
staff provides said services to the residents of the Project. The minimum period of time 
during which TLC will provide supportive services as set forth above is anticipated to be 
15 years, or as required by the LIHTC investor. 

(b) After-hours and Weekend Services.  

Providing After-hours and Weekend Services: The Parties agree that it is essential 
to take responsibility for after-hours and weekends services, which shall include 
oversight and monitoring of the Property as well as crisis response services for 
residents of the Project. The Parties further agree to collectively determine which 
entity is most appropriate to enter into a contract with a qualified service provider 
and/or hire employee(s), if deemed most appropriate for providing the services.  

Funding After-hours and Weekend Services: The Parties agree to work 
cooperatively to identify and apply for grants and other funding opportunities that 
may be available upfront and on an ongoing basis for such services, including but 
not limited to funding made available through the DHCD Housing Trust Fund and 
the Fairfax County Consolidated Community Funding Pool. The Parties agree to 
collaboratively identify operating and/or capital source(s) and to finalize an 
overarching funding plan for the after-hours and weekends services prior to the 
construction loan closing. The Parties agree that these services will be funded with 
payment options prioritized in the following order:  



First, include the expense for these services as an operating expense in the operating 
budget of the Ownership Entity, if possible; 

Second, at least the first year of expenses for these services will be characterized as 
a capital expense of the Ownership Entity, which would either be funded from a 
new source or be paid by reducing the proposed paid developer fee by up to 
$100,000 each for Wesley and TLC; and 

Third, include the expense for these services as a priority distribution in the cash 
flow waterfall above the projected deferred developer fee and/or cash flow 
distributions to Wesley and TLC. This scenario will potentially reduce the 
anticipated deferred developer fee payment to Wesley and TLC on a 50/50 basis.  

The details of this funding and services plan shall be further specified in an after-
hours and weekends services agreement that the parties will complete prior to 
construction closing. 

9. Predevelopment Expenses. The first $1,000,000 of predevelopment expenses will be 
shared 50%/50%.  Predevelopment costs beyond $1,000,000 will be fully funded by 
Wesley. All approved predevelopment expenditures will be repaid with interest from 
proceeds of construction financing for the Project. The initial predevelopment budget is 
attached at Exhibit B. The parties will reconcile expenditures up to March 31, 2023 and 
will jointly review and approve predevelopment expenditures on a quarterly basis.  

10. Guaranties.  Wesley will provide all required guarantees for the development of the Project. 

11. Development Team. Wesley will be responsible for assembling the full development team.  
The selection of the project architect, general contractor, and lender will be subject to 
TLC’s consent. For each of these roles, Wesley will present at least two qualified 
candidates, along with its recommendation.     

12. Tax Credit Application Timing.  At the time of execution of this MOU it is anticipated that 
the Project will be on track for a 9% tax credit application in March 2023.  In the event the 
Project is not successful in receiving an award of 9% LIHTC in the March 2023 round, the 
parties agree to discuss either deferring the Project until the March 2024 round of 9% 
LIHTC applications or moving forward with the Project using 4% LIHTC funding. If there 
is a deferral, Wesley will fund 50% of any additional holding costs (e.g., insurance, taxes, 
demolition of existing building on the property, and acquisition loan costs) related to the 
additional year of delay. 

13. Consultants and Contractors. Wesley, on its own and in conjunction with TLC, as 
applicable, will select those vendors and consultants whose proposal, bid or offer are most 
advantageous to the Project, taking into consideration price, quality and other factors.  All 
consultants engaged in connection with the Project (each a “Consultant”) are expected to 
be paid by the Ownership Entity out of the financing sources for the Project.  



14. Purchase Option and Right of First Refusal.  TLC shall be given the first Purchase Option 
and Right of Refusal under Section 42(i)(7) of the Internal Revenue Code to purchase the 
Project from the Ownership Entity following the end of the LIHTC compliance period.
Wesley shall be given a secondary Purchase Option and Right of First Refusal to purchase 
the Project in the event that TLC does not exercise its rights to acquire the Project. If TLC 
exercises its first right, it is Wesley’s expectation and preference to continue to be included 
in the operation of the project thereafter at the same terms.  However, if TLC opts to exit 
Wesley from the partnership, Wesley shall realize its 75% share of any equity as evidenced 
by appraisal.

15. Further Modification The Parties recognize that this MOU includes a summary of the 
business terms and does not contemplate all the details of the transactions between the 
Parties with regard to the Project. The Parties further recognize that numerous variables 
may cause the eventual financing structure to differ materially from current projections, 
and affirm that in order to achieve the goals of this MOU, it may be necessary to modify 
certain of the terms of this MOU (including, but not limited to, the maximum percentage 
of cash flow which may be paid to Wesley and/or TLC as an Incentive Management Fee).

16. Dispute Resolution. If good faith negotiations between the Parties have failed to resolve an 
issue, any disagreements between the Parties will be referred to an independent expert 
acceptable to both Parties. If the Parties are unable to reach a satisfactory resolution 
through a mediation process, the dispute would be referred to The McCammon Group, 
having an address of The Reynolds Building, 6641 W. Broad Street, Suite 400, Richmond, 
Virginia 23230 (or other acceptable arbitration service), with litigation being a last resort. 

17. Binding Agreement. The Parties agree that this MOU shall be binding and enforceable 
against them as well as their successors and assigns and any affiliate the Parties may create 
in connection with the Project. 

[Remainder of Page Left Blank. Signatures Appear on Next Page] 
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OPERATING AGREEMENT
OF 

WESLEY LAMB LLC 

This Operating Agreement (this “Agreement”) of Wesley Lamb LLC (the “Company”), a limited 
liability company organized pursuant to Chapter 12 of Title 13.1 of the Virginia Code (the “Act”), is 
entered into by WL Managing Member LLC, the sole member of the Company (“Member”), to form a 
limited liability company pursuant to an in accordance with the Act and to govern certain aspects of the 
operations of the Company and to set forth certain rights and obligations of the sole member of the 
Company, effective as of January 24, 2023. 

Purpose and Powers. The purpose of the Company is to serve as the lessor and developer of the
property commonly known as the Wesley Lamb , located in the Fairfax, Virginia
(the “Project”), and to undertake any other activity which a limited liability company may lawfully
undertake under the Act.

Separateness. The Company will conduct its business and operations in its own name and will
maintain books and records and bank accounts separate from those of any other person or entity.

Management. The Company will be member-managed.  The Member will exercise full and exclusive
control over the affairs of the Company. The Member may appoint officers and agents for the
Company and give them such titles and powers as the Member may choose. Any action taken by the
Member in the name of the Company, and any action taken by an officer or agent of the Company in
the name of the Company and with the proper authorization of the Member, will be an action of the
Company.

Allocations of Profit and Loss. All profits and losses of the Company (and items of income,
deduction, gain, or loss) will be allocated 100% to the Member.

Distributions. All distributions with respect to a membership interest in the Company will be made
100% to the Member.

Capital Contribution. The capital contribution of the Member to the Company is $100.

Dissolution. The Company will dissolve upon the first to occur of (i) the sale or other disposition of
all or substantially all of the Company’s property and the Company’s receipt of all or substantially all
of the proceeds thereof, or (ii) the determination of the Member to dissolve.

Fiscal Year. The fiscal year of the Company will be the calendar year.

No Liability of Member and Others. The Member and its agents and any officers and agents of the
Company will not be liable for the Company's liabilities, debts or obligations, all of which will be the
sole obligation of the Company. The failure by the Company to observe any formalities or
requirements relating to the exercise of its powers or the management of its business or affairs under
this Agreement will not be grounds for imposing personal liability on the Member or any officer.

Indemnification. The Company will indemnify and defend the Member and its agents and any
officers and agents of the Company, from and against all costs, losses, liabilities and damages incurred 
by or asserted against any such person in connection with the Company's business to the fullest extent 
provided or allowed by law.

Amendment. This Agreement may be amended only by written instrument executed by the Member
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and indicating an express intention to amend this instrument.

12. Governing Law. This Agreement will be interpreted, construed and enforced in accordance with the 
laws of Virginia. 

[signature page follows] 
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DEVELOPMENT SERVICES AGREEMENT

This Development Services Agreement (this “Agreement”), dated and effective as of the 
__ day of ______________, 2023, is made by and between WELSEY LAMB LLC, a limited liability 
company formed under the laws of the Commonwealth of Virginia (the “Company”), and 
WESLEY HOUSING DEVELOPMENT CORPORATION OF NORTHERN VIRGINIA, a Virginia nonstock 
corporation (“Wesley”), and The Lamb Center, a Virginia nonstock corporation (“TLC”, 
collectively with Wesley, the “Developer”). 

RECITALS
The Company was formed for the purpose of serving as the owner of real estate in 

connection with providing safe, quality affordable housing and facilitating the direct or indirect 
acquisition, construction, rehabilitation, and operation of the property located at 9640 Fairfax 
Boulevard, Fairfax, Virginia, (the “Project”).  The Company is operated by an Operating 
Agreement effective as of January 24, 2023 (the “Operating Agreement”). Capitalized terms 
used but not defined herein shall have the meanings given in the Operating Agreement.

The Company desires that the Developer provide certain services with respect to the 
development of the Project. 

Accordingly, for good and valuable consideration, the receipt and sufficiency of which 
are hereby acknowledged, the parties agree as follows: 

1. Appointment and Term.  The Company hereby appoints the Developer to render 
services in overseeing the development of the Project for the Company as herein contemplated 
and the Developer hereby accepts such appointment.  The term of this Agreement shall begin 
on the date hereof and shall end on the end of the low income housing tax credit compliance 
period. 

2. Authority and Obligations.  Subject to the provisions of the Operating Agreement, the 
Developer shall have the authority and obligation to: 

a. Obtain construction financing on behalf of the Company in an amount sufficient 
to fund the construction of the Project. 

b. Prepare or cause to be prepared such environmental and neighborhood impact 
studies or reports, engineering surveys, and plans and specifications as may be required in 
connection with the construction of the Project. 

c. Prepare and submit to the Company for approval a construction budget and 
make recommendations to the Company regarding any necessary modifications thereto. 

d. Make available to the Company upon request copies of all contracts, option 
agreements, construction financing commitments, budgets, plans and specifications or other 
items prepared or obtained. 

e. Obtain a construction contract (the “Construction Contract”) in an amount 
comparable to similar projects from a reputable general contractor (the “General Contractor”), 
which Construction Contract shall require the General Contractor to post a payment and 
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performance bond in the full amount of the Construction Contract or letter of credit in an 
amount acceptable to the Company.

f. Perform or cause to be performed, in a diligent and efficient manner, general 
administration and supervision of construction of the Project, including but not limited to the 
following: 

(i) administration and supervision of the activities of the General Contractor 
and all other contractors, subcontractors and others employed in connection with the 
construction of the Project;

(ii) preparation of construction schedules pursuant to which all phases of 
construction are to be completed on or before the completion date and supervision of the 
scheduling of construction in conformity with such construction schedules; 

(iii) periodic inspection of construction in progress, including but not limited 
to inspection at completion, for reasonably identifiable defects in construction and to assure 
compliance with the Plans and Specifications, and supervision of correction of any and all 
deficiencies noted pursuant to such inspections;

(iv) processing and payment of applications for progress payments made by 
the General Contractor, including verification of such applications against the progress of 
construction as indicated by the aforementioned periodic inspections; and  

(v) analysis of requests for any and all change orders to or variations from 
the budget and the plans and specifications and submission of such requests to the Company 
for approval.

g. Perform, or cause to be performed, in a diligent and efficient manner, 
preparation of contracts, letter agreements, purchase orders, and similar documents as are 
necessary to complete timely the construction of the Project in accordance with the Plans and 
Specifications.

h. Use best efforts to cause the Project to be completed on or before the 
completion date in a manner consistent with good workmanship, in compliance with the 
following: 

(i) the plans and specifications;

(ii) all obligations of the Company under any documents executed by the 
Company under any financing documents; and 

(iii) all municipal, state, and other governmental laws, ordinances, and 
regulations governing the construction of the Project and the use thereof for its intended 
purposes and all other requirements of law applicable to construction of the Project. 

i. Maintain, or cause to be maintained, builders risk, contractor's liability, and 
workers' compensation insurance required by law or by the lenders or the investor with the 
Company named as an additional insured, the limits of such coverage to be reasonable under 
the circumstances, but no less than that required by construction lenders or applicable statutes.
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j. Keep or cause to be kept separate project accounts and cost records and prepare 
and furnish upon request financial and progress reports and statements with respect to 
construction of the Project.

k. Make available to the Company upon request copies of all contracts and 
subcontracts.

l. Deliver to the Company copies of all inspection reports and applications for 
payment given any lender providing a loan to the Company. 

3. Development Fee.   

a. For development services to be performed under this Agreement, the Company 
shall pay the Developer a fee in the approximate amount of Two Million Five Hundred 
Thousand Dollars ($2,500,000) (the “Development Fee”).  The parties to this Agreement 
specifically acknowledge that the capital contributions may be adjusted in accordance with the 
provisions of the amended and restated operating agreement admitting the investor member, 
and that such adjustment may cause a revision of the Development Fee Payment Schedule.

b. Each installment payment of the Development Fee will be split 80% to Wesley and 
20% to TLC for the first $1,250,000 and then 50%/50% beyond that.  

c. Any amount of the Development Fee including the Deferred Development Fee 
and accrued interest, if any, that has not been paid in full on or before the end of the 
compliance period shall be paid no later than such date.

d. The Developer shall not be compensated for, and no portion of the Development 
Fee shall apply to, services in connection with the development of nonresidential 
improvements, the organization or syndication of the Company, the acquisition of land or 
existing buildings included in the Project, obtaining an allocation of credits or securing Project 
financing other than construction financing; it being the understanding between the parties 
hereto that all such listed activities are the exclusive responsibility of the Company, the 
Member and/or consultants or others engaged by the Company. 

4. Operating Agreement.  Except as expressly provided herein, this Agreement shall be 
subject to the applicable terms and conditions of the Operating Agreement.

5. Burden and Benefit.  The covenants and agreements contained herein shall be binding 
upon and inure to the benefit of the successors and assigns of the respective parties hereto.  No 
party may assign this Agreement without the consent of the other party.

6. Severability of Provisions.  Each provision of this Agreement shall be considered 
severable, and if for any reason any provision that is not essential to the effectuation of the 
basic purposes of the Agreement is determined to be invalid and contrary to any existing or 
future law, such invalidity shall not impair the operation of or affect those provisions of this 
Agreement that are valid.

7. No Continuing Waiver.  None of the parties hereto shall be deemed to have waived any 
rights hereunder unless such waiver shall be in writing and signed by such party.  The waiver by 
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any party of any breach of this Agreement shall not operate or be construed to be a waiver of 
any subsequent breach.

8. Defined Terms.  Except as expressly provided herein, terms used in this Agreement with 
initial capital letters shall have the meanings set forth in the Operating Agreement. 

9. Governing Law.  This Agreement shall be construed and enforced in accordance with 
the laws of the Commonwealth of Virginia, without regard to principles of conflicts of laws. 

10. Binding Agreement.  This Agreement shall be binding on the parties hereto, and their 
heirs, executors, personal representatives, successors and assigns. 

11. Headings.  All headings in this Agreement are for convenience of reference only and are 
not intended to qualify the meaning of any provision of this Agreement. 

12. Terminology.  All personal pronouns used in this Agreement, whether used in the 
masculine, feminine, or neuter gender, shall include all other genders, the singular shall include 
the plural, and vice versa as the context may require. 

13. Counterparts.  This Agreement may be executed in several counterparts, each of which 
shall be deemed to be an original copy, and all of which together shall constitute one 
agreement binding on all parties hereto, notwithstanding that all the parties shall not have 
signed the same counterpart. 

[Signatures Begin On The Following Page] 
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The parties hereto have executed this Development Services Agreement as of the date first 
above written.

WESLEY LAMB LLC
a Virginia limited liability company, 

By:  WL Managing Member LLC 
  a Virginia limited liability company 
  its managing member 

  By:  WHDC Wesley Lamb Managing Member, LLC 
   a Virginia limited liability company 
   its managing member 

By: Wesley Housing Development Corporation of Northern Virginia 
   a Virginia nonstock corporation 
   its managing member 

By: ___________________________ 
Name: Kamilah McAfee 
Title: President 

WESLEY HOUSING DEVELOPMENT CORPORATION OF NORTHERN VIRGNIA  

By:          
Name:  Kamilah McAfee 
Title: President 

THE LAMB CENTER   
a Virginia nonstock corporation 

By:          
Name:  Tara Ruszkowski 
Title: Executive Director 
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INITIAL ORGANIZATIONAL CHART

Wesley Lamb LLC 
Applicant/Lessee

Future Investor 
Investor Member 

(99.99%) 

WL Managing Member 
LLC 

Managing Member
(100% of MM Interests)

WHDC Wesley Lamb               
Managing Member, LLC 

(“WHDC MM”)  
(75% Member, Managing Member)

TLC Wesley Lamb 
Managing Member, LLC 

(“TLC MM”)  
(25% Member) 

Wesley Housing Development 
Corporation of Northern Virginia  

(“WHDC”) 
SOLE MEMBER

(100%)

Kamilah McAfee, President  

The Lamb Center 
(“TLC”)  

SOLE MEMBER
(100%)

Tara Ruszkowski, Executive Director



Virginia State Corporation Commission Certification 
(MANDATORY) 



CERTIFICATE OF FACTCERTIFICATE OF FACTCERTIFICATE OF FACTCERTIFICATE OF FACT    

I Certify the Following from the Records of the Commission: 
That Wesley Lamb LLC is duly organized as a Limited Liability Company under the 
law of the Commonwealth of Virginia; 
That the Limited Liability Company was formed on January 24, 2023; and 
That the Limited Liability Company is in existence in the Commonwealth of Virginia 
as of the date set forth below. 

Nothing more is hereby certified. 

Signed and Sealed at Richmond on this Date: 
March 2, 2023 

Bernard J. Logan, Clerk of the Commission 



Principal's Previous Participation Certification 
(MANDATORY) 



Wesley Lamb PSH

Wesley Lamb LLC





List of LIHTC Developments (Schedule A) 
(MANDATORY) 



List of LIHTC Developments (Schedule A)
Development Name: Welsey Lamb PSH

Name of Applicant: Wesley Lamb LLC

INSTRUCTIONS:
1

2

3
4 Use separate pages as needed, for each principal.

Y
Principal's Name: Y or N

Development Name/Location
Name of Ownership Entity and

Phone Number

CGP or 
'Named' 

Managing 
Member at 
the time of 

dev.? (Y/N)*
Total 

Dev. Units

Total Low 
Income 

Units
Placed in 

Service Date
8609(s) Issue 

Date

Uncorrected 
8823's?  (Y/N)

Explain "Y"
1 ParcView Apartments Wesley ParcView, L.P. 

Alexandria, VA c/o Wesley Housing Dev. 
Corp.
703-642-3830

2 Beverly Park Apartments Wesley Notabene, L.P.
Alexandria, VA c/o Wesley Housing Dev. 

Corp.
703-642-3830

3 Strawbridge Square Apts. Wesley Strawbridge, L.P.
Alexandria, VA c/o Wesley Housing Dev. 

Corp.
703-642-3830

4 Colonial Village Apartments
Arlington, VA

Wesley Colonial Village II, L.P.

c/o Wesley Housing Dev. 
Corp.
703-642-3830

5 Lynhaven and William Watters 
Alexandria and 

Wesley Lynwatters LLC

Arlington, Virginia 
(respectively)

c/o Wesley Housing Dev. 
Corp.

Alexandria and Arlington,VA 703-642-3830
6 Wexford Manor A New Wexford LLC

Falls Church, VA c/o Wesley Housing Dev. 
Corp.
703-642-3830

7 Pierce Queen Apartments
Arlington, VA

PQ Apartments, LLC
c/o Bozzuto
(866) 698-7513
c/o Wesley Housing Dev. 
Corp.
703-642-3830

8 Wexford Manor B New Wexford Bond LLC
Falls Church, VA c/o Wesley Housing Dev. 

Corp.
703-642-3830

9 The Fallstead at Lewinsville Wesley Lewinsville, L.P.
Center
McLean, VA

c/o Wesley Housing Dev. 
Corp.
703-642-3830

Wesley Housing Development Corporation of Northern Virginia

For each property for which an uncorrected 8823 has been issued, provide  a detailed explanation of the nature of 
the non-compliance, as well as a status statement.

Controlling GP (CGP) or 'Named' Managing
Member of Proposed property?*

List only tax credit development experience since 2007 (i.e. for the past 15 years)

Yes 149 120 12/1/07 7/22/08 No

Yes 33 33 8/5/09 5/7/10 No

Yes 128 127 3/25/10 1/19/11 No

No

A Schedule A is required for every individual that makes up the GP or Managing Member - does not apply to 
principals of publicly traded corporations.   

No

Yes 49 49 5/15/15 10/19/16 No

Yes 162 129 11/30/12 11/14/13

No 193 78 12/23/16 7/11/18 No

Yes 38 38 3/30/17 12/8/17

No

Yes 82 82 10/31/18 3/19/20 No

Yes 36 36 10/18/17 7/11/18

ADD ADDITIONAL PROPERTIES USING NEXT TAB



List of LIHTC Developments (Schedule A)
10 The Arden A Wesley Huntington A, LLC

Alexandria, VA c/o Wesley Housing Dev. 
Corp.
703-642-3830

11 The Arden B Wesley Huntington B, LLC
Alexandria, VA c/o Wesley Housing Dev. 

Corp.
703-642-3830

12 Senseny Place Apartments Senseny Place Apartments LP
Winchester, VA c/o Wesley Housing Dev. 

Corp.
703-642-3830

13 The Waypoint Wesley Fairlington LLC
Alexandria, VA c/o Wesley Housing Dev. 

Corp.
703-642-3830

14 The Cadence Wesley New Trenton, LLC
Arlington, VA c/o Wesley Housing Dev. 

Corp.
703-642-3830

15 Culpepper Garden I Apts.
Arlington, VA

CG1 Restoration Limited 
Partnership
c/o Wesley Housing Dev. 
Corp.
703-642-3830

16 Brookland Place Apts. Wesley Brookland LLC
Washington, DC c/o Wesley Housing Dev. 

Corp.
703-642-3830

17 Knightbridge Apartments New Wesley Knightsbridge 
Arlington, VA LLC

703-642-3830
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40

1st PAGE
TOTAL: 1,564 1,384 88%

LIHTC as % of 
Total Units

Yes 37 37 5/28/21 5/20/22 No

* Must have the ability to bind the LIHTC entity; document with 
partnership/operating agreements and one 8609 (per 
entity/development) for a total of 6.

No

Yes 47 47 12/30/22 TBD No

Yes 79 79 12/30/22 TBD

No

Yes 81 81 11/1/22 TBD No

Yes 63 63 12/28/22 TBD

NoYes 80 80 4/30/19 9/11/20

No

Yes 210 208 9/30/20 3/4/21 No

Yes 97 97 11/30/22 TBD

ADD ADDITIONAL PROPERTIES USING NEXT TAB



Site Control Documentation & Most Recent Real 
Estate Tax Assessment (MANDATORY) 
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OPTION TO GROUND LEASE  

This Option to Ground Lease (this “Option”) effective March 15, 2023, is made by and among 
9640 Fairfax Boulevard, LLC, a Virginia limited liability company (the “Optionor”), and Wesley Lamb 
LLC, a Virginia limited liability company, or its permitted successors and assigns (“Optionee”). 

RECITALS

A. Optionor owns certain improved real property located in Fairfax, Virginia with City of 
Fairfax Parcel Identification Number of 48-3-09-020 and having the street addresses of 9640 Fairfax 
Boulevard, Fairfax, Virginia, as more particularly described on the attached Exhibit A (“Land”). 

B. Optionee intends to apply to Virginia Housing (“VH”) for an allocation of low-income 
housing tax credits and other financing to assist in the development of a multifamily rental housing 
development and other uses on the Land (“Project”).     

C. In connection with the process of applying for low-income housing tax credits, Optionee 
must demonstrate that it has “site control” over the Land.   

D. Optionor will lease the Land, together with granting any right of access, temporary 
construction easements and/or any permanent easements necessary for the Project Site Development on or 
about the Land on property owned or controlled by the Optionor, to Optionee under a long-term ground 
lease (“Ground Lease”), in form and substance that is mutually agreeable to both such parties. 

E. Optionor and Optionee desire to enter into this Option describing their mutual intention to 
enter into the Ground Lease. 

Therefore, the parties agree as follows: 

AGREEMENT

1. Deposit: On the date hereof, Optionee shall pay Optionor a deposit in the amount of $100.00 (the 
“Deposit”).  The Deposit shall be refundable in the event of Optionee’s good faith failure to exercise 
the Option or enter into the Ground Lease.  If Optionee exercises the Option and enters into the Ground 
Lease, the Deposit will be applied to the Rent Payment (as defined below).   

2. Option: At any time beginning the date hereof and ending on the first to occur of (a) 365 days after the 
date on which Optionee receives a reservation of low-income housing tax credits from VH for Project 
financing or (b) December 31, 2024 (“Option Period”), Optionee will have the right and option to lease 
the Land pursuant to the Ground Lease. 

2.1. Exercise.  Optionee may exercise the option granted herein at any time during the Option 
Period by notifying Optionor in writing, provided that all conditions precedent pursuant to 
Paragraph 7 have been satisfied, or waived by the party for whose benefit the condition is 
imposed.   

2.2. Closing.  Closing will occur, and the Ground Lease will become effective, within 90 days 
following Optionee’s delivery of the written notice to Optionor exercising the Option, or such 
other period agreed to in writing by the Optionee and Optionor (the “Closing Date”).  Closing 
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will be accomplished through the escrowed delivery of all documents and funds required by 
this Agreement to Optionee’s selected title company (the “Title Company”).  

2.3. Items to be Delivered by Optionor at Closing.   At Closing, Optionor will execute, deliver 
and/or provide to the Title Company, or will cause to be executed, delivered and/or provided 
to Title Company, the following closing documents: 

2.3.1. The Ground Lease conveying to Optionee the leasehold interest to the Land, free 
and clear of any monetary liens or encumbrances, in its as-is, where-is condition, 
and without representation or warranty; 

2.3.2. a FIRPTA certificate signed by Optionor containing the following: (i) Optionor's 
U.S. Taxpayer Identification Number, (ii) the business address of Optionor and 
(iii) a statement that Optionor is not a foreign person within the meaning of 
Sections 1445 and 7701 of the Internal Revenue Code; 

2.3.3. evidence reasonably satisfactory to the Title Company authorizing the 
consummation by Optionor of the transactions contemplated hereby and the 
execution and delivery of all documents and instruments in connection herewith;  

2.3.4. all such other documents and instruments customarily executed and delivered by 
a landlord of a ground leasehold similar to the leasehold interest in the Ground 
Leasehold Parcel conveyed by the Ground Lease in the jurisdiction in which the 
Land is located, consistent with the terms and provisions of this Agreement; and 

2.3.5. the customary form of affidavit certifying to the Title Company, among other 
things: (i) the absence of claims which would give rise to mechanic's and 
materialmen's liens, (ii) that Optionor is the only party in possession of the Land, 
and (iii) that there are no pending suits or outstanding judgments against either 
Optionor or the Land. 

2.4. Funds. At Closing, Optionee will provide to the Title Company or cause to be provided to 
Title Company the immediately available funds payable to the Title Company representing 
the initial Rent Payment due in accordance with the Ground Lease; and 

2.5. Prorations. Real estate taxes and assessments on the Land will be prorated at closing in 
accordance with normal practices. The parties agree that at the construction closing the 
Optionor will be entitled to any Holding Costs, paid pursuant to Section 4 below, including: 
(1) any interest and any additional bank fees and costs charged on the existing indebtedness 
for the acquisition of the property; (2) any insurance costs paid by Optionor during the period 
prior to entering the Ground Lease; (3) any taxes owed or paid on the property in accordance 
with this section; and (4) any costs paid for surveys and studies required by a prospective 
lender, including but not limited to any ALTA survey and Phase I Environmental Site 
Assessment (collectively, the “Holding Costs”). 

3. Terms and Conditions of Ground Lease:  The terms of the Ground Lease will be as set forth in the 
form of the Ground Lease to be agreed upon by the parties.  

The parties agree to make such reasonable revisions, including but not limited to attaching riders or 
addenda, to the agreed-upon form of Ground Lease as may be reasonably required by VH or any other 
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investors or lenders for the Project. Unless waived by VH and/or the Project lenders, the Ground Lease 
will be subject and subordinate to the lien of such lenders and the Project loans.

4. Initial Rent Payment: At the construction loan closing, the parties agree that for all acquisition cost 
previously expensed by Optionor, Optionor will be paid a lump sum payment in the approximate 
amount of $2,654,759 plus any Holding Costs (“Lump Sum Payment”). Following the Lump Sum 
Payment, the initial rent payment to be made under the Ground Lease (the “Rent Payment”) will be 
equal to One Dollar and no cents ($1.00). 

5. Tenant:  The Tenant under the Ground Lease will be a subsidiary of Optionor or its permitted 
successors and assigns, including a joint venture entity (the “J/V”), or their nominees, as parties, 
together with one or more parties, including without limitation, the tax credit investors.   

6. Recording: This Option will not be recorded, but the Ground Lease or a memorandum of the Ground 
Lease is expected to be recorded in the appropriate office of public records. All taxes and other costs 
of transfer and recordation will be borne by Optionee.    

7. Conditions Precedent to Exercise of Option:  Optionee shall not be entitled to exercise this Option 
to enter into the Ground Lease until the following conditions have been satisfied: 

7.1. Optionee shall have obtained final approval, which cannot be appealed, of any required or 
necessary land use approvals or permits to perform the Site Development and construct the 
Project, provided that Optionor shall reasonably assist with and execute related documents 
to facilitate such approvals, but at no out-of-pocket expense to the Optionor; 

7.2. Optionee shall have received a reservation of low-income housing tax credits from VH in 
an amount Optionee deems necessary to finance the Project; 

8. Conditions Precedent to Entering into Ground Lease: Following Optionee’s exercise of the Option, 
the obligation of Optionee to enter into the Ground Lease will be conditioned upon the following:  

8.1. Optionor’s title to the Ground Leasehold Parcel shall be good and marketable, and free and 
clear of all liens, charges, encumbrances, encroachments, easements, restrictions, leases, 
tenancies, occupancies or agreements or other matters unduly burdening the development of 
the Project, and the leasehold interest of Optionee under the Ground Lease shall be marketable, 
fully insurable by a recognized title insurance company at its regular rates on terms acceptable 
to Optionee, and free and clear of any liens or encumbrances other than encumbrances 
permitted by Optionee, and Optionor represents, warrants, and covenants to such matters; 

8.2. All conditions for closing of financing sufficient to complete the Project as designed shall have 
been satisfied. 

9. Access to Books and Records; Tests and Surveys:  During the Option Period, and, if Optionee 
exercises its option, until the Closing Date, Optionee or its agents or affiliates, shall have the unlimited 
right to enter upon the Land for the purpose of making such inspections, investigations, surveys, market 
studies, economic feasibility studies, and tests (including but not limited to soil boring, environmental 
or engineering tests) as it may deem necessary or desirable, at its sole cost and expense, and shall be 
given unlimited access to all books and records, including but not limited to all existing environmental 
reports, engineering reports, maintenance records, title policies and surveys, site plans, and plans and 
specifications, related to the Land; notwithstanding the foregoing, Optionor shall provide copies of such 
books and records as are within Optionor’s possession or control to Optionee within ten (10) days of 
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executing this Option.  Any such entry to the Land or access to books and records may be at all 
reasonable times and upon reasonable advance notice to Optionor and shall be at the Optionee’s sole 
risk and expense.  Optionee shall exercise good faith efforts to minimize disruption of Optionor’s 
activities on the Land.  Optionee shall adequately protect the Land and agrees to promptly repair and 
restore any damage to the Land resulting from Optionee’s activities on the Land, all at Optionee’s sole 
cost and expense.   

10. Termination: This Option may be terminated in accordance with the following provisions: 

10.1. This Option will automatically terminate if Optionee does not exercise its option to lease 
the Land during the Option Period, or cannot exercise its option during the Option Period as a 
consequence of the failure of any condition precedent set forth in Section 7, or if the parties 
hereto do not execute the Ground Lease on or before the Closing Date. 

10.2. Optionee may at its election by providing written notice to Optionor terminate this Option 
as follows: 

10.2.1.  For its convenience;  

10.2.2.  If any condition set forth in Section 7 is not or cannot reasonably or practically be 
satisfied; or  

10.2.3.  If Optionee determines that the Project is not feasible for any reason or if any 
investigations, inspections, studies or tests of the Land are unsatisfactory to 
Optionee.   

10.3. Notwithstanding the foregoing, under no circumstances will this Option expire prior to 180 
days following the date on which Optionee submits an application to VH for Project financing.

11. Exclusive Option: Until such time as this Option is terminated, Optionor shall not market, sell, offer 
for sale, negotiate with respect to, or otherwise deal in, the sale, lease or other transfer of the Land or 
of any interest therein, or of any interest in the Optionor or any other entity holding a legal or beneficial 
interest in the Land.   

12. Representations and Warranties

12.1. Optionor’s Representations and Warranties regarding Optionor and Land.  Optionor 
represents and warrants to Optionee that: 

12.1.1. Ownership.  Optionor is the owner of the fee simple title to the Property, and all of 
the improvements located thereon. 

12.1.2. Authority.  The Optionor has full authority to enter into this Agreement and 
perform its obligations hereunder in accordance with Virginia law.   

12.1.3. Conflicts and Pending Action.  There is no agreement to which Optionor is a party 
or to the best of Optionor's knowledge binding on Optionor which is in conflict 
with this Option.   

12.1.4. Service Contracts and Equipment Leases.  There are no Service Contracts and 
Equipment Leases related to the Land that will survive the Closing. 
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12.1.5. Violations.  Optionor has not received Notice from any Governmental Authority 
of any violation by Optionor of any law, rule or regulation affecting the Land or 
its use including any environmental law or regulation, health and public safety law, 
nor has Optionor received notice from any Governmental Authority that the Land 
is in violation of any applicable land use law, building or zoning code or ordinance, 
except for any such matters which may have been previously cured by Optionor or 
which have been disclosed to and accepted by Optionee. Optionor makes no 
representation or warranty about the existence of any asbestos or lead based paint 
in any buildings or improvements on the Land, but notes that the existing building 
on the Land was constructed during the time when both asbestos and lead based 
paint were often used as construction materials. 

12.1.6. Anti-Terrorism Laws.  Optionor is not a person or an entity described by Section 
1 of the Executive Order (No. 13,224) Blocking Property and Prohibiting 
Transactions With Persons Who Commit, Threaten to Commit, or Support 
Terrorism, 66 Fed. Reg. 49,079 (September 24, 2001) (a “Prohibited Person”), and 
does not engage in any dealings or transactions, and is not otherwise associated, 
with any Prohibited Person. 

12.1.7. Tenant Leases.  There are no Tenant Leases or tenancies of the Property that will 
survive the Closing. 

12.1.8. Non-Foreign Status. Optionor is not a “foreign person” as defined in Section 1445 
of the Internal Revenue Code. 

12.1.9. No Bankruptcy. Optionor has not (a) commenced a voluntary case, or had entered 
against it a petition, for relief under any federal bankruptcy act or any similar 
petition, order or decree under any federal or state law with respect to bankruptcy, 
insolvency or other relief for debtors, or (b) caused, suffered or consented to the 
appointment of a receiver, trustee, administrator, conservator, liquidator or similar 
official in any federal, state or foreign judicial or non-judicial proceeding to hold, 
administer and/or liquidate all or substantially all of its assets. 

12.1.10.The Ground Leasehold Parcel is leased “AS-IS,” “WHERE-IS.”  Except as 
specifically provided for herein, the Optionor disavows any oral statements or 
representations made by its agents, employees or third parties unless said statement 
or representation is specifically incorporated herein.   

12.2. Optionee's Representations and Warranties.  As a material inducement to Optionor to 
execute this Agreement and consummate this transaction, Optionee represents and 
warrants to Optionor that: 

12.2.1. Organization and Authority.  Optionee has been duly organized and validly exists, 
as a nonstock corporation in good standing in the Commonwealth of Virginia.  
Optionee has the full right and authority and has obtained any and all consents 
required to enter into this Agreement and has or shall have such full right and 
authority to consummate or cause to be consummated the transactions 
contemplated hereby.  This Agreement has been, and all of the documents to be 
delivered by Optionee at the Closing will be, authorized and properly executed and 
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constitutes, or will constitute, as appropriate, the valid and binding obligation of 
Optionee, enforceable in accordance with their terms. 

12.2.2. Conflicts and Pending Action.  There is no agreement to which Optionee is a 
party or to Optionee's knowledge binding on Optionee which is in conflict with 
this Agreement.  There is no action or proceeding pending or, to Optionee's 
knowledge, threatened against Optionee which challenges or impairs Optionee's 
ability to execute or perform its obligations under this Agreement. 

12.2.3. Anti-Terrorism Laws.  Optionee is not a Prohibited Person, and does not engage 
in any dealings or transactions, and is not otherwise associated, with any 
Prohibited Person. 

12.2.4. Survival.  The provisions of this Section shall survive the Closing. 

13. Easements:  Optionor will cooperate with Optionee together to ensure the Property and/or Optionee, 
as applicable, has any and all any right of access, including any temporary and permanent construction 
easements, rights-of-way, agreements, and other documentation as may be reasonably required by the 
Optionee to develop and operate the Project, including, but not limited to, with respect to access, storm 
drainage and management systems, sanitary sewer systems, water lines, electric power systems, natural 
gas lines, telephone lines and other utilities, to Optionee. 

14. Notices: Any and all notices, elections, demands or communications permitted or required to be made 
under this Option will be in writing, signed by the party giving such notice, and will be delivered in 
person or sent by registered or certified mail to the other party hereto. The date of personal delivery or 
the date of such mailing, as the case may be, will be the date that such notice or election will be deemed 
to have been given. For the purpose of this Option: 

The address of Optionor is: 

9640 Fairfax Boulevard, LLC 
c/o The Lamb Center 
3160 Campbell Drive 
Fairfax, VA 22031  
Attn: Tara Ruszkowski 

The address of Optionee is: 

Wesley Lamb LLC 
c/o Wesley Housing Development Corporation 
2311 Huntington Avenue 
Alexandria, Virginia 22303 
Attn: Kamilah McAfee 

with a copy to: 

The Lamb Center  
3160 Campbell Drive 
Fairfax, VA 22031  
Attn: Tara Ruszkowski 
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with a copy to:

Klein Hornig LLP 
1325 G Street NW, Suite 700 
Washington, DC 20005 
Attn: Erik Hoffman 

15. Choice of Law: This Option will be governed by, enforced, and construed in accordance with the 
internal laws of the Commonwealth of Virginia. 

16. Assignment: The Optionee may without the prior written consent of Optionor, assign its interest in the 
Option to an entity as permitted herein under Section 5 (“Permitted Assignment”). Other than a 
Permitted Assignment, Optionee will not assign its interest in the Option without the prior written 
consent of Optionor. This Option shall be binding on the successors and assigns of the parties hereto. 

17. Counterparts: This Option may be executed in multiple original counterparts, each of which will 
constitute an original document binding upon the party or parties signing the same. It will not be 
necessary that all parties sign all counterparts and this Option will be binding if each party will have 
executed at least one counterpart. PDF, TIF, facsimile, or other electronic signatures will be deemed 
originals for all purposes. 

(signature page follows) 
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Exhibit A

Legal Description 

Lot 20, East Fairfax Park, as the same appears duly dedicated, platted and recorded in Deed Book F-13 at 
page 543 and Plat Book 3 at page 39, less and except that portion of the property conveyed to the 
Commonwealth of Virginia by deed recorded in Deed Book B-14 at pages 7 and 368, among the land 
records of Fairfax County, Virginia, containing 17,839 square feet, more or less.  





RESNET Rater Certification (MANDATORY) 





Thiel Butner

443-364-8047 / thiel@pandoalliance.com



Summary of Results of the Design Phase
Project Name:  PSH

No Mandatory items missing on the "Overview (Design)" page Location: 9640 Fairfax Blvd, Fairfax, Virginia 22031

Bronze Silver Gold Emerald
Chapter 5: Lot Design, Preparation, and Development 50 64 93 121 81
Chapter 6: Resource Efficiency 43 59 89 119 59
Chapter 7: Energy Efficiency 30 45 60 70 70
Chapter 8: Water Efficiency 25 39 67 92 75
Chapter 9: Indoor Environmental Quality 25 42 69 97 69
Chapter 10: Operation, Maintenance, and Building Owner Education 8 10 11 12 16
Additional Points required 50 75 100 100

  Additional points required due to SF over 4000 (601.1) 0 0 0 0
Total points required 231 334 489 611 370

Additional Points Claimed 189 111 (19) (141)

Overall Level Achieved for Design Silver

© Home Innovation Research Labs, Inc., 2020. All rights reserved.

Mandatory 
Practices

No 
Errors

Points 
Claimed

Points Required





















Zoning Certification Letter (MANDATORY) 







Attorney's Opinion (MANDATORY) 
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March 16, 2023

TO: Virginia Housing
601 South Belvidere Street
Richmond, Virginia 23220

RE: 2023 Tax Credit Reservation Request
Name of Development: Wesley Lamb PSH
Name of Owner: Wesley Lamb LLC

Ladies and Gentlemen:

This undersigned firm represents the above-referenced Owner as its counsel. It has received a copy of and has 
reviewed the completed application package dated March 16, 2023 (of which this opinion is a part) (the “Application”) 
submitted to you for the purpose of requesting, in connection with the captioned Development, a reservation of low 
income housing tax credits (“Credits”) available under Section 42 of the Internal Revenue Code of 1986, as amended (the 
“Code”). It has also reviewed Section 42 of the Code, the regulations issued pursuant thereto and such other binding 
authority as it believes to be applicable to the issuance hereof (the regulations and binding authority hereinafter 
collectively referred to as the “Regulations”).

Based upon the foregoing reviews and upon due investigation of such matters as it deems necessary in order to 
render this opinion, but without expressing any opinion as to either the reasonableness of the estimated or projected 
figures or the veracity or accuracy of the factual representations set forth in the Application, the undersigned is of the 
opinion that:

1. It is more likely than not that the inclusion in eligible basis of the Development of such cost items or portions
thereof, as set forth in Hard Costs and Owners Costs section of the Application form, complies with all applicable 
requirements of the Code and Regulations.

2. The calculations (a) of the Maximum Allowable Credit available under the Code with respect to the Development 
and (b) of the Estimated Qualified Basis of each building in the Development comply with all applicable 
requirements of the Code and regulations, including the selection of credit type implicit in such calculations.

3. The appropriate type(s) of allocation(s) have been requested in the Reservation Request Information section in the 
Application form.

4. The information set forth in the Unit Details section of the Application form as to proposed rents satisfies all 
applicable requirements of the Code and Regulations.

5. The site of the captioned Development is controlled by the Owner, as identified in the Site Control section of the 
Application, for a period of not less than four (4) months beyond the application deadline.
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6. The type of the nonprofit organization involved in the Development is an organization described in Code Section 
501(c)(3) or 501(c)(4) and exempt from taxation under Code Section 501(a), whose purposes include the fostering 
of low-income housing.

7. The nonprofit organizations’ ownership interest in the development is as described in the Nonprofit Involvement 
section of the Application form.

Finally, the undersigned is of the opinion that if all information and representations contained in the Application 
and all current law were to remain unchanged, upon compliance by the Owner with the requirements of Code Section 
42(h)(1)(E), the Owner would be eligible under the applicable provisions of the Code and the Regulations to an allocation 
of Credits in the amount(s) requested in the Application.

This opinion is rendered solely for the purpose of inducing the Virginia Housing Development Authority 
(“Virginia Housing”) to issue a reservation of Credits to the Owner. Accordingly, it may be relied upon only by Virginia 
Housing and may not be relied upon by any other party for any other purpose.

This opinion was not prepared in accordance with the requirements of Treasury Department Circular No. 
230. Accordingly, it may not be relied upon for the purpose of avoiding U.S. Federal tax penalties or to support the 
promotion or marketing of the transaction or matters addressed herein.



Nonprofit Questionnaire (MANDATORY for points or 
pool) 

NOTE: The following documents need not be submitted unless requested by Virginia Housing: 

­Nonprofit Articles of Incorporation

­IRS Documentation of Nonprofit Status

­Joint Venture Agreement (if applicable)

­For­profit Consulting Agreement (if applicable)



Wesley Lamb PSH

Wesley Lamb LLC

Wesley Housing Development Corporation of Northern Virginia  

2311 Huntington Avenue, Alexandria, VA 22303

Fees from development activities and property management, contracts with local government, 

and donations from organizations and individuals. Rent is $7,500 monthly. 

December 10, 1974

Certificate of Good Standing 

September 12, 1975

To provide, on a nonprofit basis, housing for low-and moderate income individuals and 

families (i) pursuant to applicable laws, including without limitation relevant sections of the National Housing Act,

or any successor statute or other applicable financing program or (ii) in such a manner as the Board may direct.

99



WHDC will continue to develop and operate affordable housing for low- and moderate income residents of 

Northern Virginia and the District of Columbia as well as provide educational and social services to residents.

118

1

Staff members are responsible for the acquisition and development of housing as well as associated functions 

of financial management, fundraising, administration, asset management, volunteer recruitment and

coordination, and resident services management for the organization. 

In 2022, 51 individuals gave more than 2,032 hours of their time to Wesley Housing. 

The organization receives fees for real estate development and property management activities. The 

organization receives support from local governments in form of contracts for services and donations from

corporations, banks, foundations religious organizations and individuals. In addition, there are special events

that generate contributions toward the organization's activities.

See attached Board roster.



WHDC was formed in response to

an appeal from the Alexandria and Arlington Districts of the United Methodist Church to address the growing 

need for affordable housing in Northern Virginia. United Methodist congregations continue to provide significant 

support (financial and otherwise) for the organization.



Over more than 40 years, WHDC has developed,

co-developed and/or financed more than 2,000 units of affordable housing in Virginia and the District of 

Columbia. It currently owns more than 30 homes and serves as property manager for more than 25 of these.

Further, WHDC operates 8 community centers and 5 supportive services centers serving over 1,750 residents.

N/A

An affiliate of WHDC will own 75% of the general partnership. An affiliate of The Lamb Center (TLC) will own  

the other 25%.

See Section 3. Ownership Entity of the Amended and Restated Memorandum of Understanding (MOU) 

between Wesley Housing Development Corporation (Wesley) and The Lamb Center (TLC).



The Lamb Center, another non-profit entity, will have a Right of First Refusal, see Tab V. 

WHDC will oversee the financing, design, construction processes of the project. 

The Lamb Center will oversee the acquisition and entitlement. 

WHDC intends to maintain a controlling ownership interest and role in the property throughout the  

Extended Use Period. 

In the development period, staff will invest approximately 1,350 hours per year in the development: 750 hours 

by the project manager, 200 by the  Vice President for Real Estate, 100 by the President, and 300 by the 

Finance Department. During the Compliance Period, staff will spend approximately 1,000 hours per year. 



The Lamb Center conceived of the idea for the proposed development in response to Fairfax City's 

Comprehensive Plan, which encourages density around Activity Zones and the development of more

affordable housing. This development will build upon The Lamb Center's mission to serve individuals 

experiencing homelessness in Fairfax, Virginia, which they currently serve at their daytime drop in homeless   

shelter. The Lamb Center partnered with WHDC for their development expertise and shared vision. 

Wesley Housing Development Corporation of Northern Virginia - Sole Member of Managing Member of MM

WHDC Wesley Lamb Managing Member, LLC - Managing Member of MM, 75% Membership

WL Managing Member LLC, Managing Member of Owner - 100% of MM interests 

An affiliate of WHDC will own 75% of the general partnership. An affiliate of The Lamb Center will own the other

25%. WHDC, the lead developer, is responsible for securing financing and overseeing design and construction. 

Management will be the responsibility of WPMC, a third-party management company and affiliate of WHDC. 

N/A



Refer to the Development Services Agreement. The developer fee is shared by the two nonprofits.



N/A

WHDC concentrates its efforts in Northern Virginia, the District of Columbia, and is expanding to Maryland.

In Northern Virginia, WHDC works in the Counties of Arlington, Fairfax, Prince William, Loudoun and Frederick, 

and the Cities of Falls Church, Alexandria and Manassas.

Although this development will be Wesley Housing's first in the City of Fairfax, Wesley Housing owns 11

affordable housing communities in Fairfax County and provides housing stability services to the residents of 

those communities. 



Wesley Housing receives support from numerous individuals and faith communities in Northern Virginia. 

Throughout the planning and entitlement process, Wesley Housing conducted numerous meetings with the 

community. Approximately four general community meetings or association specific meetings, as well as 

continuous outreach to neighboring businesses, were held since July 2022.  



WHDC board meetings are held monthly.

Fairfax County has provided funds for organizational administration. 

Union on Queen (fka Pierce Queen), Arlington, VA. Application - 2013, WHDC Role - 50% of GP, JV Partners - 

BA Pierce Queen LLC, General Contractor - Bozzuto Construction, Management Entity - Bozzuto Management,

Result - Approved, Status - operating  



Schedule A, which is included with this application, identifies WHDC's LIHTC experience in the past 15 years.

Further information is available upon request. 

VHPF • Agape House ($20,000 predevelopment loan); VHF - Wexford Manor ($750,000 loan); 

VHF - Quarry Station Seniors Apartments ($750,000); VHF - Coppermlne ($750,000). 



Kamilah McAfee









CERTIFICATE OF GOOD STANDING 

I Certify the Following from the Records of the Commission: 
That WESLEY HOUSING DEVELOPMENT CORPORATION OF NORTHERN 
VIRGINIA is duly incorporated under the law of the Commonwealth of Virginia; 
That the corporation was incorporated on December 10, 1974; 
That the corporation’s period of duration is perpetual; and 
That the corporation is in existence and in good standing in the Commonwealth of 
Virginia as of the date set forth below. 
Nothing more is hereby certified. 

Signed and Sealed at Richmond on this Date: 
March 8, 2023 

Bernard J. Logan, Clerk of the Commission 
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DEVELOPMENT SERVICES AGREEMENT

This Development Services Agreement (this “Agreement”), dated and effective as of the 
__ day of ______________, 2023, is made by and between WELSEY LAMB LLC, a limited liability 
company formed under the laws of the Commonwealth of Virginia (the “Company”), and 
WESLEY HOUSING DEVELOPMENT CORPORATION OF NORTHERN VIRGINIA, a Virginia nonstock 
corporation (“Wesley”), and The Lamb Center, a Virginia nonstock corporation (“TLC”, 
collectively with Wesley, the “Developer”). 

RECITALS
The Company was formed for the purpose of serving as the owner of real estate in 

connection with providing safe, quality affordable housing and facilitating the direct or indirect 
acquisition, construction, rehabilitation, and operation of the property located at 9640 Fairfax 
Boulevard, Fairfax, Virginia, (the “Project”).  The Company is operated by an Operating 
Agreement effective as of January 24, 2023 (the “Operating Agreement”). Capitalized terms 
used but not defined herein shall have the meanings given in the Operating Agreement.

The Company desires that the Developer provide certain services with respect to the 
development of the Project. 

Accordingly, for good and valuable consideration, the receipt and sufficiency of which 
are hereby acknowledged, the parties agree as follows: 

1. Appointment and Term.  The Company hereby appoints the Developer to render 
services in overseeing the development of the Project for the Company as herein contemplated 
and the Developer hereby accepts such appointment.  The term of this Agreement shall begin 
on the date hereof and shall end on the end of the low income housing tax credit compliance 
period. 

2. Authority and Obligations.  Subject to the provisions of the Operating Agreement, the 
Developer shall have the authority and obligation to: 

a. Obtain construction financing on behalf of the Company in an amount sufficient 
to fund the construction of the Project. 

b. Prepare or cause to be prepared such environmental and neighborhood impact 
studies or reports, engineering surveys, and plans and specifications as may be required in 
connection with the construction of the Project. 

c. Prepare and submit to the Company for approval a construction budget and 
make recommendations to the Company regarding any necessary modifications thereto. 

d. Make available to the Company upon request copies of all contracts, option 
agreements, construction financing commitments, budgets, plans and specifications or other 
items prepared or obtained. 

e. Obtain a construction contract (the “Construction Contract”) in an amount 
comparable to similar projects from a reputable general contractor (the “General Contractor”), 
which Construction Contract shall require the General Contractor to post a payment and 
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performance bond in the full amount of the Construction Contract or letter of credit in an 
amount acceptable to the Company.

f. Perform or cause to be performed, in a diligent and efficient manner, general 
administration and supervision of construction of the Project, including but not limited to the 
following: 

(i) administration and supervision of the activities of the General Contractor 
and all other contractors, subcontractors and others employed in connection with the 
construction of the Project;

(ii) preparation of construction schedules pursuant to which all phases of 
construction are to be completed on or before the completion date and supervision of the 
scheduling of construction in conformity with such construction schedules; 

(iii) periodic inspection of construction in progress, including but not limited 
to inspection at completion, for reasonably identifiable defects in construction and to assure 
compliance with the Plans and Specifications, and supervision of correction of any and all 
deficiencies noted pursuant to such inspections;

(iv) processing and payment of applications for progress payments made by 
the General Contractor, including verification of such applications against the progress of 
construction as indicated by the aforementioned periodic inspections; and  

(v) analysis of requests for any and all change orders to or variations from 
the budget and the plans and specifications and submission of such requests to the Company 
for approval.

g. Perform, or cause to be performed, in a diligent and efficient manner, 
preparation of contracts, letter agreements, purchase orders, and similar documents as are 
necessary to complete timely the construction of the Project in accordance with the Plans and 
Specifications.

h. Use best efforts to cause the Project to be completed on or before the 
completion date in a manner consistent with good workmanship, in compliance with the 
following: 

(i) the plans and specifications;

(ii) all obligations of the Company under any documents executed by the 
Company under any financing documents; and 

(iii) all municipal, state, and other governmental laws, ordinances, and 
regulations governing the construction of the Project and the use thereof for its intended 
purposes and all other requirements of law applicable to construction of the Project. 

i. Maintain, or cause to be maintained, builders risk, contractor's liability, and 
workers' compensation insurance required by law or by the lenders or the investor with the 
Company named as an additional insured, the limits of such coverage to be reasonable under 
the circumstances, but no less than that required by construction lenders or applicable statutes.
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j. Keep or cause to be kept separate project accounts and cost records and prepare 
and furnish upon request financial and progress reports and statements with respect to 
construction of the Project.

k. Make available to the Company upon request copies of all contracts and 
subcontracts.

l. Deliver to the Company copies of all inspection reports and applications for 
payment given any lender providing a loan to the Company. 

3. Development Fee.   

a. For development services to be performed under this Agreement, the Company 
shall pay the Developer a fee in the approximate amount of Two Million Five Hundred 
Thousand Dollars ($2,500,000) (the “Development Fee”).  The parties to this Agreement 
specifically acknowledge that the capital contributions may be adjusted in accordance with the 
provisions of the amended and restated operating agreement admitting the investor member, 
and that such adjustment may cause a revision of the Development Fee Payment Schedule.

b. Each installment payment of the Development Fee will be split 80% to Wesley and 
20% to TLC for the first $1,250,000 and then 50%/50% beyond that.  

c. Any amount of the Development Fee including the Deferred Development Fee 
and accrued interest, if any, that has not been paid in full on or before the end of the 
compliance period shall be paid no later than such date.

d. The Developer shall not be compensated for, and no portion of the Development 
Fee shall apply to, services in connection with the development of nonresidential 
improvements, the organization or syndication of the Company, the acquisition of land or 
existing buildings included in the Project, obtaining an allocation of credits or securing Project 
financing other than construction financing; it being the understanding between the parties 
hereto that all such listed activities are the exclusive responsibility of the Company, the 
Member and/or consultants or others engaged by the Company. 

4. Operating Agreement.  Except as expressly provided herein, this Agreement shall be 
subject to the applicable terms and conditions of the Operating Agreement.

5. Burden and Benefit.  The covenants and agreements contained herein shall be binding 
upon and inure to the benefit of the successors and assigns of the respective parties hereto.  No 
party may assign this Agreement without the consent of the other party.

6. Severability of Provisions.  Each provision of this Agreement shall be considered 
severable, and if for any reason any provision that is not essential to the effectuation of the 
basic purposes of the Agreement is determined to be invalid and contrary to any existing or 
future law, such invalidity shall not impair the operation of or affect those provisions of this 
Agreement that are valid.

7. No Continuing Waiver.  None of the parties hereto shall be deemed to have waived any 
rights hereunder unless such waiver shall be in writing and signed by such party.  The waiver by 
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any party of any breach of this Agreement shall not operate or be construed to be a waiver of 
any subsequent breach.

8. Defined Terms.  Except as expressly provided herein, terms used in this Agreement with 
initial capital letters shall have the meanings set forth in the Operating Agreement. 

9. Governing Law.  This Agreement shall be construed and enforced in accordance with 
the laws of the Commonwealth of Virginia, without regard to principles of conflicts of laws. 

10. Binding Agreement.  This Agreement shall be binding on the parties hereto, and their 
heirs, executors, personal representatives, successors and assigns. 

11. Headings.  All headings in this Agreement are for convenience of reference only and are 
not intended to qualify the meaning of any provision of this Agreement. 

12. Terminology.  All personal pronouns used in this Agreement, whether used in the 
masculine, feminine, or neuter gender, shall include all other genders, the singular shall include 
the plural, and vice versa as the context may require. 

13. Counterparts.  This Agreement may be executed in several counterparts, each of which 
shall be deemed to be an original copy, and all of which together shall constitute one 
agreement binding on all parties hereto, notwithstanding that all the parties shall not have 
signed the same counterpart. 

[Signatures Begin On The Following Page] 
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The parties hereto have executed this Development Services Agreement as of the date first 
above written.

WESLEY LAMB LLC
a Virginia limited liability company, 

By:  WL Managing Member LLC 
  a Virginia limited liability company 
  its managing member 

  By:  WHDC Wesley Lamb Managing Member, LLC 
   a Virginia limited liability company 
   its managing member 

By: Wesley Housing Development Corporation of Northern Virginia 
   a Virginia nonstock corporation 
   its managing member 

By: ___________________________ 
Name: Kamilah McAfee 
Title: President 

WESLEY HOUSING DEVELOPMENT CORPORATION OF NORTHERN VIRGNIA  

By:          
Name:  Kamilah McAfee 
Title: President 

THE LAMB CENTER   
a Virginia nonstock corporation 

By:          
Name:  Tara Ruszkowski 
Title: Executive Director 











































Amended and Restated Memorandum of Understanding (MOU) between
Wesley Housing Development Corporation (Wesley) and 

The Lamb Center (TLC) 

WHEREAS, The Lamb Center (“TLC”) and Wesley Housing Development Corporation 
of Northern Virginia (“Wesley” and, collectively with TLC, the “Parties”) entered into a 
Memorandum of Understanding dated as of April 14, 2022 (the “Prior MOU”) with regard to their 
work to carry out the redevelopment of property located at 9640 Fairfax Boulevard, Fairfax, VA, 
with a City of Fairfax Parcel Identification Number of 48-3-09-020 (the “Property”); and

WHEREAS, TLC formed 9640 Fairfax Boulevard, LLC, a Virginia limited liability 
company, (“9640 Fairfax”) as an affiliate of TLC for the purpose of acquiring the Property and 
participating in the Project (as defined below); and

WHEREAS, by Deed dated January 17, 2023 and recorded in Fairfax County in BK 27833 
page 1545, 9640 Fairfax acquired title to the Property; and  

WHEREAS, TLC desires to work exclusively with Wesley to provide for the 
redevelopment of the Property to include an affordable multifamily rental building of 54 units 
housing individuals vulnerable to homelessness and providing ongoing supportive services to such 
individuals (collectively, the “Project”); and 

WHEREAS, both Wesley and TLC desire to enter into this Amended and Restated 
Memorandum of Understanding (“MOU”) to amend and restate the Prior MOU in order to set 
forth the revised general terms by which they intend to continue to work together to carry out this 
objective. 

NOW THEREFORE, the Parties agree as follows: 

1. General.  The Parties will form a joint venture to develop the Project using sources 
including, but not limited to, mortgage loans and the proceeds of the syndication of Low 
Income Housing Tax Credits (“LIHTC”). The parties will work together cooperatively and 
consult with one another in good faith to advance the activities contemplated by this MOU. 

2. Project Responsibilities. Wesley will be the lead developer and will be responsible for 
securing the financing and overseeing the design and construction of the Project. TLC will 
be responsible for managing local political and community relations including being the 
lead in securing the entitlements for the Project. Wesley and TLC will each take all 
reasonable actions which are within their authority and necessary to carry out their 
respective responsibilities, subject to Major Decisions which require mutual consent as 
described below in Section 3 and Exhibit A attached hereto and made a part hereof. 

3. Ownership Entity.  Wesley will form the single purpose ownership entity (the “Ownership 
Entity”) necessary to acquire and operate the Project. In addition, Wesley will form an 
entity that will serve as the General Partner or Managing Member of the Ownership Entity 
(hereinafter, the “General Partner”). The interests in the General Partner will be owned 



Seventy-five percent (75%) by Wesley, either directly or through an affiliate and Twenty-
five percent (25%) by TLC, either directly or through an affiliate. Wesley shall be the 
Managing Member or Managing Partner of the General Partner. Except for any agreed-
upon responsibilities of TLC under this MOU or under the operating agreement of the 
General Partner (“Operating Agreement”), Wesley will carry out the day-to-day business 
of the Ownership Entity.  All Major Decisions, which are described on Exhibit A, will be 
made jointly, and require the consent via email by both parties.   

4. Ground Lease.  Prior to the submission of any application for financing, 9640 Fairfax and 
the Ownership Entity shall enter into an option to ground lease the Property for an initial 
99-year period for the redevelopment of the Property. The Parties agree that, at the initial 
financial closing/construction closing for the redevelopment of the Property, the 
Ownership Entity will pay to 9640 Fairfax in cash the full purchase price of $2,250,000 as 
well as the costs expended by TLC and/or 9640 Fairfax in connection with the acquisition 
and holding of the Property, which acquisition costs are all shown on (1) the settlement 
statement for said acquisition attached hereto as Exhibit C and (2) the two invoices attached 
hereto as Exhibit D.  The Parties agree that the Ground Lease reflecting said upfront 
payment will be entered into at the time of the initial financial closing/construction closing
subject to the conditions set forth in this MOU.   

5. Development Fee.  The Parties will earn a Development Fee for their efforts regarding the 
Project, which fee will be calculated according to the criteria allowed by Virginia Housing.  
A portion of the Development Fee is expected to be paid during the development period
from construction closing through stabilization in accordance with the developer fee pay-
in schedule negotiated with the LIHTC equity investor (the “Cash Developer Fee”).  
Another portion of the Development Fee may be paid from operating cash flow after the 
Project reaches stabilized operations (the “Deferred Developer Fee”).  Each installment 
payment of the Development Fee will be split 80% to Wesley and 20% to TLC for the first 
$1,250,000 and then 50%/50% beyond that.  

6. Other Fees.  Wesley shall receive an annual Asset Management Fee of $5,000 (or another 
amount agreed to with the LIHTC investor and TLC) escalating at the Consumer Price 
Index. Wesley will also have the right to provide affiliated Construction Management 
services and to charge a reasonable fee not to exceed 1.5% of the final construction budget 
to be included in the Project budget.  

7. Property Manager.  Subject to VHDA and LIHTC Investor approval, the property 
management agent for the Project shall be Wesley Property Management Company
(“WPMC”), which shall be employed under industry-standard terms including reasonable 
management fees based on a percentage of gross collections. TLC shall have the authority 
to recommend removal of WPMC for cause, subject to reasonable notice and cure 
provisions to be addressed in the Operating Agreement and Property Management 
Agreement. However, any replacement management agent shall be approved by Wesley, 
which approval shall not be unreasonably withheld. 



8. Resident Services.  

(a) Case Management Services. The Parties have entered into a separate Supportive 
Services Memorandum of Understanding dated as of ______________, 2023. The Parties 
agree that, until such time as TLC obtains the CORES certification, Wesley will be 
designated as the lead supportive services provider and TLC will become the lead 
supportive services provider as soon as it obtains said CORES certification. The Parties 
agree that, even while Wesley is designated as lead supportive services provider, for the 
duration of the LIHTC compliance period, TLC staff will provide the following on-site 
case management supportive services during standard business hours (9AM to 5PM 
Monday through Friday): 

Healthcare (including dental and vision) system navigation 
Mental health care services and/or system navigation 
Substance use disorder (SUD) recovery and support services and/or system 
navigation 
Independent living skills 
Budgeting and financial management support 
Access to Workforce Development Program
Community building activities

TLC agrees to absorb the costs of providing the above-listed services for as long as TLC 
staff provides said services to the residents of the Project. The minimum period of time 
during which TLC will provide supportive services as set forth above is anticipated to be 
15 years, or as required by the LIHTC investor. 

(b) After-hours and Weekend Services.  

Providing After-hours and Weekend Services: The Parties agree that it is essential 
to take responsibility for after-hours and weekends services, which shall include 
oversight and monitoring of the Property as well as crisis response services for 
residents of the Project. The Parties further agree to collectively determine which 
entity is most appropriate to enter into a contract with a qualified service provider 
and/or hire employee(s), if deemed most appropriate for providing the services.  

Funding After-hours and Weekend Services: The Parties agree to work 
cooperatively to identify and apply for grants and other funding opportunities that 
may be available upfront and on an ongoing basis for such services, including but 
not limited to funding made available through the DHCD Housing Trust Fund and 
the Fairfax County Consolidated Community Funding Pool. The Parties agree to 
collaboratively identify operating and/or capital source(s) and to finalize an 
overarching funding plan for the after-hours and weekends services prior to the 
construction loan closing. The Parties agree that these services will be funded with 
payment options prioritized in the following order:  



First, include the expense for these services as an operating expense in the operating 
budget of the Ownership Entity, if possible; 

Second, at least the first year of expenses for these services will be characterized as 
a capital expense of the Ownership Entity, which would either be funded from a 
new source or be paid by reducing the proposed paid developer fee by up to 
$100,000 each for Wesley and TLC; and 

Third, include the expense for these services as a priority distribution in the cash 
flow waterfall above the projected deferred developer fee and/or cash flow 
distributions to Wesley and TLC. This scenario will potentially reduce the 
anticipated deferred developer fee payment to Wesley and TLC on a 50/50 basis.  

The details of this funding and services plan shall be further specified in an after-
hours and weekends services agreement that the parties will complete prior to 
construction closing. 

9. Predevelopment Expenses. The first $1,000,000 of predevelopment expenses will be 
shared 50%/50%.  Predevelopment costs beyond $1,000,000 will be fully funded by 
Wesley. All approved predevelopment expenditures will be repaid with interest from 
proceeds of construction financing for the Project. The initial predevelopment budget is 
attached at Exhibit B. The parties will reconcile expenditures up to March 31, 2023 and 
will jointly review and approve predevelopment expenditures on a quarterly basis.  

10. Guaranties.  Wesley will provide all required guarantees for the development of the Project. 

11. Development Team. Wesley will be responsible for assembling the full development team.  
The selection of the project architect, general contractor, and lender will be subject to 
TLC’s consent. For each of these roles, Wesley will present at least two qualified 
candidates, along with its recommendation.     

12. Tax Credit Application Timing.  At the time of execution of this MOU it is anticipated that 
the Project will be on track for a 9% tax credit application in March 2023.  In the event the 
Project is not successful in receiving an award of 9% LIHTC in the March 2023 round, the 
parties agree to discuss either deferring the Project until the March 2024 round of 9% 
LIHTC applications or moving forward with the Project using 4% LIHTC funding. If there 
is a deferral, Wesley will fund 50% of any additional holding costs (e.g., insurance, taxes, 
demolition of existing building on the property, and acquisition loan costs) related to the 
additional year of delay. 

13. Consultants and Contractors. Wesley, on its own and in conjunction with TLC, as 
applicable, will select those vendors and consultants whose proposal, bid or offer are most 
advantageous to the Project, taking into consideration price, quality and other factors.  All 
consultants engaged in connection with the Project (each a “Consultant”) are expected to 
be paid by the Ownership Entity out of the financing sources for the Project.  



14. Purchase Option and Right of First Refusal.  TLC shall be given the first Purchase Option 
and Right of Refusal under Section 42(i)(7) of the Internal Revenue Code to purchase the 
Project from the Ownership Entity following the end of the LIHTC compliance period.
Wesley shall be given a secondary Purchase Option and Right of First Refusal to purchase 
the Project in the event that TLC does not exercise its rights to acquire the Project. If TLC 
exercises its first right, it is Wesley’s expectation and preference to continue to be included 
in the operation of the project thereafter at the same terms.  However, if TLC opts to exit 
Wesley from the partnership, Wesley shall realize its 75% share of any equity as evidenced 
by appraisal.

15. Further Modification The Parties recognize that this MOU includes a summary of the 
business terms and does not contemplate all the details of the transactions between the 
Parties with regard to the Project. The Parties further recognize that numerous variables 
may cause the eventual financing structure to differ materially from current projections, 
and affirm that in order to achieve the goals of this MOU, it may be necessary to modify 
certain of the terms of this MOU (including, but not limited to, the maximum percentage 
of cash flow which may be paid to Wesley and/or TLC as an Incentive Management Fee).

16. Dispute Resolution. If good faith negotiations between the Parties have failed to resolve an 
issue, any disagreements between the Parties will be referred to an independent expert 
acceptable to both Parties. If the Parties are unable to reach a satisfactory resolution 
through a mediation process, the dispute would be referred to The McCammon Group, 
having an address of The Reynolds Building, 6641 W. Broad Street, Suite 400, Richmond, 
Virginia 23230 (or other acceptable arbitration service), with litigation being a last resort. 

17. Binding Agreement. The Parties agree that this MOU shall be binding and enforceable 
against them as well as their successors and assigns and any affiliate the Parties may create 
in connection with the Project. 

[Remainder of Page Left Blank. Signatures Appear on Next Page] 
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Relocation Plan and Unit Delivery Schedule 

(MANDATORY­Rehab) 





Documentation of Development Location: 



Revitalization Area Certification 







Location Map 





Surveyor's Certification of Proximity To Public 
Transportation 



I N C O R P O R A T E D ESTABLISHED 1945

CIVIL ENGINEERS
LAND SURVEYORS 
PLANNERS
LANDSCAPE ARCHITECTS 
ARBORISTS 

207 PARK AVENUE 
FALLS CHURCH, VA 22046 

PHONE: (703) 532-6163 
FAX: (703) 533-1301 

WWW.WLPINC.COM 

Surveyor’s Certification of Proximity to Transportation

DATE: March 13, 2023

TO: Virginia Housing
 601 South Belvidere Street
 Richmond, VA 23220 

RE: 2023 Tax Credit Reservation Request 
 Name of Development: Wesley Lamb PSH
 Name of Owner:  Wesley Lamb LLC 

Ladies and Gentlemen:

This letter is submitted to you in support of the Owner’s Application for Reservation 
of Low Income Housing Tax Credits under Section 42 of the Internal Revenue Code of 1986, 
as amended. 

 Based upon due investigation of the site and any other matters as it deemed 
necessary this firm certifies that: the main street boundary entrance to the property is 
within: 

[  ] 2,640 feet or ½ mile of the nearest access point to an existing commuter rail, 
light rail or subway station; or

[X] 1,320 feet or ¼ mile of the nearest access point to an existing public bus stop.

Firm Name: Walter L. Phillips, Inc.

    By: Aaron Vinson, P.E. 

   Its: Director of Engineering 



PHA / Section 8 Notification Letter 







Locality CEO Response Letter 





Homeownership Plan 





Plan of Development Certification Letter 





Documentation of Rental Assistance, Tax Abatement 
and/or existing RD or HUD Property 



Department of Housing and Community Development
3700 Pender Drive, Suite 100
Fairfax, Virginia 22030-7442

Tel. 703-246- -273- -385-3578
www.fairfaxcounty.gov/rha

March 8, 2023 

Kamilah McAfee 
President and CEO 
Wesley Lamb LLC 
2311 Huntington Avenue 
Alexandria, VA  22303 

RE: PBV Commitment Letter 

Dear Kamilah: 

The Fairfax County Redevelopment and Housing Authority (FCRHA) has made an award of forty eight 
(48) federal project-based vouchers (PBV) to Wesley Lamb PSH to provide permanent supportive 
housing for homeless individuals and families at or below 50 percent of the Area Median Income 
(AMI) or for such lower income households as may be required by Virginia Housing. 

As a Moving to Work agency, the Fairfax County Redevelopment and Housing Authority (FCRHA), 
was authorized in its FY2017 MTW Plan to provide a commitment of project-based vouchers utilizing 
an alternative competitive process.  Wesley Lamb LLC, an affiliate of Wesley Housing Development 
Corporation of Northern Virginia (Wesley Housing) was awarded funding under a competitive process 

 the Notice of Funding Availability (NOFA) for Affordable Rental Housing Development Projects 
(issued on July 1, 2022) and at its meeting on February 23, 2023, the FCRHA authorized Housing 
Blueprint Loans to Wesley Housing. 

At least ninety (90) days prior to starting construction, the FCRHA must begin pre-construction reviews 
for U.S. Department of Housing and Urban Development (HUD) statutory requirements, including, 
without limitation, for subsidy layering, environmental reviews, and confirming no construction has 
commenced, as outlined in 24 CFR Part 983.153. Once these requirements are met, the FCRHA will 
enter into an Agreement to enter into a Housing Assistance Payment Contract (AHAP) with the 
developer. Upon completion of construction in compliance with the AHAP, the FCRHA will enter into 
a Project Based Voucher HAP Contract with the project owner.

If you have any questions, please contact me at 703-246-5134 or by email at 
Amy.Ginger@fairfaxcounty.gov. 

Sincerely, 

Amy Ginger 
Deputy Director, Operations 
Fairfax County, Department of Housing and Community Development 

C o u n t y  o f  F a i r f a x ,  V i r g i n i a  To protect and enrich the quality of life for the people, neighborhoods and diverse communities of Fairfax County 



Documentation of Operating Budget and Utility 
Allowances 



2023 Low­Income Housing Tax Credit Application For Reservation v.2023.2

M. OPERATING EXPENSES

Administrative: Use Whole Numbers Only!
1. Advertising/Marketing $0
2. Office Salaries $37,500
3. Office Supplies $1,410
4. Office/Model Apartment  (type ) $0
5. Management Fee $48,437

5.00% of EGI $896.98 Per Unit
6. Manager Salaries $45,000
7. Staff Unit (s) (type ) $0
8. Legal $450
9. Auditing $0

10. Bookkeeping/Accounting Fees $9,000
11. Telephone & Answering Service $15,000
12. Tax Credit Monitoring Fee $1,960
13. Miscellaneous Administrative $1,950

Total Administrative $160,707
Utilities
14. Fuel Oil $0
15. Electricity $55,866
16. Water $30,762
17. Gas $1,500
18. Sewer $15,000

Total Utility $103,128
Operating:
19. Janitor/Cleaning Payroll $0
20. Janitor/Cleaning Supplies $3,000
21. Janitor/Cleaning Contract $2,000
22. Exterminating $3,000
23. Trash Removal $16,500
24. Security Payroll/Contract $23,000
25. Grounds Payroll $5,000
26. Grounds Supplies $100
27. Grounds Contract $0
28. Maintenance/Repairs Payroll $90,000
29. Repairs/Material $2,150
30. Repairs Contract $15,750
31. Elevator Maintenance/Contract $0
32. Heating/Cooling Repairs & Maintenance $740
33. Pool Maintenance/Contract/Staff $0
34. Snow Removal $2,000
35. Decorating/Payroll/Contract $0
36. Decorating Supplies $1,200
37. Miscellaneous  $550

Totals Operating & Maintenance $164,990



2023 Low­Income Housing Tax Credit Application For Reservation v.2023.2

M. OPERATING EXPENSES

Taxes & Insurance
38. Real Estate Taxes $97,507
39. Payroll Taxes $0
40. Miscellaneous Taxes/Licenses/Permits $1,800
41. Property & Liability Insurance $21,000
42. Fidelity Bond $2,000
43. Workman's Compensation $0
44. Health Insurance & Employee Benefits $0
45. Other Insurance $0

Total Taxes & Insurance $122,307
6544

Total Operating Expense $551,132

$10,206 C. 56.91%

Replacement Reserves (Total # Units X $300 or $250 New Const. Elderly Minimum) $16,200

Total Expenses $567,332

ACTION:  Provide Documentation of Operating Budget at Tab R if applicable.

Total Operating 
Expenses Per Unit

Total Operating 
Expenses as % of EGI



Utility Allowance Study Note 

Note that the rents include all utilities. The following Modeled Utility Allowance Calculations for the 
Wesley Lamb PSH community was done to inform the operating expense estimation. 



 MD | DC | DE | PA | VA
www.pandoalliance.com 

Thiel Butner 
Managing Principal 
Pando Alliance, LLC 
3545 Ellicott Mills Dr, Ste A2 
Ellicott City, MD 21043 

Taylor Stout 
Project Manager 
Wesley Housing 
2311 Huntington Avenue 
Alexandria, VA 22303 

March 7, 2023 

RE: MODELED UTILITY ALLOWANCE CALCULATIONS FOR WESLEY LAMB PSH 

Taylor,

Following are utility allowance estimates for the above property.  The utility allowances are derived from a weighted average of all 
configurations of that unit type.  The utility costs are based on Dominion Electric rates in effect as of December 2022 and reflect both 
summer and winter rates. The water and sewer costs are based on Fairfax City Water and Sewer rates that will take effect as of April 
2023.  

These estimates were generated by a certified RESNET HERS Rater using Ekotrope v.4.0.1, a RESNET accredited energy modeling 
software, with the most current plans and specifications available as of the date of this letter.  The following uses were excluded from 

­associated heating, and DOAS­associated 
cooling.  Supporting calculations and reports are attached.   

Sincerely, 

Thiel Butner, MBA 





































































































































































Supportive Housing Certification 





President of Wesley Housing Development Corporation of Northern Virginia,  
managing member of  WHDC Wesley Lamb Managing Member, LLC,  
the managing member of WL Managing Member LLC 

















Policy developed 1/26/2023

DBHDS MOU Review and Decision

Wesley Housing Development Corporation of Northern Virginia, Developer of 
Wesley Lamb PSH Low­Income Housing Tax Credit (LIHTC) Applicant (2023­C­66) and 
The Lamb Center, Resident Service Provider have partnered together through a 
Memorandum of Understanding (MOU) to provide onsite resident services to 
tenants of Wesley Lamb PSH, once placed in service.  Wesley Housing Development 
Corporation of Northern Virginia has requested DBHDS to review and approve the 
MOU between the parties as req
Allocation Plan (QAP) for consideration of the extra point (15) incentive Resident 
Well Being.

The MOU:

Meets minimum review standards

Does not meet minimum review standards

Required Evidence of Experience:
DBHDS affirms that as of the date on this letter, ____ Resident Service Provider has a
DBHDS triennial license, in good standing, with no outstanding corrective action plans.

LIHTC applicant asserts Service Provider meets other experience criteria to be reviewed
by Virginia Housing.

DBHDS attests/does not attest experience evidenced by receipt of a grant or grants by

DBHDS MOU decision: APPROVED NOT APPROVED

Name & Title: Janna Wiener, Housing Services Manager
Signature:
Date: 3/13/2023









*Virginia 
Developmental Disabilities (I/DD) and persons with Serious Mental Illness (SMI)                         Form revised 2/15/2023

DBHDS Resident Service Provider Checklist (RSPC) 
MOU application deadline: February 28, 2023 Technical Assistance is not available March 1­16, 2023 

Submit completed checklist, executed MOU, and DBHDS license verification to LIHTC@dbhds.virginia.gov
LIHTC Applicant Name & Contact Info 
LIHTC Property Name 
LIHTC Property Location
Virginia Housing ID# 
1. Are you intending to serve DBHDS Target Populations?

Yes No
2. If Yes to Question 1, which population(s) do you intend to serve?  (Check all that apply)

Persons with Intellectual/ Developmental disabilities (I/DD)*
Persons with Serious Mental Illness (SMI)*
Persons with Substance Use Disorders (SUDs)
Other Populations____________________________________________

3. Are you applying for the LIHTC ASH Pool?
Yes No

4. Please list the Resident Services Provider (RSP) selected to include the following:
RSP Organization Name:
RSP Address: 
RSP Contact, Phone #, and 
Email
RSP current service area(s) 

         Is this RSP the same qualified nonprofit organization qualifying applicant to compete in the nonprofit pool? 
Yes No

5. Which criteria does the Resident Services Provider qualify for?
A DBHDS triennial license, in good standing, with no outstanding corrective action plans
An accreditation or certification (check all that apply):

Commission on Accreditation of Rehabilitation Facilities Council on Accreditation
Certified Organization for Resident Engagement & Services Council on Quality and Leadership
CSH Quality Supportive Housing Other ________________________

Experience evidenced by receipt of a grant or grants by the service provider for provision of direct

A licensed child­care provider or subsidy
6. oviding the service?

Service: _________________________________ 
Service: _________________________________ 
Service: _________________________________ _______ 
Service: _________________________________ 

7. What service(s) does the RSP intend to offer at the LIHTC property?
Service: _________________________________ 
Service: _________________________________ 
Service: _________________________________ 
Service: _________________________________ 

6
30

6
30

10

10



CSH Headquarters
61 Broadway, Suite 2300
New York, NY 10006 

March 10, 2023

Wesley Housing Development Corporation of Northern Virginia 
2311 Huntington Avenue
Alexandria, VA 22303
Email copy sent to:tstout@whdc.org

&
The Lamb Center
3160 Campbell Drive
Fairfax , VA 22031
Mail to: P.O. Box 1385, Fairfax, VA 22038

Subject: CSH Quality Supportive Housing endorsement for Wesley Lamb PSH

Dear Wesley Housing Development Corporation of Northern Virginia & The Lamb Center,

CSH is pleased to endorse Wesley Lamb PSH as high­quality supportive housing that meets the predevelopment 
quality standards of projects ultimately seeking CSH Quality Certification. 

Quality Supportive Housing provides a foundation for housing stability, employment, mental and physical health, 
and school attendance. Supportive housing also helps build strong, healthy communities by improving the safety 
of neighborhoods, beautifying city blocks with new or rehabilitated properties, and increasing or stabilizing 
property values over time.

The CSH Quality Endorsement for supportive housing is presented to project sponsors planning to develop
supportive housing who submit supporting documentation that CSH determines demonstrates a commitment to 
the Dimensions of Quality Standards across all project components. 

CSH staff have reviewed supporting documentation for Wesley Lamb PSH and found that it meets 96% of National 
Quality Standards for Supportive Housing. Documentation reviewed for Quality Endorsement includes mission 
statement, board roster, neighborhood amenities, community management plan, project vision, site plans & 
architectural drawings, partner roles, development & operating proformas, property management plan, tenant 
selection plan, services plan, memoranda of understanding, written agreements, and other critical planning 
documents. A list of CSH Quality Endorsement indicators reviewed and those meeting Quality Standards can be 
found in Attachment A.

Sincerely, 

Liz Drapa, 
VP Field Operations, CSH
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Wesley Lamb PSH Status: MEETS 96% of PRE-DEVELOPMENT QUALITY STANDARDS 

Indicator
Standard 

Met:
Yes or No

Quality Standards for Supportive Housing in Pre-Development Planning

Tenant­Driven 
Planning

Not specified During the project planning process, individuals representing the priority target 
population have been involved, either through at least one individual meeting 
with the supportive housing project team and/or at least one focus group with 
members of the targeted tenancy.

Yes  | Yes There are multiple documented plans of how tenant feedback is, and will continue 
to be incorporated into the supportive housing project.

Commitment to 
Supportive 
Housing Goals

Yes  | Yes There are written goals and/or targeted tenant outcomes for the supportive 
housing project.

Yes  | Yes The project will have a reliable method for collecting and reviewing data on the 
targeted tenant outcomes. 

Affordability Yes  | Yes Tenants pay 30% or less of their income for housing costs.

Necessary 
Amenities

Yes  | Yes Each unit will have its own private bathroom and kitchen. Kitchens will include 
basic cooking appliances such as refrigerator, stove, microwave, etc.

Yes  | Yes Tenants will have access to common space either on or off­site for tenant­initiated 
events such as potlucks or game nights. 

Yes  | Yes Based on the household composition of the planned target population, there will 
be an adequate number of bedrooms.

Yes  | Yes Sharing of bedrooms by non­related, single, adult tenants will not be required.

Location

Yes  | Yes Tenants can easily access a wide array of amenities on their own (grocery stores, 
community centers, health clinics, etc.).

In locations where this is not feasible, the project will have a plan to assist tenants 
in accessing needed resources. Applicants will leave blank if not applicable.

Physical 
Accessibility

Yes  | Yes There will be a system in place to ensure that any needed accommodations are 
requested and completed prior to tenant move­in.

Roles and 
Responsibilities

Yes  | Yes There are written descriptions of each supportive housing partner's role, including, 
at minimum, the project sponsor, housing and/or property manager and 
supportive services provider. These descriptions detail the responsibilities of each 
partner.

Yes  | Yes Written descriptions will be reviewed and revised annually by all partners.

Communication

Yes  | Yes There are regular forums for all partners to discuss the status of the project, their 
roles and the coordination of their efforts.

Yes  | Yes There are established procedures for communication between scheduled 
meetings.

Appearance

Yes  | Yes The scale, appearance, design, maintenance and quality of the building(s) will be 
consistent with the neighborhood and reflect local community standards.

Yes  | Yes The project will meet or exceed HUD's Quality Standards and comply with local 
housing standards.
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Capital Funding

Yes  | Yes The project will have a commitment to keep the units affordable, either through 
funding restrictions or through the presence of a mission­focused owner. Note 
that affordability is defined as having tenants pay no more than 30% of their rent. 
(In some communities where the cost of living is high, affordability may be defined 
as 50%. CSH staff must obtain local guidance/justification in order to give credit 
for 50%).

Operating Funding

Yes  | Yes The operating budget includes long­term operating subsidies or a rent reserve 
sufficient to meet operational costs for the supportive housing units while 
maintaining affordable tenant rents.

Yes  | Yes The operating budget will include a recurring replacement reserve to 
repair/replace major systems that is consistent with state housing finance agency 
or other funder standards.

Housing Maintenance
Yes  | Yes Property management staff has a comprehensive, written plan and schedule for 

inspections, pest control, routine maintenance and replacement activities 
designed to sustain the quality of the physical environment.

Tenant Education

Yes  | Yes The Property Management plan will require the management company to provide 
residents an orientation introducing them to the housing unit, neighborhood, and 
their rights and responsibilities as leaseholders as part of the move­in process.

Yes  | Yes The Services Plan will include an adequate level of on­site tenancy supports
(caseloads of 1:10­1:25) and opportunities for tenants to build their skills
through on­site workshops/ or outside linkages.

Tenant Feedback

Yes  | Yes The Property management and/or Services Plan will indicate that a tenant 
satisfaction survey will be administered on an annual basis. There will be a written 
description of the system for reviewing survey results and responding to tenant 
feedback.

Yes  | Yes 
The Property Management or Services Plan indicates that there will be a tenant 
council, focus group or another tenant­led group that meets regularly with the 
supportive housing project partners. There will be a written description of the 
system for reviewing and responding to tenant feedback.

Information gathered from the tenant­led group will be shared with the board of 
directors.

Housing First

Yes  | Yes The Tenant Selection Plan and all written policy and procedures will state that the 
eligibility criteria for the supportive housing meet the minimum that the funder(s) 
or landlord requires (without additional criteria imposed). (i.e. The project 
minimizes barriers to entry to ensure that its targets tenants can quickly and easily 
access the supportive housing).

Yes  | Yes The Tenant Selection Plan and all written policy and procedures will not require 
sobriety as an eligibility requirement to enter the supportive housing.

Yes  | Yes The Tenant Selection Plan and all written policy and procedures will not require 
medication compliance as an eligibility requirement to enter the supportive 
housing.
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Yes  | Yes The Tenant Selection Plan and all written policy and procedures will not require 
participants to participate in services as an eligibility requirement to enter the 
supportive housing.

Yes  | Yes The Tenant Selection Plan and all written policy and procedures will not require a 
minimum income as an eligibility requirement to enter the supportive housing.

Yes  | Yes The services plan demonstrates that participation in services is voluntary,
meaning that tenants can choose whether to participate and select the
services they prefer.

Application 
Process

Yes  | Yes There are (existing, or plans for) outreach protocols and designated staff assigned 
to find households after receiving referrals.

Yes  | Yes The housing application and screening processes will be fully accessible to persons 
with disabilities.

Yes  | Yes Appropriate, reasonable accommodations and necessary supports will be 
provided, as needed, during the application and screening processes.

Yes  | Yes The housing application will be separate from any service needs assessment and 
will not request detailed clinical information.

Yes  | Yes There will be a timely and clearly stated process for the approval or denial of 
housing applications and appeals.

Yes  | Yes There will be an established system for staff to communicate with tenants during 
the application process and to track and retain documentation.

Not 
Specified

The supportive housing application and intake processes will ONLY include the 
minimum number of questions needed to determine tenant eligibility, such as 
those required by funders.

Availability of Services

Yes  | Yes The services plan outlines responsibility of services staff to ensure that tenants are 
aware of available services, can modify their services at any time, and that service 
hours and locations are convenient (including outside of normal business hours 
and in crisis situations).

Coordinating Property 
Management and 

Supportive Services

Yes  | Yes Both the service provider AND property management group (if project based) or 
housing management office (if scattered site) are committed to developing an 
eviction prevention plan and a rent repayment plan template. (This commitment 
can be included in MOUs outlining roles or demonstrated in meeting minutes).

Connections with 
Mainstream and 

Community­based 
Service Providers

Yes  | Yes Supportive Housing Service Plan and/or the MOU with the service provider
includes serving as a coordinator with other mainstream service providers.

resources and 
supportive services in the community, particularly behavioral healthcare, primary 
healthcare, substance use treatment and support, and employment.)

Targeting Units
Yes  | Yes The supportive housing partners prioritize persons who are vulnerable or

who are high utilizers of other systems (e.g. hospital, jail, shelter) for all or a 
portion of available units.

Community Dialogue

Yes  | Yes The supportive housing project partners have identified a lead partner who will be 
active in ongoing community dialogue and activities (including participating in 
community improvement activities, soliciting neighborhood input on design, 
development and operating plans, identifying neighborhood needs or preferences 
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for the design, receiving and responding to community concerns, and providing 
regular updates on the development process).

Housing Unit Choice

Yes  | Yes Supportive housing partners have a clear understanding of and written description 
of which partner will work with tenants to: 1) Develop an understanding of their 
needs and wants from a housing unit and 2) Search for and select a housing unit 
that meets their needs, including any accessibility needs and reasonable 
accommodations requests.

Leases and Tenant 
Rights

Yes  | Yes All supportive housing tenants will be provided with leases or subleases identical 
to non­supportive housing tenants without service participation requirements 
or limits on length of stay (as long as lease terms are met). Ideally, the initial term 
of a lease or sublease is at least one year.

Yes  | Yes The project has procedures in place to ensure that tenants are provided with a 
copy of their lease and have a clear understanding of their rights and 
responsibilities as tenants.

Community 
Connections

Yes  | Yes The primary service provider is committed to working with tenants to 1) identify 
community opportunities, resources and relationships to support community 
connection, and to 2) ensure that tenants have the support and access to 
resources needed to pursue these connections.



Telehealth 



March 15, 2023 
Wesley Housing 
2311 Huntington Avenue 
Alexandria, VA 22303 

RE: Wesley Lamb PSH Telehealth Services Provision

Dear Judith Cabelli,

Neighborhood Health is delighted to submit this letter of intent to provide telehealth services to 
the 54 residential households who will reside in the Wesley Lamb PSH community to be located 
at 9640 Fairfax Boulevard Fairfax, VA 22031 once the community is built. We understand that 
the community is applying for Low Income Housing Tax Credits (LIHTC) in March 2023. 
Assuming the LIHTCs are awarded, the applicants intend to begin construction in the fall of 
2024 and complete construction around fall 2025. 

Neighborhood Health is a Federally Qualified Health Center (FQHC) that provides primary 
medical, dental, and behavioral health services to 34,000 low-income patients in Northern 
Virginia.

Neighborhood Health will provide the property residents with free on-call, telephonic, or virtual 
health care services through licensed providers. Services will include healthcare, behavioral 
health and dental health care services, as needed by the residents. The Wesley Lamb PSH 
community will provide the residents access to the private telehealth room as located on the 
attached floor plan, secure internet access and the tablet and/or computer device necessary to 
access the telehealth services.

We look forward to working out the details of our partnership. Please feel free to reach out to me 
if you have any questions.  

Sincerely,

Basim Khan, MD, MPA
Executive Director  





Funding Documentation 







Virginia Department of Housing and Community Development | Partners for Better Communities
Main Street Centre | 600 East Main Street, Suite 300 Richmond, VA 23219
www.dhcd.virginia.gov | Phone (804) 371­7000 | Fax (804) 371­7090 | Virginia Relay 7­1­1

March 9, 2023

Judith Cabelli
Director of Real Estate Development
Wesley Housing Development Corporation
5515 Cherokee Avenue
Alexandria, VA 22312
jcabelli@whdc.org

Re: Affordable and Special Needs Housing Funding 
Proposal

Dear Ms. Judith Cabelli:

On behalf of the Department of Housing and Community Development (DHCD), it gives me 
great pleasure to inform you that Wesley Housing Development Corporation will receive a preliminary 
offer from the October 2022 Affordable and Special Needs Housing application cycle to support the The 
Lamb Center project in the following amounts:

$900,000 from Virginia Housing Trust Fund
$2,000,000 from Housing Innovations in Energy Efficiency

Under separate cover you will receive the terms of this offer, including any requirements to 
meet federal environmental review. Each of these stipulations must be met and a program agreement for 
funding must be executed no later than October 31, 2023.

Any adjustments to the application submitted including, but not limited to, changes in 
committed capital sources, operating expense budgets, and unit mix must be approved by DHCD before
the program funding agreement is transferred to Virginia Housing to request formal loan documents be 
drafted. Execution of the program agreement by October 31, 2023 is necessary to finalize your formal 
funding reservation and loan commitment.

A member of our team will contact you via email to begin the contract negotiation process soon.  
We are pleased to work with Wesley Housing Development Corporation in its affordable housing efforts.

Sincerely,

Sandra Powell
Senior Deputy Director
Community Development & Housing



CSH Headquarters
61 Broadway, Suite 2300
New York, NY 10006 

March 10, 2023

Wesley Housing Development Corporation of Northern Virginia 
2311 Huntington Avenue
Alexandria, Virginia 22303

Subject: CSH Funding Commitment for Wesley Housing Development Corporation

Dear Wesley Housing,

CSH is pleased to announce that you are a recipient of a 2022 Northern Virginia Supportive Housing 
Institute Project Initiation Grant. After an extensive internal review of your submission, we believe the 
Wesley Lamb PSH project aligns with CSH Quality Standards are proud to offer a pre­development grant 
in the amount of $300,000. 

This letter is intended to serve as proof of commitment of funds. However, these funds will not be made 
available to you until the Grant Agreement is signed by all appropriate parties and thereby considered 
fully executed. Please expect CSH to follow up with you in the coming weeks with additional details and 
requests.

CSH is excited to support this project and its efforts to improve the availability and access to deeply 
affordable, supportive housing units. 

Sincerely, 

Nancy McGraw
Chief Development Officer



























Acknowledgement by Tenant of the availability of Renter 
Education provided by Virginia Housing 



• • • (703)

Virginia Housing Free Renter Education Acknowledgement 

I, _______________________, acknowledge I have been presented information 
regarding the Virginia Housing Free Renter Education to Tenants. I understand it is 
my responsibility to review the materials listed below at the link provided: 

https://virginiahousing.com/renters/education

Educational materials provided in the link above: 

Rental Search
Renter Education Guide eBook
Renter Education Online Course
Fair Housing Resources
Renter Rights and Responsibilities

By signing below, I acknowledge I have read this form and understand how to 
access the Virginia Housing Free Renter Education materials. 

Resident Name: _____________________________ 
Resident Signature: __________________________ 
Address: ___________________________________ 
Date: ______________________ 

Resident Name: _____________________________ 
Resident Signature: __________________________ 
Address: ___________________________________ 
Date: ______________________ 



Nonprofit or LHA Purchase Option or Right of First 
Refusal 
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RECORDING REQUESTED BY
AND WHEN RECORDED MAIL TO
Klein Hornig LLP 
1325 G Street NW, Suite 770 
Washington, DC 20005 
Attn: Erik Hoffman 

RIGHT OF FIRST REFUSAL AGREEMENT 
(Wesley Lamb PSH) 

RIGHT OF FIRST REFUSAL AGREEMENT (the “Agreement”) dated as of March 15, 2023 by 
and among WESLEY LAMB LLC, a Virginia limited liability company (the “Owner” or the 
“Company”), THE LAMB CENTER, a Virginia non-stock nonprofit corporation (the “Grantee”), and is 
consented to by WL MANAGING MEMBER LLC, a Virginia limited liability company (the 
“Managing Member”), [INVESTOR ENTITY], a [___________] limited liability company (the 
“Investor Member”) and [______] SPECIAL LIMITED PARTNER, L.L.C., a [______]______] 
limited liability company (the “Special Member”). The Managing Member, the Investor Member and the 
Special Member are sometimes collectively referred to herein as the “Consenting Members”.  The 
Investor Member and Special Member are sometimes collectively referred to herein as the “Non-
Managing Members”. This Agreement shall be fully binding upon and inure to the benefit of the parties 
and their successors and assigns to the foregoing.   

Recitals 

The Owner, pursuant to its Amended and Restated Operating Agreement dated on or about the
date hereof by and among the Consenting Members (the “Operating Agreement”), is engaged
in the ownership operation of a 54-unit apartment project for families located in Fairfax,
Virginia and commonly known as the “Wesley Lamb PSH” (the “Project”). The real property
comprising the Project is legally defined on Exhibit A.

The Grantee has a controlling interest of a member of the Managing Member of the Owner and
is instrumental to the development and operation of the Project; and

The Owner desires to give, grant, bargain, sell and convey to the Grantees certain rights of
first refusal to purchase the Project on the terms and conditions set forth herein;

Capitalized terms used herein and not otherwise defined shall have the meanings set forth in
the Operating Agreement.

NOW, THEREFORE, in consideration of the foregoing, of the mutual promises of the parties 
hereto and of other good and valuable consideration, the receipt and sufficiency of which the parties hereto 
acknowledge, the parties hereby agree as follows: 

Section 1. Right of First Refusal 

The Owner hereby grants to the Grantee a right of first refusal (the “Refusal Right”) to purchase 
the real estate, fixtures, and personal property comprising the Project or associated with the physical 
operation thereof and owned by the Company at the time (the “Property”), for the price and subject to the 
other terms and conditions set forth below. The Property will include any reserves of the Partnership that 
is required by Virginia Housing (or the “Credit Authority”) or any lender of a loan being assumed in 
connection with the exercise of the Refusal Right to remain with the Project. 
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Section 2. Exercise of Refusal Right; Purchase Price 

A. After the end of the Compliance Period, the Company agrees that it will not sell the Property 
or any portion thereof to any Person without first offering the Property to the Grantee (the 
“Refusal Right”), for the Purchase Price (as defined in Section 3); provided, however, that 
such Refusal Right shall be conditioned upon the receipt by the Company of a “bona fide 
offer” (the acceptance or rejection of which shall not require the Consent of the Members). 
The Company shall give the notice of its receipt of such offer (the “Offer Notice”) and shall 
deliver a copy of the Offer Notice to the Grantee. Upon receipt by the Grantee of the Offer 
Notice, the Grantee shall have 90 days to deliver to Company a written notice of its intent to 
exercise the Refusal Right (the “Election Notice”). An offer made with the purchase price and 
basic terms of the proposed sale from a third party shall constitute a “bona fide offer” for 
purposes of this Agreement. Such offer (i) may be solicited by the Grantee or the Managing 
Member (with such solicitation permitted to begin at any time following the end of the 
fourteenth (14th) year of the Compliance Period provided that the Election Notice may not be 
sent until the end of the Compliance Period) and (ii) may contain customary due diligence, 
financing, and other contingencies. Notwithstanding anything to the contrary herein, a sale of 
the Project pursuant to the Refusal Right shall not require the Consent of the Non-Managing 
Members or of Virginia Housing. 

B. If the Grantee fails to deliver the Election Notice within ninety (90) days of receipt of the 
Offer Notice, or if such Election Notice is delivered but the Grantee does not consummate the 
purchase of the Project within 270 days from the date of delivery of the Election Notice (each, 
individually, a “Terminating Event”), then its Refusal Right shall terminate and the Company 
shall be permitted to sell the Property free of the Refusal Right. 

Section 3. Purchase Price; Closing 

A. The purchase price for the Property pursuant to the Refusal Right (the “Purchase Price”) shall 
equal the sum of (i) the principal amount of all outstanding indebtedness secured by the 
Project, and any accrued interest on any of such debts and (ii) all federal, State, and local taxes 
attributable to such sale, including those incurred or to be incurred by the partners or members 
of the Non-Managing Members. Notwithstanding the foregoing, however, the Purchase Price 
shall never be less than the amount of the “minimum purchase price” as defined in Section 
42(i)(7)(B) of the Code. The Refusal Right granted hereunder is intended to satisfy the 
requirements of Section 42(i)(7) of the Code and shall be interpreted consistently therewith. In 
computing such price, it shall be assumed that each of the Non-Managing Members of the 
Owner (or their constituent partners or members) has an effective combined federal, state and 
local income tax rate equal to the maximum of such rates in effect on the date of Closing. 

B. All costs of the Grantee’s purchase of the Property pursuant to the Refusal Right, including 
any filing fees, shall be paid by Grantee. 

C. The Purchase Price shall be paid at Closing in one of the following methods: 

(i) the payment of all cash or immediately available funds at Closing, or 
(ii) the assumption of any assumable Loans if Grantee has obtained the consent 

of the lenders to the assumption of such Loans, which consent shall be 
secured at the sole cost and expense of Grantee; provided, however, that any 
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Purchase Price balance remaining after the assumption of the Loans shall be 
paid by Grantee in immediately available funds. 

Section 4. Conditions Precedent; Termination

A. Notwithstanding anything in this Agreement to the contrary, the right of the Grantee to 
exercise the Refusal Right and consummate any purchase pursuant thereto is contingent on 
each of the following being true and correct at the time of exercise of the Refusal Right and 
any purchase pursuant thereto: 

(i) the Grantee or its assignee shall be a “qualified nonprofit organization” as 
defined in Section 42(h)(5)(C) of the Code or another qualified purchaser 
described in Section 42(i)(7)(A) of the Code (collectively, each, a “Qualified 
Beneficiary”); and 

(ii) the Project continues to be a “qualified low-income housing project” within 
the meaning of Section 42 of the Code. 

B. This Agreement shall automatically terminate upon the occurrence of any of the following 
events and, if terminated, shall not be reinstated unless such reinstatement is agreed to in a 
writing signed by the Grantee and each of the Consenting Members: 

(i) the transfer of the Property to a lender in total or partial satisfaction of any 
loan; or 

(ii) any transfer or attempted transfer of all or any part of the Refusal Right by 
the Grantee, whether by operation of law or otherwise, except as otherwise 
permitted under Section 7 of this Agreement; or 

(iii) the Project ceases to be a “qualified low-income housing project” within the 
meaning of Section 42 of the Code, or 

(iv) the Grantee fails to deliver its Election Notice or consummate the purchase 
of the Property within the timeframes set forth in Section 2 above. 

Section 5. Contract and Closing 

Upon determination of the purchase price, the Owner and the Grantee shall enter into a written 
contract for the purchase and sale of the Property in accordance with the terms of this Agreement and 
containing such other terms and conditions as are standard and customary for similar commercial 
transactions in the geographic area which the Property is located, providing for a closing (the “Closing”) 
to occur in the City of Fairfax, Virginia not later than the timeframes set forth in Section 2. In the absence 
of any such contract, this Agreement shall be specifically enforceable upon the exercise of the Refusal 
Right. 

Section 6. Conveyance and Condition of the Property 

The Owner’s right, title and interest in the Property shall be conveyed by quitclaim deed, subject 
to such liens, encumbrances and parties in possession as shall exist as of the date of Closing. The Grantee 
shall accept the Property “AS IS, WHERE IS” and “WITH ALL FAULTS AND DEFECTS,” latent or 
otherwise, without any warranty or representation as to the condition thereof whatsoever, including 
without limitation, without any warranty as to fitness for a particular purpose, habitability, or otherwise 
and no indemnity for hazardous waste or other conditions with respect to the Property will be provided. It 
is a condition to Closing that all amounts due to the Owner and the Investor Member from the Grantee or 
its Affiliates be paid in full. The Grantee shall pay all closing costs, including, without limitation, the 
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Owner’s attorney’s fees. Upon closing, the Owner shall deliver to the Grantee, along with the deed to the 
property, an ALTA owner’s title insurance policy dated as of the close of escrow in the amount of the 
purchase price, subject to the liens, encumbrances and other exceptions then affecting the title. 

Section 7. Transfer

The Refusal Right shall not be transferred to any Person without the Consent of the Investor 
Member, except that the Grantee may assign all or any of its rights under this Agreement to an Affiliate of 
Grantee (a “Permitted Assignee”) at the election and direction of the Grantee or to any assignee that shall 
be a “qualified nonprofit organization” as defined in Section 42(h)(5)(C) of the Code or another qualified 
purchaser described in Section 42(i)(7)(A) of the Code (collectively, each, a “Qualified Beneficiary”). 

In the case of any transfer of the Refusal Right (i) all conditions and restrictions applicable to the 
exercise of the Refusal Right or the purchase of the Property pursuant thereto shall also apply to such 
transferee, and (ii) such transferee shall be disqualified from the exercise of any rights hereunder at all 
times during which Grantee would have been ineligible to exercise such rights hereunder had it not 
effected such transfer. 

Section 8. Rights Subordinate; Priority of Requirements of Section 42 of the Code 

This Agreement is subordinate in all respects to any regulatory agreements and to the terms and 
conditions of the Mortgage Loans encumbering the Property. In addition, it is the intention of the parties 
that nothing in this Agreement be construed to affect the Owner’s status as owner of the Property for 
federal income tax purposes prior to exercise of the Refusal Right granted hereunder. Accordingly, 
notwithstanding anything to the contrary contained herein, both the grant and the exercise of the Refusal 
Right shall be subject in all respects to all applicable provisions of Section 42 of the Code, including, in 
particular, Section 42(i)(7). In the event of a conflict between the provisions contained in this Agreement 
and Section 42 of the Code, the provisions of Section 42 shall control. 

Section 9. Option to Purchase 

A. The parties hereto agree that if the Service hereafter issues public authority to permit the 
owner of a low-income housing tax credit project to grant an “option to purchase” pursuant to 
Section 42(i)(7) of the Code as opposed to a “right of first refusal” without adversely affecting 
the status of such owner as owner of its project for federal income tax purposes, then the 
parties shall amend this Agreement and the Owner shall grant the Grantee an option to 
purchase the Property at the Purchase Price provided in Section 3 hereof and that meets the 
requirements of Code Section 42(i)(7). 

B. If the Service hereafter issues public authority to permit the owner of a low-income housing 
tax credit project to grant a “right of first refusal to purchase partner interests” and/or 
“purchase option to purchase partner interests” pursuant to Section 42(i)(7) of the Code (or 
other applicable provision) as opposed to a “right of first refusal to purchase the Project” 
without adversely affecting the status of such owner as owner of its project for federal income 
tax purposes (or the status of the Investor Member as a partner of the Company for federal 
income tax purposes) then the parties shall amend this Agreement and the Investor Members 
shall provide a right of first refusal and/or purchase option, as the case may be, to acquire their 
Interests for the Purchase Price provided in Section 3 hereof and that meets the requirements 
of Code Section 42(i)(7). 

Section 10. Notice 
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Except as otherwise specifically provided herein, all notices, demands or other communications 
hereunder shall be in writing and shall be deemed to have been given and received (i) two (2) business 
days after being deposited in the United States mail and sent by certified or registered mail, postage 
prepaid, (ii) one (1) business day after being delivered to a nationally recognized overnight delivery 
service, (iii) on the day sent by telecopier or other facsimile transmission, answer back requested, or (iv) 
on the day delivered personally, in each case, to the parties at the addresses set forth below or at such 
other addresses as such parties may designate by notice to the other party: 

(i) If to the Owner, at the principal office of the Company set forth in Article II 
of the Operating Agreement; 

(ii) If to a Consenting Member, at their respective addresses set forth in Schedule 
A of the Operating Agreement; 

(iii) If to the Grantee, 3160 Campbell Drive, Fairfax, VA 22031; and 

Section 11. Severability of Provisions 

Each provision of this Agreement shall be considered severable, and if for any reason any 
provision that is not essential to the effectuation of the basic purposes of the Agreement is determined to 
be invalid and contrary to any existing or future law, such invalidity shall not impair the operation of or 
affect those provisions of this Agreement that are valid. 

Section 12. Binding Provisions 

The covenants and agreements contained herein shall be binding upon, and inure to the benefit of, 
the heirs, legal representatives, successors and assignees of the respective parties hereto, except in each 
case as expressly provided to the contrary in this Agreement. 

Section 13. Counterparts 

This Agreement may be executed in several counterparts and all so executed shall constitute one 
agreement binding on all parties hereto, notwithstanding that all the parties have not signed the original or 
the same counterpart. 

Section 14. Governing Law 

This Agreement shall be construed and enforced in accordance with the laws of the 
Commonwealth of Virginia without regard to principles of conflicts of law.  Notwithstanding the 
foregoing, Company, Investor Member and Grantee do not intend the Refusal Right in this Agreement to 
be a common law right of first refusal but rather intend it to be understood and interpreted as a 
mechanism authorized by Section 42 of the Code to allow non-profit entities to preserve affordable 
housing for low-income families in accordance with Grantee’s charitable objectives. 

Section 15. Headings 

All headings in this Agreement are for convenience of reference only. Masculine, feminine, or 
neuter gender, shall include all other genders, the singular shall include the plural, and vice versa as the 
context may require. 
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Section 16. Amendments 

This Agreement shall not be amended except by written agreement between Grantee and the 
Owner with the consent of each of the Consenting Members and Virginia Housing. 

Section 17. Time 

Time is of the essence with respect to this Agreement, and all provisions relating thereto shall be 
so construed. 

Section 18. Legal Fees 

Except as otherwise provided herein, in the event that legal proceedings are commenced by the 
Owner against the Grantee or by the Grantee against the Owner in connection with this Agreement or the 
transactions contemplated hereby, the prevailing party shall be entitled to recover all reasonable 
attorney’s fees and expenses. 

Section 19. Subordination 

This Agreement is and shall remain automatically subject and subordinate to any bona fide 
mortgage to (or assigned to) an institutional or governmental lender with respect to the Project and, in the 
event of a foreclosure of any such mortgage, or of the giving of a deed in lieu of foreclosure to any such 
mortgagee, this Agreement shall become void and shall be of no further force or effect. 

Section 20. Rule Against Perpetuities Savings Clause 

The term of this Agreement will be ninety years commencing on the date first written above 
unless sooner terminated pursuant to the provisions hereof.   If any provision of this Agreement is 
construed as violating and applicable “Rule Against Perpetuities” by statute or common law, such 
provision will be deemed to remain in effect only until the death of the last survivor of the now living 
descendants of any member of the 116th Congress of the United States, plus twenty-one (21) years 
thereafter.   This Agreement and the Refusal Right herein granted are covenants running with the land and 
the terms and provisions hereof will be binding upon, inure to the benefits of and be enforceable by the 
parties hereto and their respective successors and assigns. 

Section 21. Third Party Beneficiary; Virginia Housing Rights and Powers

The Virginia Housing Development Authority (“Virginia Housing”) shall be a third party 
beneficiary to this Agreement, and the benefits of all of the covenants and restrictions hereof shall inure to 
the benefit of Virginia Housing, including the right, in addition to all other remedies provided by law or 
in equity, to apply to any court of competent jurisdiction within the Commonwealth of Virginia to enforce 
specific performance by the parties or to obtain an injunction against any violations hereof, or to obtain 
such other relief as may be appropriate.  The Authority and its agents shall have those rights and powers 
with respect to the Project as set forth in the Act and the Virginia Housing Rules and Regulations 
promulgated thereunder, including without limitation, those rights and powers set forth in Chapter 1.2 of 
Title 365 of the Code of Virginia (1950), as amended, and 13VAC10-180-10 et seq., as amended. 

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK] 
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The undersigned hereby consents to the foregoing Right of First Refusal Agreement as of the date 
first set forth hereinabove.  

INVESTOR MEMBER:

[INVESTOR ENTITY], a [__________________][_______________]  
limited liability company

By: ______________________________ 

            By: ______________________________ 

SPECIAL MEMBER: 

[___________________][_______________________] SPECIAL LIMITED 
PARTNER, L.L.C., a [______][____] limited liability company 

By:[__________________], LLC, a [______________________] 
[__________________] limited liability company, its manager

By: ______________________________ 

STATE OF __________________ ) 
      ) 

CITY/COUNTY OF ____________ ) 

On _____________, 20__, before me, the undersigned, a notary public in and for said state, 
personally appeared [_____________], personally known to me or proved to me on the 
basis of satisfactory evidence to be the individual whose name is subscribed to the within 
instrument and acknowledged to me that he executed the same in his capacity as 
[______________], the manager of [Investor Entity], a [______] limited liability 
company, and [______] Special Limited Partner, L.L.C., a [______] limited liability 
company, and that by his signature on the instrument, the entity, individual or the person 
on behalf of which the individual acted, executed the instrument. 

Notary Public _________________________________ 

Commission expires ____________________________
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EXHIBIT A 

LEGAL DESCRIPTION

All that certain lot or parcel of land together with all improvements thereon located and being in the 
County of Fairfax, State of Virginia and being more particularly described as follows: 

Lot 20, East Fairfax Park, as the same appears duly dedicated, platted and recorded in Deed Book F-13 at 
page 543 and Plat Book 3 at page 39, less and except that portion of the property conveyed to the 
Commonwealth of Virginia by deed recorded in Deed Book B-14 at pages 7 and 368, among the land 
records of Fairfax County, Virginia, containing 17,839 square feet, more or less.  



Internet Safety Plan and Resident Information Form (if 
internet amenities selected) 



Wesley Lamb PSH Resident I

The following is a draft of the documents that will be included into the property’s Resident Internet Rules, 
Regulations and Education Information Packet, Acknowledgement Form and the Internet Security Plan for the 
community.  This is a draft and is intended to be representative of the type of information that would be provided to 
the residents, signed and copies maintained in resident files.  Once the specific internet provider is selected, this 
will be finalized utilizing the most current information and best practices related to internet safety.



Internet : Resident Internet Rules, Regulations and Education Information 

Rent includes free individual wireless or wi-fi internet access provided at a minimum of 10 Mbps download and 
3Mbps upload speed accessible in each apartment at no additional cost to the residents.  Free community room wi-
fi is provided and restricted to residents in the property.  Access to the community room wi-fi is through a rotating 
password.  This Internet Usage Policy includes the rules and guidelines regarding the appropriate use of property-
owned equipment, network and Internet access. The intention of this Policy is to protect both the property and all 
residents and their guests as a guide to the acceptable use of the property provided free Wireless network facilities 
and services in individual apartments as well as in the community room through a rotating wi-fi password.

Any individual connected to the Wesley Lamb PSH Wireless Network in order to use it directly or to connect to any 
other network(s), must comply with this Policy, the stated purposes and acceptable use policies of any other 
network(s) or host(s) used, and all applicable laws, rules, and regulations.

Use of the Wesley Lamb PSH Internet is permitted and encouraged where such use supports the productive and 
safe use of internet for all property residents and their guests. However, access to the Internet through Wesley 
Lamb PSH is a privilege and all residents must adhere to the policies concerning resident community room computer 
use and Internet usage. Violation of these policies could result in disciplinary and/or legal action leading up to and 
including termination of residency. Residents may also be held personally liable for damages caused by any 
violations of this policy. All residents are required to acknowledge receipt and confirm that they have understood 
and agree to abide by the rules hereunder.

Wesley Lamb PSH makes no representations or warranties concerning the availability or security of the Wesley 
Lamb PSH provided wireless internet or internet in the community room.  By using the Wesley Lamb PSH wireless 
network you agree to defend, indemnify and hold harmless Wesley Lamb PSH for any losses or damages that may 
result from your use of the Wesley Lamb PSH wireless network.

Wesley Lamb PSH takes no responsibility and assumes no liability for any content uploaded, shared, transmitted, 
or downloaded by you or any guests, or for anything you may encounter or any data that may be lost or 
compromised while connected to the Wesley Lamb PSH Wireless Network.

Wesley Lamb PSH reserves the right to disconnect any user at any time and for any reason. The Wesley Lamb 
PSH Wireless Network is provided as a courtesy to allow our residents access to the internet. Users will not be 
given access to the Wesley Lamb PSH intranet or permission to install any software on any computers or equipment 
owned by the property and offered to residents for access as appropriate. 

Wesley Lamb PSH will provide access to a working wireless internet network.  If the network malfunctions or does 
not work as a result of the service provider, it will be incumbent on the service provider to remedy the situation as 
quickly as possible to continue to provide internet access to all residents.

Residents have the right to choose not to use Wesley Lamb PSH provided wireless internet network.

All terms and conditions as stated in this document are applicable to all users including residents and their guests 
of the Wesley Lamb PSH network and Internet connection. All terms and conditions as stated in this document 
reflect an agreement of all parties and should be governed and interpreted in accordance with the policies and 
procedures mentioned above. Any user violating these policies is subject to disciplinary actions deemed appropriate 
by Wesley Lamb PSH. 



Internet Security Plan
Wesley Lamb PSH will provide access to a working wireless internet.  It is the responsibility of the resident to use 
personal networking devices (i.e. computer, laptop, iPad etc.) to set up the connection and directly utilize the 
network in individual apartments.  It is recommended that residents keep up-to-date virus and malware software on 
their own technological devices as this is an open community network.

Community Center Internet Security 
The rotating password wireless network in the community room will be available during posted hours as is 
provided in an attempt to maintain a high level of safety;

Residents and their guests are expected to use the Internet responsibly and productively;

The equipment, services and technology used to access the Internet in the resident community room are 
the property of Wesley Lamb PSH and Wesley Lamb PSH reserves the right to monitor Internet traffic and 
monitor and access data that is composed, sent or received through its online connections;

All sites and downloads may be monitored and/or blocked by Wesley Lamb PSH if they are deemed to be 
harmful and/or not productive to the community; and 

If Wesley Lamb PSH provides any computers for resident use, the installation of software such as instant 
messaging technology is strictly prohibited on community room computers.

Property Wireless Network Security 
Inappropriate use of Wesley Lamb PSH Wireless Network is not permitted.  Unacceptable use of the internet by 
residents and their guests includes, but is not limited the guidelines listed below that Wesley Lamb PSH may at any 
time use to make a determination that a particular use is inappropriate:

Users must respect the privacy and intellectual property rights of others;

Users must respect the integrity of Wesley Lamb PSH network and any other public or private computing 
and network systems;

Use of the Wesley Lamb PSH Wireless Network for malicious, fraudulent, or misrepresentative purposes 
is prohibited;

The Wesley Lamb PSH Wireless Network may not be used in a manner that precludes or hampers other 
users access to Wesley Lamb PSH Wireless Network or other any other networks;

Sending or posting discriminatory, harassing, or threatening messages or images on the Internet;

Perpetrating any form of fraud, and/or software, film or music piracy;

Stealing, using, or disclosing someone else's password without authorization;

Downloading, copying or pirating software and electronic files that are copyrighted or without authorization;

Hacking into unauthorized websites is prohibited;  or

Introducing malicious software onto the community network and/or jeopardizing the security of the 
community’s network. 

If a resident is unsure about what constitutes acceptable Internet usage, then he/she should ask the Property 
Manager for further guidance and clarification.



Resident Internet Rules, Regulations and Education Information Acknowledgement Form: Certification of 
Receipt

Resident:  I (We) have received a copy of the Wesley Lamb PSH Resident Internet Information Packet which 
includes a copy of the Resident Internet Rules, Regulations and Education Information and the Internet Security 
plan for Wesley Lamb PSH.  I (We) further agree to abide by same during our tenancy.  All members of the 
household will be instructed to abide by these Rules and Regulations.  I (We) understand that violation of these 
rules is a violation of my/our Lease Agreement and can lead to legal action and possibly termination of tenancy.  If 
legal action should become necessary, the Resident has the right to obtain legal council to present a defense in 
court.

Resident: ______________________________________________

Resident: _______________________________________________

Address: _______________________________________________

Date: ________________________________________________

Witnessed by: _______________________________________________



Marketing Plan for units meeting accessibility 
requirements of HUD section 504 
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Wesley Property Management Company 
Marketing Plan 

Wesley Lamb PSH
This marketing plan is intended to address the guidelines set forth in Section III(C)(4)(a-i 
and a-ii) of the Virginia Housing Development Authority’s LIHTC Application for Reservation 
and is designed to ensure that certain units at Wesley Lamb PSH (“Wesley Lamb PSH”) are 
actively marketed to people with disabilities.

Wesley Property Management Company (WPMC) will manage Wesley Lamb PSH and will 
be responsible for all traditional property management functions, including leasing, rent 
collection, maintenance, record keeping, reporting, development of budgets, monitoring 
resident income qualifications, and implementing the Marketing Plan. 

I.  AFFIRMATIVE MARKETING

WPMC is pledged to the letter and the spirit of the U.S. policy of the achievement of equal 
housing opportunity throughout the Nation and will actively promote fair housing in the 
development and marketing of this community.  WPMC (including its officers, directors and 
employees) will not discriminate on the basis of race, creed, color, sex, religion, familial 
status, age, disability or sexual orientation in its programs or housing and will also comply 
with all provisions of the Fair Housing Act (42 U.S.C. 3600, et. Seq.).  

Any employee who has discriminated in the acceptance of a resident will be subject to 
immediate dismissal.  All persons who contact the office will be treated impartially and 
equally with the only qualification necessary for application acceptance being income and 
credit, and conformity with the requirements of the Tax Credit program.  All interested parties 
will be provided a copy of the apartment brochure or alternate marketing materials.  Any 
resident who has questions not answered by the leasing staff will be referred to the Regional 
Property Manager assigned by WPMC. 

1. Section 504 Accessible Units

There will be nine (9) units that are designated as “Section 504 Accessible Units” which will 
conform to HUD regulations interpreting the accessibility requirements of Section 504 of the 
Rehabilitation Act.  These Accessible Units will actively be marketed to persons with 
disabilities as defined in the Fair Housing Act and will be held vacant for at least sixty (60) 
days. During this period, all ongoing marketing efforts will be documented by WPMC.  If a 
qualified household including a person with a disability is not located within this sixty (60) 
day timeframe, WPMC will submit evidence of the marketing to VHDA’s Program 
Compliance Officer and request approval to rent the unit to any income qualified household.  
Should this request be approved, any lease governing the rental of the Accessible Unit will 
contain a provision that in the event that a qualified household including a person with a 
disability applies for the unit, the household occupying the Accessible Unit must move to a
comparable vacant unit.  If no vacant unit of comparable size is available at that time, the 
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target population prospective tenant will be placed on a waiting list and placed in a unit when 
the first available vacant comparably sized unit becomes available to move the non-targeted 
population tenant.  

Such move of the non-disabled tenant will be paid for by the owner.

2. Preference Units

In addition, unless prohibited by an applicable federal subsidy program, Wesley Lamb PSH 
will provide first leasing preferences for members of targeted populations or persons with 
a developmental disability (if applicable). The leasing preference shall be applied to nine 
(9) units or not more than fifteen percent (15%) of the units at any given time.  Wesley Lamb 
PSH will not establish tenant selection criteria or leasing provision for these individuals that 
are more restrictive than its standard criteria and provision, the eligibility criteria for the state 
rental assistance or that are set forth in the MOU.

II.  MARKETING AND OUTREACH

Locating people with disabilities to occupy the aforementioned units will be accomplished as 
follows: 

1. Networking  

WPMC will contact additional local centers for independent living and disability services 
boards and other service organizations via phone and printed communication.  The contacts 
may include, but not be limited to, the following organizations, in addition to The Arc of 
Northern Virginia and the Community Services Board: 

• ENDependence Center of Northern Virginia
2300 Clarendon Blvd., Suite 250
Arlington, VA 22201  
https://www.ecnv.org
Email: info@ecnv.org
(703) 525-3268 (local) 
(703) 525-3585 (fax) 
(703) 525-3553 (Accessible)
Accessible Phone Type: TTY

• Social Serve
PO Box 35305 Charlotte, 
NC 28235 
www.socialserve.com
Email: info@socialserve.com
(877) 428-8844 (Toll-Free) 
(866) 265-7811 (Toll-Free fax) 
TDD/TTY: 7-1-1 
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• Brain Injury Services 
8136 Old Keene Mill Road Springfield, 
VA 22152 www.braininjurysvcs.org
(703) 451-8881 (p) 
(703) 451-8820 (f) 

2. Internet Advertising 

WPMC utilizes many online internet sources such as virginiahousingsearch.com, paid 
search, ApartmentGuide.com, Apartments.com, Rent.com, Craigslist.com, and many 
others. Using lead management software, which helps track apartment leads as they move 
through the leasing process, WPMC has found these sources to be very effective in driving 
directing qualified traffic than other online sources and print publications. 

3. Print Media 

Print media sources will also be identified in Fairfax City that cater to people with disabilities 
as well as the public at large.  These sources may include, but are not limited to, rental 
magazines such as the Apartment Shoppers Guide, Apartments For Rent, local 
newspapers, etc.  All advertising materials related to the project will contain the Equal 
Housing Opportunity logotype, slogan or statement, in compliance with the Fair Housing 
Act, as well as the fact that units for people with disabilities are available. 

4. Social Media and Online Leasing Strategy 

In addition to internet listing services, WPMC has recognized the importance of managing 
and monitoring social media channels. These platforms often serve as decision-making 
tools for searching for an apartment as prospects are relocating or newly arriving to the 
greater Washington DC area. WPMC trains our employees to become ambassadors of our 
brand and take responsibility for creating brand awareness and loyalty on each platform. 

WPMC values the opinions of those who interact with its brand online and has implemented 
a comprehensive strategy to ensure that employees respond to reviews and provide the 
same excellent customer service online as they do directly at the properties. Since prospects 
often look to peer reviews when researching a property, it is essential to solicit positive 
reviews from satisfied residents and also address the concerns of those that post negative 
reviews.  Our goal is to always have a positive impression of the quality of the services 
realized by our current clients and then conveyed to our future clients.  We want to 
continually and consistently foster positive online recommendations for the property. 

5. Resident Referrals 

An effective Resident Referral program will be set up, in which current residents are 
rewarded for referring friends, coworkers, and others who may have disabilities to the 
property.  These referrals are generally the best form of advertising as it attracts friends who 
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will want to reside together, thus binding the community.  WPMC offers a tiered referral 
program which pays the resident a higher bonus as they refer additional renters. 

Complete resident satisfaction is a priority to the WPMC team. The Wesley Property 
Management name, as well as the Wesley Housing Development Corporation name are 
synonymous with warm hospitality and caring, empathetic staff with a desire to assist our 
residents with their needs. Resident referrals and word of mouth are always a valuable 
source of leases; therefore, from day one we will promote services to benefit all our 
residents. 

6. Marketing Materials 

Additional marketing materials are needed in order to further support the specific marketing 
effort to people with disabilities.  All printed marketing materials will include the EHO logo. 
The marketing will also emphasize the physical and administrative compliance with the 
Americans with Disabilities Act. 

These marketing materials include: 

• Brochures –A simple, two-color brochure may be produced at low cost which 
will effectively sell the apartments and community.  This brochure will include the 
floor plans, a listing of features and amenities.  The floor plans should be printed in 
as large a format as possible. 

• Flyers - As mentioned earlier, a flyer campaign may be used effectively to 
market the community.  Each flyer should incorporate graphics as well as a small 
amount of copy and should be designed to generate traffic.  As such, each flyer may 
include a special offer with a deadline (e.g. "Bring this flyer with you when you visit 
this weekend and pay no application fee!") 

• Follow-Up Marketing- All visitors to the Management office should receive a 
thank you note from the Property Manager.  This can be written on a plain thank you 
card, or for greater impact, on a post card with a photo of the community or a thank 
you note with the community's logo. 

III.  PUBLIC AND COMMUNITY RELATIONS

Equal Housing Opportunity promotions - all Site Signage containing the EHO logo and Fair 
Housing posters are displayed in the Rental Office. Also posted in the Rental Office are 
instructions to anyone who feels they have been discriminated against to contact the Project 
Manager at WPMC directly. WPMC encourages and supports an affirmative marketing 
program in which there are no barriers to obtaining housing because of race, color, religion, 
national origin, sex, age, marital status, personal appearance, sexual orientation, family 
responsibilities, physical or mental handicap, political affiliation, source of income, or place 
of residence or business.  
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Additionally, a public relations program will be instituted to create a strong relationship 
between management and local disability organizations, neighborhood civic organizations, 
churches and synagogues, city officials, and other sources of potential qualified residents 
still to be identified. 

IV.  TENANT SELECTION AND ORIENTATION

The first contact with the management operations is an important one in attracting qualified 
residents; therefore the management/leasing offices should convey a sense of 
professionalism, efficiency, and cleanliness.  The management/leasing office will be 
designed to provide a professional leasing atmosphere, with space set aside specifically for 
resident interviews and application assistance.  The leasing interviews will be used to 
emphasize the respect afforded to the resident and the responsibilities which the resident 
will be expected to assume.  

Times of Operation - the Rental Office will be open Monday through Friday from 9:00 A.M. 
to 5:00 P.M. Applicants will be processed on site in accordance with approved criteria. After 
hours inquiries will be received by the answering services which will take messages and 
forward them to the Management Office to handle on the next business day.  Move-in 
process and orientation to property - applicants meet with the Community Manager or 
designated staff to discuss programs available on the property and will be supplied relevant 
information to assist them in their move.  

See the Wesley Lamb PSH Management Plan, for more details regarding the Application 
Processing and Tenant Selection Criteria. 

V.  MARKET ANALYSIS

This shall be basis for a continuously updated Marketing Plan for the Property.  As the rental 
market and the needs of the Property change, the market analysis will enable the Agent to 
identify needed changes and implement them as necessary. 

1. Neighborhood Survey 
a) WPMC will periodically survey comparison properties in terms of rental rates, 

concessions, location, size, design, amenities, and lease term conditions to keep 
abreast of the market forces that would affect the community.  

b) WPMC will conduct periodic shopping visits to competitors to evaluate demeanor 
and leasing techniques used by others.  Notations regarding such visits will be 
included in the Market Survey Sheet for the record. 

2. Community Survey 
a) Communication with and knowledge of the existing residents will be emphasized to 

the on-site staff to obtain important feedback on the quality of services and living 
conditions offered within the community.  

b) Periodic confidential Resident Satisfaction Surveys will be sent out to the residents 
and the completed forms will be reviewed and evaluated by the Regional Property 
Manager to determine the level of resident satisfaction and to plan for changes that 
will help improve services if needed. 



Inducement Resolution for Tax Exempt Bonds 





Documentation of team member's Diversity, Equity and 
Inclusion Designation 



Wesley Lamb LLC

Pando Alliance

Pando Alliance was contracted to support the LIHTC application submission.  
Services provided include preliminary HERS energy modeling, utility allowance calculations based on energy model
utility allowance calculations based on Green Communities water calculator, and Green certification checklist. 
Contract was signed in October 2022 and expires once the listed services are complete. Wesley Lamb LLC
intends to contract with Pando Alliance for services throughout the building construction and delivery.





Wesley Lamb LLC

Pando Alliance

Pando Alliance is Wesley Lamb LLC sustainability consultant and the contract execution was on 

October 2022. Services rendered support the Wesley Lamb LLC LIHTC application. Services include:

preliminary HERS energy modeling, preliminary utility allowance calculations based on energy models,

and utility allowance calculations based on Green Communities water calculator.  







MD | DC | DE | PA | VA 
www.pandoalliance.com 

SCHEMATIC DESIGN PROPOSAL

The Lamb Center

Prepared for Wesley Housing Development Corporation 

Prepared on June 23, 2022 Based on email dated June 16, 2022 

The following are services to support your LIHTC application submission: 

Preliminary HERS energy modeling  4 unique model types $2,800 

Preliminary utility allowance calculations (electric only) Based on energy models $450 

Preliminary utility allowance calculations (electric only) Based on Green Communities water calculator $450 

Green certification checklist Schematic, 2020 NGBS $600 

Teleconferences and general consulting up to 4 hours $600 

Total $4,900 

This proposal is fee for service and is subject to change should additional services be requested during this phase.  Additional specific 
consulting requests beyond the scope described here will be billed at the rate of $150/hr. 

dvisory in nature.  Client assumes all responsibility for the final design, selection, installation, and performance of 
all measures and features of the project and for compliance with program requirements and guidelines. 

BILLING AND PAYMENT

1. This Agreement is fee for service.
2. Payments shall not be deferred, discounted, or otherwise subject to delays in funding or closing, except by written agreement.
3. Payment is due within 30 days of each invoice. Failure to remit payment within 90 days of invoice date will result in the 

assessment of simple interest at the rate of 1.5% per month (18% per annum).
4. In the event Client fails to make payment as required and Pando Alliance retains counsel to pursue collection, Client shall be 

responsib  and expenses incurred in connection with collecting any amounts owed.

Acceptance

Email janice@pandoalliance.com, thiel@pandoalliance.com 

EIN 27­3405679 MDOT MBE/DBE/SBE Certification No. 11­141 

Baltimore City WBE Certification No. 12­358319 Certification No. 16­11798 
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Attachment A: Terms and Conditions

This entire document is an Agreement for the project described in Section I: Executive Summary and will constitute the contract between 
Pando Alliance, LLC Agreement. 

I. GENERAL

1. The pricing set forth in the Proposal is valid for 90 days from the date on which it was prepared.  Proposals not executed within 90
days are subject to revision.

2. Upon timely acceptance of the Proposal, it shall be a binding Agreement.  This Agreement constitutes the entire understanding of
the parties, and any prior verbal or unexecuted written Proposals are superseded unless expressly incorporated herein.

3. Both parties reserve the right to terminate this Agreement if inspections and testing have not been completed in full within 30
months of the date of acceptance.  Pricing adjustments may occur every twelve months after the date of contract acceptance as
provided below.

4. The Project Description describes our understanding of your project as of the date of this document.  Proposed certifications and 
scope of work are based on this project understanding.  This scope of work is comprehensive in nature and addresses all rating 
services required in accordance with the program requirements in effect as of the date of this Proposal.  The project scope of
work is subject to change should new program requirements or design changes be presented which could materially affect
services required.

5. Only the work set forth in Section III: Scope of Work is included in the contract price.  Should Client desire to modify the Scope of
Work prior to execution of the Agreement, a revised Proposal will be submitted by Pando Alliance.  Modification of the Scope of
Work after execution may require an executed Additional Services Agreement.  Fees for additional services outside of the Scope 
of Work are set forth in Section IV: Additional Services.

6. d 
point strategies that satisfy program requirements.  Client assumes all responsibility for the final design, selection, installation,
and performance of all measures and features of the project and for compliance with program requirements and guidelines.
Pando Alliance shall not be responsible for the acts or omissions of the Owner, architect, architect
subcontractor, their agents or employees, or other persons performing any of the work.

7. As the Rater/Verifier, Pando Alliance has no final authority to award certification to the project on behalf of any rating system and 
makes no guarantee of final certification for the project.  The authority to certify the project rests solely with the certifying entity.

By submitting 
documentation of program requirements to the certifying entity, Pando Alliance certifies that the information contained within 

8. Projects pursuing Energy Star and/or a green standard certification are intended to deliver improved performance when 
compared to multifamily buildings built to code minimum.  However, program requirements alone cannot prevent all ventilation,
indoor air quality, and HVAC problems (especially those caused by a lack of maintenance or occupant behavior). Therefore, design 
reviews, inspections, and testing are not a guarantee of building durability or that the building(s) will perform to any specified 
level or manner.

9. Test results and inspection findings are based on conditions present on the date of the site visit and are subject to variation after
the completion of that visit.  Subsequent work performed by the contractor or subcontractor, or other conditions may affect the 
results noted within the reports.  These variations are beyond the control of Pando Alliance.

10. Energy audit reports of existing buildings describe specific conditions in a limited number of dwelling units at a certain point in 
time.  Conditions reported are generally presumed to be representative of the entire property but may not reflect all current
conditions.  Should Pando Alliance observe any unsafe conditions during the audit, it will report them, but it has no contractual or
other obligation to do so.  This Agreement provides no rights to, or obligations by Pando Alliance, to any third parties.

11. Architect shall not impede direct communication with the Owner or the builder  as it relates 
to design decisions and field implementation.

12. Pando Alliance shall retain all rights to its processes, analyses, test data, reports, and certificates, including the right to reuse 
information contained in them in the normal course of professional activities.  Upon payment of all sums due, Owner shall have a
worldwide license to use the final reports and certificates without further consent from Pando Alliance.  It is expressly understood 
and agreed that final reports and/or certificates are only applicable to the project specified in the contract and cannot be used by
Owner in conjunction with any other projects.  In the event Client provides data to Pando Alliance, Client represents that it has 

iance 
has no ownership interest in any Client supplied data.



ii 

13. Unless expressly agreed otherwise, Client consents to Pando Allianc use of non­copyrighted 
photographs or images of the project for promotional purposes.  Pando Alliance will not publish for promotion any photographs 
of non­public, occupied areas. 

14. Pando Alliance will perform all services hereunder in accordance with industry recognized practices and shall have the sole right 
to determine the means and methods used in performing its services. 

II. CONSTRUCTION ADMINISTRATION

1. Pando Alliance will coordinate its site visits with the property manager or builder, as appropriate, and will work to minimize 
disruptions to residents.  Dwelling units and other spaces must be fully and readily accessible for inspections and/or testing upon 

Substantial wait times (i.e., in excess of 15 minutes) will be billed at the standard hourly rate as set forth 
in Section IV: Additional Services.  A change order will not be issued for wait times or additional fees incurred as a result of 
unforeseen conditions.  These will be invoiced by Pando Alliance in the normal course of billing. 

2. Inspections may be canceled by the builder without penalty up to 4 hours prior to scheduled arrival.  Failure to cancel inspections 
in advance will result in assessment of a site visit fee. 

3. In the event of unforeseen conditions (i.e., bed bugs, structural or other damages, threatening or dangerous situations, or 
environmental contaminants), at its sole discretion, Pando Alliance reserves the right to revise the Scope of Work or reschedule 
site visits to occur after the condition is remediated.  In such cases, additional fees may be assessed due to additional time or 
repeat visits required to perform the contracted services. 

4. Where threatening or dangerous situations are identified which pose a risk of bodily harm, Pando Alliance reserves the right to 
require uninterrupted accompaniment by a Client representative.  In cases where a Client representative is unable to ensure such 
accompaniment, Pando Alliance reserves the right to send a team of two Raters, and site visit fees will be assessed for each. 

5. In the event of a public health emergency (i.e., COVID­19), at its sole discretion, Pando Alliance reserves the right to revise the 
Scope of Work and implement specific constraints under which that work may be performed.  For example, based on industry 
guidance and in compliance with all program requirements, virtual visual inspections may be implemented. 

6. With the exception of energy audits, fees for inspections and testing assume all units are unoccupied.  A surcharge will be 
assessed for inspections and/or testing in occupied units.  A Client representative is required to accompany Pando Alliance in all 
occupied units. 

7. Site visit fees for final verifications assume one Rater in attendance and up to 6 units per site visit.  Units and other spaces must be 
al 

inspections and/or testing on a single day may require multiple Raters.  A surcharge will be assessed for multiple Raters. 
8. Sampling status may be granted to qualified builders based upon their ability to consistently demonstrate routine and 

unprompted compliance with all mandatory program requirements.  This scope of work assumes but does not guarantee that 
each inspection type will become eligible for Sampling after consecutively passing the minimum number of inspections.  Sampling 
could begin later than estimated or not at all, depending upon builder and subcontractor performance.  Upon qualifying for 
Sampling, the sampling of inspections and/or testing may begin.  Where implemented, Sampling will be conducted in accordance 
with the RESNET or LEED for Homes requirements, as applicable.  See Exhibit B, Sampling Quick Guide, for a summary of these 
protocols. 

9. If applicable, a Recommended Contingency has been established for the purpose of billing additional site­related services as the 
need may arise.  Examples of such services include additional inspections, testing, and/or site visit fees associated with prior 
failures, major changes to the construction schedule, or to expedite unit turnover.  The Contingency allows for retesting and 
troubleshooting to proceed during the same visit rather than incurring an additional site visit fee after approval has been 
obtained.  See Exhibit B, Sampling Quick Guide, for a description of events that could result in such additional services.  These 
services, if required, will be billed according to the fee schedule set forth in Section IV: Additional Services.  For projects without a 
Contingency, if any tests/inspections fail, the additional verification work required for program compliance will immediately be 
out of scope, and Pando Alliance will be unable to proceed until additional services are authorized and an addendum executed by 
Client. 

III. BILLING AND PAYMENT

1. This Agreement is fee for service.  The Contingency will only be billed for specific services, as needed.  Details of these services will 
be provided on the invoice.  Any unused contingency will not be billed. 

2. Pando Alliance will submit invoices monthly.  Each invoice will be accompanied by supporting documentation of the charges 
contained therein, including the line items from the scope of work and the quantities performed.  A sample of the invoice format 
is provided in Exhibit A.  Administrative time required to fulfill requests for special billing formats or additional documentation 
that deviate from the example provided may result in additional charges to cover the administrative costs incurred by Pando 
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Alliance. Upon receipt of such a request, a fee shall be proposed in advance and must be authorized before Pando Alliance will 
proceed with the work. 

3. Payment is due within 30 days of each invoice.  Failure to remit payment within 90 days of invoice date (60 days past due) will 
result in the assessment of simple interest at the rate of 1.5% per month (18% per annum).  Certification and/or proof of 
certification shall not be provided if payment on any invoice is more than 60 days past due. 

4. Pando Alliance reserves the right to suspend its performance under the Agreement if payment for the completed phase has not 
been received within 45 days of the date of invoice. 

5. Payments shall not be deferred or subject to delays in funding or closings. 
6. If the project is put on hold or stopped for a period greater than 6 months, Pando Alliance reserves the right to assess a restart fee 

to compensate for the remobilization of staff and reevaluation of project status and program compliance. 
7. In the event Client fails to make payment as required and Pando Alliance retains counsel to pursue collection, Client shall be 

connection with collecting any amounts owed. 
8. final report and/or certificates until receipt of final payment.  
9. External fees are presented as a courtesy for budgeting purposes.  They are subject to change and cannot be guaranteed by Pando 

Alliance.  Any external fees charged by certifying entities must be paid by Client prior to issuance of certification.  All external fees 
are the sole responsibility of the Client, whether paid directly or by Pando Alliance. 

10. Incidental fees, such as for notary services, postage, and photocopying, will be billed as reimbursable expenses. 
11. Pando Alliance reserves the right to adjust fees for the project annually, no sooner than 12 months from contract acceptance.  If 

adjusted, fees will be increased in accordance with the CPI in the mid­Atlantic region plus 1%. 

IV. INSURANCE

1. Pando Alliance shall maintain the following insurance for the duration of this Agreement: 
a. General Liability with policy limits of $1,000,000; 
b. Automobile Liability with policy limits of $1,000,000; 
c.
d. Professional Liability with policy limits of $1,000,000; and 
e. Umbrella Policy with policy limits of $4,000,000. 

If the requirements exceed the types and limits shown above, Client shall reimburse Pando Alliance for any additional costs 
incurred to obtain insurance in excess of these amounts. 

V. WAIVER OF SUBROGATION, INDEMNIFICATION AND WAIVER OF SPECIAL DAMAGES

1. Client shall indemnify Pando Alliance and hold it harmless from and against any claims, damages, losses, or judgments brought by 

omissions of the Client or its agents. 
2. Pando Alliance shall indemnify and hold Client harmless from and against any claims, damages, losses or judgments brought by 

igent act or 
omissions of Pando Alliance. 

3. Each party waives against the other any claims for special, incidental, punitive, indirect or consequential damages arising out of or 
relating to this Agreement or the Project. 

4. To the extent damages are covered by insurance, the parties to this agreement waive all rights against each other and against the 
contractors, consultants, agents, and employees of the other for damages, except such rights as they may have to the proceeds of 
such insurance. 

VI. MISCELLANEOUS

1. In the event a court determines that any term of this Agreement is unenforceable, such term shall be severed from the 
Agreement and all other terms shall apply. 

2. In the event of any conflict or ambiguity between the terms of this Agreement and any other agreement relating to the work, 
the terms of this Agreement shall apply. 
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3. The terms set forth herein constitute the entirety of the Agreement.  No prior proposals or discussions constitute part of any 
agreement.

4. In the event of a dispute between Client and Pando Alliance, Maryland law shall apply without regard to conflict of law 
principles.  The parties agree to jurisdiction and venue in the state and federal courts of Maryland, as applicable.

5. The parties waive any right to a jury trial.
6. This Agreement may not be assigned absent the written consent of the parties  
7. Prior to instituting suit other than for collection of fees owed hereunder, the parties agree to submit the issue to at least one 

three­hour session of non­binding mediation with a lawyer from the approved list of mediators for the Circuit Court for Howard 
County, Maryland with experience in construction law or contract disputes.

8. Either party may terminate this Agreement without cause upon 14 days written notice.  In the event Pando Alliance has 
commenced work, Client shall pay Pando Alliance for all work performed and expenses incurred up to the date of termination.

Revised October 26, 2021

EXHIBIT A
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EXHIBIT B
Sampling Quick Guide 

Product Eligibility 
The dwelling units sampled shall be of the same construction type using the same envelope system. 
Performance Eligibility 

such, it is an 
strate 

routine and unprompted compliance with all mandatory program requirements. Eligibility has been demonstrated when a complete set 
of inspected features in 7 consecutive dwelling units passes without prompting or corrections. Dwelling units must qualify separately for 
rough inspections and each final inspection type for Sampling. 
Sampling 
Within the next group of dwelling units presented for inspection, one is randomly selected for inspection at a rate of 1 in 7.  If inspections 
proceed without incident, sampling continues until all inspections of that type are complete.   

Every dwelling unit within a given batch must be ready for inspection within the same 30 calendar day period.   
If fewer than seven (7) dwelling units are available for that phase of inspection, the sample set must be cut off at the number of 
dwelling units that are available within that 30­day period. 

Initial Failures 
Each Failed Item requires a minimum of 2 reinspections.  See notes below.  Should a Failure occur, the Failed Item is inspected in 2 other 
dwelling units of the same group that was presented.  If this same Failure is found in either of those 2 inspections, the item shall be 
inspected in 4 more units.  All Failures must be corrected and reinspected.  Provided those subsequent inspections proceed without 
incident, sampling continues until the project is complete.   

The 2 additional inspections must be full inspections/tests of the Failed Item.   A rough Failed Item is a full rough inspection.  A 
final Failed Item is a specific test or group of tests.
If the Failed Item is very specific, make it a point to check that very specific item when it is next presented for inspection.  This 
aspect of verification does not have to be documented provided the formal process is followed and documented.
Should a Failure occur in a dwelling unit presented for inspection due to unexpected damage or miscommunication between 

Additional Failures 
Further action is required if 3 Additional Failures occur within 90 calendar days. 

Previously Failed Item  Following an Initial Failure of any type, if that same Failed Item reoccurs 3 times within a 90 day period, 
this single measure is disqualified from sampling until 7 consecutive passes are achieved. Sampling continues for the remaining 
items. 

o If there have been a total of 4 Failures of the same Failed Item at any point in the project after initially qualifying for 
sampling, then that item must requalify for sampling.

o Upon requalifying for sampling, this Failed I could fail as many as 4 more times before 
having to requalify for sampling.

Various Failed items  Following an Initial Failure of any type, if 3 subsequent Failures of any type occur within a 90 day period, 
Sampling shall be suspended for that inspection type (either rough or final) until one of the following occurs: 

o Builder meets the initial qualifications for sampling OR 
o Builder conducts a root cause analysis which is submitted to Pando for review and approval. 

Definitions 
Failure  When one or more threshold specifications or minimum performance requirements is not met during the testing and inspection 
process.
Initial Failure  When one or more failure(s) are first identified in a dwelling unit during the sampling process.
Additional Failure  When additional instances of initial failure(s) are identified in one or more of the other dwelling units.
Failed Item  A Failed Item constitutes a category of failure, such as insulation installation, duct leakage, prescriptive air sealing 
requirements, insulation enclosure, eave baffles, mechanical system efficiency, window specifications, etc.  For the purpose of follow­up 
inspections, a Failed Item is not limited to the specific instance in a dwelling unit but to that category of the minimum rated features or 
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Invoicing Instructions Request Form

Billing Entity: _____________________________________________________________________________________________________ 

Project Number/Code, if Applicable: __________________________________________________________________________________ 

Billing Address: ___________________________________________________________________________________________________ 

First and Last Names of Accounts Payable Contacts: ______________________________________________________________________ 

Accounts Payable Phone: ___________________________________________________________________________________________ 

Accounts Payable Email: ____________________________________________________________________________________________ 

Additional Emails to be CC Invoices: ______________________________________________________________________________ 

  _______________________________________________________________________________ 

  _______________________________________________________________________________ 

  _______________________________________________________________________________ 

  _______________________________________________________________________________ 

Special Instructions: _______________________________________________________________________________________________ 

________________________________________________________________________________________________________________ 

________________________________________________________________________________________________________________ 

Revised June 28th, 2021 
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